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MonoxeHune o HacTaBHUYeCTBE
1. Obuwme nonoxeHnsa

1.1. Hactosiwee [lonoxeHne o HacTaBHuyecTBe (panee — [lonoxeHwe) onpefensieTr MNOPSAOK
opraHusauumM n npoBeaeHnst paboTbl NO HacTaBHMYecTBY B MyHuuMnanbHOM OOKETHOM [OLLIKOSbHOM
obpaszoBaTenbHOM y4ypexaeHun Toponeukun geTckuid cag «KemuyxuHkay» (Oanee — opraHusauust),
npaea 1 0653aHHOCTM HACTaBHWMKOB U CTaXKepOB.

1.2. OCHOBHblE TEPMUHbI N MOHATUS, NPUMEHSIEMbIE B HAcTosALEM [lonoxeHun:

HactaBHu4ecTBO — ¢hopma agantaumn, NpakTUHEeCcKoro oBy4YeHUs M BOCMUTAHUSA HOBbIX UMW MeHee
OMbITHbIX PabOTHMKOB OpraHM3auMM B Uensix ObiCTpenwero oBnageHus TPyOoBbIMW HaBblKamu,

NproBpeTeHns HeOGXOAUMON KOMNETEeHLUM, NPUOBLLEHUS! K KOPNOPaTUBHOI KyNbType opraHn3auui.

HactaBHuK — Gonee onbITHbIM PabOTHUK OpraHu3auun, NpuHUMaKLWmn Ha cebsa yHkuMmM no oby4veHuo
HOBbIX UMM MEHEE OMbITHLIX PAGOTHUKOB.

CTtaxep — HOBbI pabOTHMK OpraHM3aumnmn, NPUKPENSEMbIA K HACTaBHUKY.

2. Llenn n 3agaym HacTaBHM4YeCTBa
2.1. Uenammn HacTaBHMYECTBa SBMAIOTCA ajanTauusi CTaxepoB K paboTe B opraHu3auum Ha OCHOBE
€[VHOW cUCTEMbI Nepedayn onbiTa U BOCMUTaHWS, NOBLILEHNE KBanudukaumMm negaroros, obecneyeHvne
ONTUMAnbLHOrO MCMOMb30BaHMS BPEMEHUM W pPECYpCOB [ANsl CKOpeWLlero AOCTUXKEHUs CcTaxepamu
HEOOXOAMMbIX pPe3yrnbTaToB, CHWXEHME TEeKyYeCcTU KagpoB M MOTUBMPOBAHWS HOBbIX PabOTHMKOB K

DOCTUXKEHUIO Lienel opraHnaaLumn.

2.2. OCHOBHbIMU 3aja4aMy HaCTaBHUYECTBA ABMSOTCS:

— OKasaHue nomoLlin crtaxepy B OCBOEHUU HeobXoOUMbIX KOMMNETEHUMA 3a CYEeT O3HaKOMIMEHUs1 C
COBpPEMEHHbIM MeTO4aMnN N nNpuemMamm pa6OTbI, nepegadn HaCtaBHUKOM JIMYHOIO OnbiTa;

- obyyeHne cTaxepa B MWHMManbHble CPOKM Heobxoammomy npodeccMoHarnbHOMy MacTepcTBy,
cobntogeHnto TpeboBaHMI HOPMaTUBHBIX JOKYMEHTOB, B TOM YMCHe N0 OXpaHe TpyAaa;

- cofeiicTBME QOCTUXKEHMIO CTakePOM BLICOKOIO kadecTBa TpyAa;
— BXOXXOEHWE CTaXkepa B TPYAOBOW KOMMEKTUB, OCBOEHME UM KOPMNOPaTUBHOWM KYNbTypbI;
— BOCMUTaHMeE Y CTaxepa YyBCTBa NTIMYHON OTBETCTBEHHOCTM 3a pe3ynbTaThbl CBOEN AeATeNbHOCTH.

3. OpraHusaunoHHble OCHOBbI HACTaBHUYECTBa
3.1. HactaBHMYeCTBO B OpraHu3aLMm BBOAUTCS Ha OCHOBaHWM Npukasa aMpekTopa.

3.2. OT60p KaHOnOaTyp HaCTaBHUKOB OCYLLECTBIIAETCA MO CneayrwmnmM Kputepmuam:

— BbICOKMI YPOBEHb NpocheccnoHanbHOM NogroToBKY;



- Hanuune obLEeNnpPU3HaHHbIX MUYHBLIX JOCTUXXEHWI U Pe3ynbTaToB;

- pa3BuUTble KOMMYHVKATUBHbIE HaBbIKN 1 TMOKOCTb B OOLLEHNM;

— CNOCOBHOCTb M FOTOBHOCTb AENUTLCA NPOdECCUOHANBHBLIM OMbITOM;

— CTax npodeccroHanbLHON AesATEeNbHOCTU B OpraHn3aLmmn He MeHee ABYX JeT.

3.3. PaboTHMK Ha3Ha4yaeTcs HAaCTaBHMKOM C €ro MMCbMEHHOrO Cormnacusl.

3.4. 3a 0gHMM HaCTaBHWMKOM 3aKpennseTcs OgHOBPEMEHHO He Boree ABYX CTaXepoB.

3.5. HactaBHMYEeCTBO OCYLLECTBMSETCSH B TeYEHNe BCEro nepmnoa, HasHaudeHHoro craxepy.
4. NpaBa 1 06513aHHOCTN HacCTaBHUKA

4.1. HactaBHUK UMeeT npaeo:

- TpGﬁOBaTb OT CTaXkepa BbINOSIHEHUS YKa3aHuI Mo BONpOcaMm, CBA3aHHbIM C ero AesiTeNbHOCTbIO;

- NpPYHUMaTb y4acTue B 0OCYXOEHMM BOMPOCOB, CBA3aHHbIX C paboTon cTaxepa, BHOCUTb NPEeAnoXeHUs
B NpPOCO3HbIE OpraHbl, HEnocpeACTBEHHOMY PYKOBOAMTENO, BbILIECTOSILLEMY PYKOBOAMTENO O
MOOLLPEHMUN CTaxepa, NPUMEHEHUN MeP BOCMNTATENbHOIO U ANCLMNIMHAPHOIO BO3AENCTBUS;

- yyacTBoBaTb B 06cyxaeHun npoeccnoHansHoM Kapbepbl CTaxepa v NNaHMpoBaHUK ero AanbHenen
paboTbl B opraHnsaumu.

4.2. HactaBHUK 0653aH:
— 03HAKOMWTb CTa)kepa C OCHOBaMM KOpropaTUBHOW KyIbTypbl OpraHnusaumy;

- W3yunTb NpodeccuoHaribHbie UM HPaBCTBEHHble KayecTBa CTaxepa, €ero OTHoweHne Kk paboTe,
KONMNEeKTUBY, yBeUYeHusl, HakNoHHOCTY;

— oKasaTb CTaXepy WHAMBUAYarnbHY NMOMOLLb MPaKTUYECKUMK NpUueMamm u cnocobamm KavyecTBEHHOro
BbINOJIHEHUSI 0OS13aHHOCTEN U MOPYYEHUN, BbISBNSATL U COBMECTHO YCTPaHATb AONYLLIEHHbIE OLLNOKY;

- pa3p360TaTb nHamBuayarnbHyH nporpaMmmMy HactaBHUYECTBaA OJ1A CTaXepa,

= NIYHBIM NPMMEPOM Pa3BUTb NOMOXUTENbHbIE Ka4yecTBa CTaxepa, KOppeKTMpoBaTb ero noBedeHue Ha
paboTe, npuBnekaTtb K y4acTuio B OOLLECTBEHHOMN XW3HU KOMMeKkTMBa, hopMMpoBaTh 300pOBLI 06pas
XM3HM, OOLWECTBEHHO  3HAYMMble  WHTEpPeCbl, COAENCTBOBATb  Pa3BUTMIO  KyNMbTYpPHOTO U
npoeccuoHansHoOro Kpyrosopa;

- I/IH(bOpMI/IpOBaTb CTaxepa O uendx, 3agadax n pesylbTartax TeKyLLI,eVI AeATENIbHOCTU OpraHn3aunu;

- pasBuTb Y CTaxkepa CTPEMISIEHME K BbIMOSTHEHMIO CITOXXHOW U OTBETCTBEHHOWN paboTbl, OCBOEHWNIO HOBOM
TEXHUKN U COBPEMEHHbIX TEXHOMOIWiA;

— cnocobcTBOBaTb pa3BuTUo MNOCTOAHHOIO MHTEpeCca K MHHOBaUMOHHOMY TBOpPYeCTBY, BHEOPEHUH
COBpPEMEHHbIX CTaHOapTOB Ka4vecTBa 06pasoBava;

- C Yy4yeTOM [eSfioBblX M MOParnbHO-TNCMXONMOrMYEeCckUX KadyecTB CcTaxepa COAeicTBoBaTb €ro
NpogeccMoHanbHOMy  POCTY,  OOCTWDKEHMIO  BbICOKOTO  mnpodbeccrMoHanvama, y4yactBoBatb B
bopMMpPOBaHNM 1 Pa3BUTUN Kapbepbl;

— COCTaBUTb XapaKTepPUCTUKY Ha CTaxkepa,



— 3anosiHATb aHKETbI MO UTOram OTYETHbIX MEPUOAOB (NpUnoxeHune 1).
4.3. OTBETCTBEHHOCTb HacTaBHUKA:

— HacCTaBHUMK HecCeT MnepcoHalribHyil0 OTBETCTBEHHOCTb 3a Ka4eCTBO M CBOEBPEMEHHOCTb BbINOJIHEHUA
d)YHKLI,I/IOHaJ'IbeIX 006s13aHHOCTEN, BO3MOXEHHbIX Ha Hero NonoxeHnewm;

- MpV OTKase OT MPOOOIPKEHUS] CTaXMPOBKU ABYX CTaXEPOB MOAPsi4 HACTaBHMK NullaeTcst craTyca
HacTaBHUKa.

5. lNpaBa 1 06s3aHHOCTK CTaxepa

5.1. Craxep wvMeeT npaBO y4yacTBOBaTb B pa3paboTke nporpamMmbl HacTaBHMYECTBY W BHOCUTb
npeasnioxXeHns o0 ee U3MEHEHMI, y4acTBOBaTb B OOCYXAEHWUN pe3ynbTaToB CTaXMPOBKM.

5.2. Ctaxep 06s3aH:

— 03HaAKOMMTbLCS NOA NOAMUCH C BbINUCKOW U3 npukKasa o HadHa4YeHn HacTaBHMKaA B TEYEHUNE TpeX OHen ¢
MOMEHTa U3fgaHunda npukasa,

— BbIMOMHATL 06A3aHHOCTM, BO3MOXEHHbIE Ha HEro TPYAOBbIM [OroBOPoM W [MpaBunamu TPyaoBOro
pacropsgka;

— BbINOMHATb YKa3aHWs HacTaBHWKA, €CMM OHW He MpOTUBOPEYaT €ro TPYAOBbIM (DYHKUMAM WU
TpeboBaHusM 3akoHodaTenbcTBa P®d;

— NPOXOANUTb KOHTPOJIbHbIE MEPONPUATUA COrMMacHO nporpaMmme HactaBHMU4YeCTBa, B TOM 4YMUCIe 3anoSiHATb
aHKeTbI MO NToramMm OT4EeTHbIX NepnoaoB (I'IpI/IJ'IO)KeHMe 2).

6. AHann3 paboTbl cTaxepa

6.1. MpenBapuTenbHbIii aHanMa paboTbl CTaXepa OCYLLECTBATCS MO UCTeYEeHMU MepBoro U BTOPOro
MecsiLla ero agantaumm B opraHusaLum, Npy KOTOPOM pacCcMaTpuBatoTCs crieaytoLime Bonpochl:

— aHanums npouecca agantaumn paGOTHI/IKa B OpraHusauunu;

— BbIMOSIHEHNE Ha OaHHbIN nepuoa nHamemayanbHOro nnaHa pa60T no nporpamMmmMme HaCtaBHNYEeCTBa,
— 0003Ha4YeHMe CUMbHbIX U cnabbix CTOPOH pa6OTHVIKa;

- OGCy)K,D,eHVIe TOro, YTo HeobxoaMMo YNyYWwnTb;

— Heobxoanmasi NOMOLLIb CO CTOPOHbI opraHun3auun.

6.2. HactaBHUK npu HeobXxoaMmocTU MO pesynbTatam MpeaBapuUTENnbHOro aHanmsa KoppekTupyet
nporpamMmmy HacTaBHWYECTBA, OOMOSTHUTENBHO paspabaTbiBaeT M NpMHUMAET HeOOXOAMMble Mepbl Ans
NMKBUOALMM BbISIBNEHHbIX 3aTpyAHEHU 1 AednumnToB B NpoLiecce agantauum ctaxepa.

6.3. Ecnv no wutoram KOHTPOSIbHbIX MEPONPUATUIA BbISBUTCA HEOOXOAUMOCTb B MPOAOSIKEHWM
HacTaBHMYECTBa, TO HACTaBHUK C y4yacTMeM cTaxepa paspabaTbiBaeT U peanuayeT OOMOSHUTENbHbIe
MeponpuATUS, HanpaBneHHbIe Ha aganTaumio cTaxepa.



MpunoxeHne Ne 1

k MNonoxeHunto 0 HacTaBHUYECTBE, YTBEPXAEeHHOMY 29.08.2022

AHKeTa Ansi HacTaBHMKA

YBaxkaembi negaror!

OTa aHKkeTa HeobxoaMMa Ans Toro, YTobbl YNyYLUTb NPOLIecC aganTauun U HacTaBHUYECTBa HOBbIX

paGoTHMKOB B Hallei opraHu3aumum.

K Bam npukpenneH ctaxep. OTBeTbTe, NOXanyncra, Kak CTPOMTCS Balle B3anMoAencTBme 1 Kak Bbl

oueHmBaeTe pe3ysibTar.

Bonpoc

OueHka (no wkane ot 1 go 5)

1. JocTtaTtoyHo nu 6bINo BpeMeHu, NpoBeAeHHOro Bamum co ctaxepom,
45 nonyvYeHns UM HeOBXOANMbIX 3HaHUI U HAaBbIKOB?

2. Hackonbko To4HO cnegosan Bawmm pekomeHgaumsam ctaxep?

3. B kakou cteneHun 3atpayeHHOe Ha HacTaBHMYECTBO BpeMs Bbino
nocBsLLEeHo npopaboTke TEOPETUHECKUX 3HAHUA?

4. B kakown cteneHu 3aTpadyeHHOoe Ha HaCTaBHNYeCTBO BpeMA ObIro
NnocBdLIEHO npopa60TKe NPakTN4eCKnx HaBbIKOB?

5. Hackonbko, no Balwemy MHeHUWI0, cTaxep rotos K
CaMOCTOATENbHOMY UCMOMHEHUIO AOMKHOCTHBIX 06s3aHHOCTe
6narogaps NponaeHHOMY HacTaBHUYeCTBY?

6. KakoB Ha faHHbIN MOMEHT, Ha Bawl B3rnsa, ypoBeHb
npocpeccuoHanuama craxepa?

7. Kakon n3 acnektoB agantauuun, Ha Baw Barngag, ssnsaeTcsa
Hanbornee BaXkHbIM ANS cTa)Xkepa npu NpoxXoXaeHnn HacTaBHMYecTBa?
PaccTtaBbTe 6annbl oT 1 4o 5 Ansa Kaxaoro U3 napameTpos:

— NOMOLLb Npn BXOXXAEHUN B KOJN1EKTUB, 3HAKOMCTBO C NMPUHATbIMU
npasunnamMmm noseaeHuA,

— OCBO€EHMe npakTn4eCknx HaBblKOB pa6OTbI;
— n3ydyeHune Teopunu, BbiaBrieHne npo6enoa B 3HAHUAX;

— OCBOEHME aIMMHNCTPATUBHbIX NPOLEeAyp U NPUHATbLIX NpaBun
[AenonpousBoacTBa

8. Kakon us ncnonbsyembix Bamu metogoB oby4eHus Bl cumtaete
Hanbonee adhpekTMBHBEIM? PaccTaBbTe Gannbl oT 1 4o 5 ons kaxgoro
13 MeToaoB:

— CaMOCTOATEJIbHOE U3y4veHune CtaKepom MmaTtepuranos U BbllMOJIHEHNE
3agaHnn, OTBETbI HACTaBHUKA HA BO3HUKaKOLLME BONpPOCHI No
SﬂeKTpOHHOVI no4yre;

— B OCHOBHOM CaMOCTOSATENbHOE U3y4YEHNE CTAXEPOM MaTepuarnos u
BbINOJIHEHNE 3a,u,aHv||7|, OTBETbl HACTaBHMKa Ha BO3HUKaKoLne
BOMNpOCHI Mo TenegoHy;

— JINYHbIEe KOHCYINbTalWn B 3apaHee onpegesieHHoe BpeM4A,
— JINYHbIEe KOHCYbTalunn No Mmepe BO3HUKHOBEHUA HeobxoouMOoCTH;

— MO3TanHbIN COBMECTHbIV pa3bop NpakTUYeCcKUX 3agaHuim

Bawu npegnoxeHud no opraHnsauum npouecca HactaBHU4ecTBa 06pasoBaTean017| opraHunsauuu:




MpunoxeHne Ne 2
Kk lMNonoxeHuo 0 HacTaBHUYECTBE, yTBEpPXAeHHOMY 29.08.2022

AHKeTa onsa ctaxepa

YBaxkaembin negaror!

OTa aHKkeTa Heobxoauma Anst Toro, YToGbl YNyYLlUTb B HALLEN opraHM3auuy agantauuio HOBbIX
pabOTHUKOB.

[nsa 6bICTPOro u nerkoro NnorpyeHunst B paboymn npouecc Bam 6bin Ha3HayeH HacTaBHWK. OTBeTbTE Ha
BOMPOChI, Kak CTpounoch Balle B3ammogencTaune ¢ HactaBHUKOM. Beibepute Hanbonee nogxoaaLmm
OTBET UNN yKaXXnuTe CBOW BapmaHT oTBeTa.

1. Kak MOXXeTe oxapakTepusoBaTb NEPUOANYHOCTb O6LLIEHMS C HAacTaBHUKOM? OTMETbTE NOAXOOSALLMIA
BapWaHT UM HanNULMUTE CBOW:

— KaXkgbl AeHb;

— OOMH pas B HeJento;

— 2-3 pasa B mecsL;

— BOOOLLEe He BCTpeYanuch.

2. Kakoe BpeMsi B cpegHeM B Heaento y Bac yxoauno Ha obLueHne ¢ HacTaBHUKOM?
— 3,5-2,5 yaca B Hegen;

— 2—-1,5 yaca B Hepgenio;

— nosiyaca B Hegeno;

3. Kak cTpounocsk Balle o6lLieHne ¢ HacTaBHUkoM? OLeHUTe B NPOLEHTHOM COOTHOLLEHUW, koraa Bl
ObINMM UHMUMATOPOM OBLLEHUS U KOTAA OH, Mo cxeme «Bbl — HacTaBHUK»:

— 30-70 npoueHTOB;
— 60-40 npoueHTOoB;
— 70-30 npoueHTOB;
— 80-20 npoueHTOB.
4. Bcerga nu HacTaBHUK MOT AaTb OTBEThI Ha Balwum Bonpocki?

— fha, Bceraa;
— HeT, He Bceraa;
— HeT, HuKoraa.

5. NlaBan nn Bam HacTaBHUK 0BpaTHYIO CBA3b MO pe3ynbTatam paboTbl, roBOpUI O TOM, YTO Bbl genaete
NpaBuWIibHO, HEMPAaBWUIIbHO, YTO MOXHO YNy4LINTB?

— [a, KaXablil pa3 nocrne okoHYaHWs 3adaHus;
— [a, pa3 B HeJerno BHe 3aBUCUMOCTM OT OKOHYaHUS 3aaHusa noasoaun UTor,
— [a, pas B Mecsll;

— HeT.
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