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O6 yTBep:kAeHHH aIMHHHCTPATHBHOIO PerjiaMeHTa
NpeJoCTaB/IeHUs IOCYAapCTBEHHOM YCayr

«ATTecTalnus NeJaroru4eckux paboTHHKOB OPraHu3auMi,
OCYLIeCTBISIOIHX 00pa30BaTe/LHYIO JeATeIbHOCTD,
pacno/io;keHHbIX Ha TeppuTOpHH TBepckoi o0acTH»

B cootBercTBUM ¢ denepanbHbiMU 3akoHamu oT 27.07.2010 Ne 210-®3
«O0 opraHu3alWd MPeJOCTaBIeHUs TOCYIapPCTBEHHBIX U MYHULMIANBHBIX YCIYI»,
o1 29.12.2012 Ne 273-D3 «O6 obpazosanuu B Poccuiickoit Menepauuu», IpUKa3zoM
MunucrepctBa obpa3zoBanus u Hayku Poccuiickoit ®enepauuu ot 07.04.2014
Ne 276 OO0 yrBepxknenuu [lopsiaxka npoBedeHUs] aTTeCTAllMM I1€JarOrM4YecKuX
pabOTHUKOB OpraHu3allvi, OCYLIECTBIAIOLIMX O0Pa30BATEIbHYIO HEATEIBHOCTHY,
nmoctaHoBneHusMu [IpaButenbctBa TBepckoidt obmactu ot 17.10.2011 Ne 69-nn
«O0 yrBepknenuu [Tonoxenus o MunncTepcTBe 00pa3oBanus TBepckoii o0acTy,
or 25.12.2018 Ne 399-nn «O Ilopsake pa3pabOoTKu U  yTBEpXKICHUS
aJIMMHHUCTPATUBHBIX PErIaMEHTOB I[PEJOCTABIEHUs TOCYHapCTBEHHBIX YCIYI»
MPUKa3bIBAlo:

L. YTBepauTh aJIMUHUCTPATUBHBIN pernaMeHT  IpefoCTaBIeHUs
rOCYZapCTBEHHOMN YCIYTH «ATTecTalys nearornueckux paboTHUKOB OpraHU3aLiyi,
OCYLLECTBIISIOIIMX  00pa30BaTEeNbHYIO  JEATENbHOCTh, PAacCHOJOKEHHBIX  Ha
Tepputopuu TBepckoil obnactu» (nmanee - AJIMHUHHCTPAaTUBHBIM periiaMeHT)
(mpunaraercs).

2. BHenputs AZIMMHUCTPATHUBHBINA perjaMeHT B TeYeHHE TpeX MECSLEeB CO JIHA
BCTYIJIEHHS B CHJTy HACTOSILLETO NPUKa3a.

3. B Treyenue mMecsua co AHs BCTYIIEHHs B CHIIy HACTOSIIEro MpUKasa:

1) mpuBecTM MOKHOCTHBIE MHCTPYKLMHM COTPYIHHKOB TOCYIapCTBEHHOIO

010 DKETHOT'O obpazoBaTeIbHOTO yUpeXACHHUS JOTIOJTHUTEIIEHOTO
npopeccuoHanpHOro  obpasoBaHus ~ TBepckoro  00JacTHOrO  MHCTHUTYTA
yCOBEpILIEHCTBOBAHHUSI YUIHUTETEH, y4aCTBYIOIINX B NpeOoCTaBIeHUH

roCy1apCTBEHHON yCIIyTd «ATTecTalus ne1aroruueckux pabOTHUKOB OpraHu3aiui,
OCYLIECTBIISIFOILMX ~ 00pa3oBaTeNbHYK0  J€ATENIbHOCTb,  PAaclOJIOKEHHBIX  Ha
TeppUTOpUH TBepckod obOsacTu», B COOTBETCTBHE C AIMHUHUCTPATHBHBIM
perjlaMeHTOM;
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2) pa3sMecTHTh AJMHHHCTDATHBHBIN perjiaMeHT Ha caifte MuHucrepcrea
obpaszoBanus Teepckoii 061acTy B MH(MOPMAITMOHHO-TEIeKOMMYHHKAIIHOHHOMN CeTH
WutepHer u BHecTM cBeleHHS 00 AJIMHUHHCTDaTHBHOM periiaMeHTe B
FOCyIapcTBeHHYI0 HH(OpMaluoHHYI0 cucTeMy TBepckoit obmactua «Peectp
rOCY1apCTBEHHBIX U MYHHULUIIAIBHBIX YCIyT TBEpCKoii 061acTu.

4. KoHTpOIIb 32 UCTIOTHEHUEeM HACTOSIIErO [IPUKAa3a OCTABIIAI 32 COOOI.

5. Hacrosiwi mnpukas BCTymaeT B CHIy €O MOHA €ro OQUIMaIbHOIO
onyOJMKOBaHMS.

Munucrp ob6pasoBanus
Teepckoii o6nacTu O.E. Kanununa




[Ipunoxenue
K npuKkazy MuHHcTepcTBa 00pa3oBaHus

- Tsepckoii o6nacTu
OI\}% (’i/) QL“\’% No /? ( (/ -HIUTIK

AJIMUHUCTPATUBHBIN PETrIAMEHT NPeJOCTABIEH s IOCY IAPCTBEHHON YCIyTH
«ATTecTalus NnearorM4ecKix pabOTHHKOB OPraHH3alHi,
OCYILECTBISAIOIIMX 00pa30BaTeNbHYIO e TENILHOCTD,
PacroNOKEHHBIX Ha TeppUTOpUH TBepcKoit obaacTuy

Pazpmen I
OO0111e oNIokKEeHUS

[Tonpaznen I
IpeamMer perynupoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA

1. AIMUHHCTPaTHUBHBIA perJaMeHT IpeJoCTaBICHHUS roCy1apCTBEHHOU
YCIIyTH «ATTecranusg [IE1arOru4ecKux pabOTHHKOB OpraHu3allui,
OCYIIECTBIIIOIIMX  00pa3oBaTeNbHYIO  HESTENBHOCTh, PACHONIOKEHHBIX  Ha
TeppuTOprK TBepckoid obmacTi» (Hajee COOTBETCTBEHHO — AIMUHUCTPaTUBHBIH
PErIaMEeHT, rOCy 1apCTBEHHAs yCIIyra, aTTecTalus) pa3paboTaH B Le/IIX OBBIIIICHHS
Ka4eCTBa MPENOCTAB/ICHUS TOCYNAPCTBEHHON YCIYyIM H YCTaHaBIMBAeT TOPSIOK
IPE/IOCTABICHHUS  FOCYNApCTBEHHOM YCIYI'M M CTaHAApT IPENOCTAaBICHHUS
rOCYAapCTBEHHOM YCIIyTH, B TOM YHKCIIE ONpPeeseT COCTaB, MOCIeN0BaTeIbHOCTD U
CPOKH  BBINOJHEHHS aIMHHHCTPATHBHBEIX Ipouexyp (meifcTBuii) mpu ee
npeaocrapieHur B TBepckoi o6macTy.

IToppaznen II
Kpyr 3asBureneii

2. 3asBUTENsAMHM Ha IONy4eHWE TIOCYIApCTBEHHON YCIYyTH SBIISIIOTCS
NeNaroryyeckue pabOTHUKM OpraHU3al|i, OCYIIEeCTBISIOLIX 00pazoBarenbHyI0
ACATEIPHOCTE ¥ HaXOMALIMXCS B BeJleHHH TBepckoil 00/1acTH, MyHUITMIATBHEIX U
HaCTHBIX ~OpraHW3alMH, OCYIIECTBISIOMHUX O0Opa30BATENbHYI0 JeATEIBHOCT,
PaclioIoeHHbIX Ha TeppuTopun TBepckoi obnacty, (nanee taxxke — opraHu3anmn)
3amellaromme  N0/DKHOCTH, TOMMCHOBAHHBIE B IOApasiele 2 pasgena |
HOMEHKJIATYpEl  JIOJUKHOCTEH  II€/JarOTHYeCcKMX  paGOTHHKOB  OpraHH3alwii,
OCYILECTBIIAIOUINX 00pa30oBaTeNbHyI0 NEeATENbHOCTb, JOKHOCTEH PYKOBOAUTENEH
00pa3oBaTeNbHBIX OpraHU3alii, YTBEPIKICHHON TOCTaHOBICHHEM IIpaButenncTBa
Poccutickoit ®enepauuu ot 21.02.2022 Ne 225 «O6 YTBEpXKIECHUH HOMEHKJIATYpPbI
JIOJDKHOCTEH  Mearoruyeckux pabOTHHKOB OpraHU3alluii, OCYILIECTBIISIONIHX
00pa3oBaTeNbHYIO JeATEIBHOCTD, AOKHOCTEH pyKOBOIHTENeH 00pazoBaTeIbHEIX
OpraHH3aLui (faee — HOMEHKIATypa I0JDKHOCTEH ), B TOM YHCIe B CIIy4asx, KOra
3aMeIIeHNE JOJDKHOCTEH OCYIIECTBISAETCS II0 COBMECTHTENLCTBY B TOM XKe MM HHOM
OpraHHU3aluy, a TAKOKE ITyTEM COBMEILEHNS JIOIKHOCTe! HapsiLy ¢ paGoToM B TO ke
OpraHM3alluH, ONPENEIHHOH TPYIOBBIM JOrOBOPOM (Haniee Takke — 3asBHTENH).
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[loxmpaznen III
TpebGoBaHus K MOpsAAKY HHPOPMHUPOBAHHUS
O MpeA0CTaBIeHUH rOCYIapCTBEHHOMN YCIyTH

3. HudopmupoBanue 3asBUTENe IO BOIpOCaM  IPEIOCTABICHUS
rOCYJapCTBEHHOM  yCIIyM ocyulecTtBiasercs MuHucTepcTBOM  00pa3oBaHus
TBepckoii obnactu (manee — MUHHCTEPCTBO), TOCYAapCTBEHHBIM OIOIKETHBIM
00pa30BaTeNIbHBIM  YUYPEKIEHHEeM  JOMOJHUTENBHOrO  Mpo(heCcCHOHAIBHOTO
obpazoBanus «TBepckoli 001acTHON HHCTUTYT YCOBEPILEHCTBOBAHHS YUHUTENEH
(nanee — MHerutyT), dunmanaMu rocyJapcTBEHHOTO aBTOHOMHOIO YYPEXKIEHHS
Teepckoit  obmactu  «MHOroQyHKIMOHAIBHBIM  IEHTP  IPeNOCTaBICHUS
rOCYZApCTBEHHBIX U MYHUUMIAIBHBIX YCIYyT (Jajee COOTBETCTBEHHO — (hMIHAJIBI
['AY «MOL», TAY «M®LIy»), B TOM uucie:

1) DOMXHOCTHBIM JTHIIOM MHHUCTEPCTBA IIPH HETIOCPEACTBEHHOM 00palleHUH
3asBUTEINs1 B MUHUCTEPCTBO;

2) cotpynHuKoM MHcTuTyTa Npu HEMOCpenCTBEHHOM OOpaIlleHUH 3asBUTENS
B UHcTuTyT;

3) corpynuukamu  ¢unuanoB [AY «M®Ll» mnpu HemocpeacTBEHHOM
obpaienuu 3asBuTens B moboi dumuan [AY «M®OLy;

4) LlentpomM tenedonHOTO 00CTy)XKHMBaHUS HaceleHus Ha 0aze [AY «M®L»
(manee — LlenTp TenedoHHOro 0OCITy)KUBAaHUS HACEICHNUS );

5) no TenedonaM Munucrepctsa, MHctutyTa, hunuanos [AY «MPLy;

6) nytem oopmieHus HHHOPMAIIMOHHBIX CTEHA0B B UHCTHUTYTE;

7) nyTem pa3mellieHUss nH(GoOpMaluu Ha calitax MunucrepctBa, MHCTUTYTA,
['AY «M®Ll» B undopmaioHHO-TeTeKOMMYHUKAIIMOHHOH ceTu MHTepHeT (nanee
COOTBETCTBEHHO — calT MuHucrepcTBa, cadT MHcTUuTyTa, caiit [AY «M®Ll», ceTbh
Hurepner), B rocygapcTBeHHOH HH(pOpMaLMOHHON cucteme TBepckoid obiactu
«PeecTp rocy1apcTBEHHBIX U MyHULIMIANBHBIX YCIyr TBepckoit obnactu» (manee —
perdoHansHbli  Peectp), denepanbHBIX TIOCYyIapCTBEHHBIX WHGMOPMAIHOHHBIX
cucreMax «®enepanbHBI peecTp TOCYAapCTBEHHBIX M MYHHIMITAJBHBIX YCIYT
(bynkuuit)» (manee taxxe — DenmepanbHbli peectp) U «EmuHbld  mopTan
roCyapCTBEHHBIX U MyHUIMIAIBHBIX YCIyT (QyHKUUN)» (nanee — Equnblii mopTan),

8) myreM pa3melleHHs HHGOPMALIMOHHBIX MATEPHAJIOB B IIOMEILEHHSX,
NpeqHa3sHa4YeHHbIX 1715 npueMa rpaxaad B MHctutyTe u dunuanax [AY «MOLIy;

9) mnocpencTBOM OTBETOB Ha oOOpalleHUs 3asBUTENCH, IOJaHHBIE B
MunucrepctBo, Mucruryt, TAY «M®Ll», dummansr [AY «M®Ll» mouToBeIM
OTIIPABJICHUEM WIIH 10 JIEKTPOHHOM mouTe.

IIpy nuuHOM OOpaleHUH 3asBUTENS JOJDKHOCTHOE IHUI0 MUHHCTEPCTBA,
cotpyauuk HMucrturyra, corpymnuxu ¢unuanoB 'AY «MOLy uHbDOPMUPYIOT
3asBUTENIA 10 HMHTEPECYIOLIMM €ro BOIIpocaM, COOOIIAIOT  CIPAaBOYHYIO
MHOpPMALIUIO O TIOpSAKE IPEeJOCTaBICHHS TOCYAAPCTBEHHOM YCIIYrH, BKJIIOYAs
NOPSIOK [TOAAYH 3asiBIICHHs O IIPOBEJIEeHUH aTTeCTaluu (ajiee TakyKe — 3asBICHHE),
nepedyHe JOKYMEHTOB, HEOOXOAMMBIX Uil IPEAOCTaBIeHHS TOCYIapCTBEHHOM
YCIIYTH, a TaK)Ke Pa3bACHAIOT TpeOOBaHUS K IIPEIOCTABIIEMBIM JOKYMEHTaM.

4. Tlpu mHGOPMUPOBAaHUHU O IOPSJKE INPEIOCTABIECHHS TOCYIAPCTBEHHOM
YCIIyTH 110 TeseOHy NOJKHOCTHOE U0 MuHMCTepCcTBa, COTpYAHUK MHCTHTYTA,




corpyaHuk  Qumuana T'AY «MOLl», corpynuuk llentpa TenedoHHOTO
obcTy:KMBaHUS HaceleHHs (IIOCIEAHHEe IPH COBMECTHOM YIOMHHAHHH [aliee
UMeHyroTcs coTpyaHukamu I'AY «M®Lly»), npuHAB BBI30B 1O TelleOHY, TOJIKHEI
NPeACTaBUTLCS: Ha3BaTh (AMIUIMIO, UMS, OTYECTBO (IIPH HAJIWYMHK), HOJDKHOCTS,
HaMMEeHOBaHHME  COOTBETCTBEHHO  Munucrepctsa, Muctutyra,  Qunuana
['AY «M®L», TAY «M®L».

Ob6paruBmiemycst coobmarores rpaduk mnpueMa rpaxnad MHcTUTyTa,
Qunnana I'AY «M®L», anpeca mecT nprema 3asBUTeNeH, CIIOCOOBI MPOe3/aa K HUM,
a IIpY HEOOXOJUMOCTH — TpeOOBaHUS K MUCEMEHHOMY OOpallleHHIO U CIIOCOOBI €ro
HampaBJIeH!sl, B TOM 4YHCIle TOYHBIHM TOYTOBBIH agpec.

HUudopmupoBanne 1o  TenegoHy O  HOpSAKE  MPEHOCTaBICHUS
rOCyJapCTBEHHOM YCIIYI'M OCYLIECTBIISETCS B COOTBETCTBUM C rpaduKaMu paOOTEI
Munucrepcrsa, Muctutyta, dumuanoB I'AY «MO®Ll», nentpansHoro odwuca
[AY «M®L]».

Bo Bpems pasroBopa [IODKHOCTHOE JIMII0O MUHHCTEPCTBA, COTPYIHHK
Wncruryra, corpyanuku 'AY «M®L» m0oMKHBI NPOU3HOCHTH CJIOBA YETKO U HE
NpepBIBaTh Pa3roBOp 110 MPHUKUHE OCTYIUICHUS JPYroro 3BOHKA.

[Ipy HEBO3MOXHOCTH OTBETUTb Ha IIOCTABIEHHBIE 3asABHUTENIEM BOIPOCHI
Tele(OHHBIA 3BOHOK JOMKeH OBITh mepeanpecoBaH (IiepeBelieH) Ha ApPYroe
JI0JDKHOCTHOE JTMLO0 MuUHHCTEPCTBa, Apyroro corpyauuka MHCTUTYyTa, COTpYIHHKA
I'AY «M®Ll» nubo obpaTuBlIeMyCs 3asBUTEIIO MOJUKEH OBITH COOOIIEH HOMED
Tese(oHa, 10 KOTOPOMY MOKHO MOJNYyYUTh HEOOXOIUMYIO HH(OPMALIHIO,

Pasrosop no tenedoHy He NOKeH MpomoikaTecs Gosee 10 MUHYT.

5. Ilpu oTBeTax Ha TeneOHHbIE 3BOHKH M YCTHbBIE OOpallleHHs [0 BOIPOCaM
NPe0CTaBIEHUS] TOCYNapCTBEHHON YCIyrH AOIDKHOCTHOE JIMLO MHHHCTEPCTBA,
corpyaauk Mucturyra, corpynuuku ['AY «M®Ll» o0s3aHBl B COOTBETCTBHHU C
MOCTYIIUBIIMM OOpallleHHeM MPeAOCTaBIATE CIeAYIOIIYIO HH(MOPMAIHIO:

1)o HOpPMaTMBHEIX MNpPAaBOBBIX  aKTaX, pEryJUPYOLIMX  BOIPOCH
Npe0CTaBIeH s TOCYAapCTBEHHOM yCIyru (HauMeHOBaHKe, HOMeD, JaTa IPHHSATHS
HOPMaTMBHOI'O INPaBOBOT'O aKTa);

2) 0 mepevyHe KaTeropui TIpaxkiaH, HMMEIOIIUX I[PaBO HA [ONydeHHeE
roCyJapCTBEHHOHU YCIyTH;

3) O mepeuHe JOKYMEHTOB, HEOOXOAMMBIX IS MONyYEHHs IOCyJapCTBEHHOM
YCIIYTH;

4) 0 cpokax IpefoCcTaBlIeHHs TOCY JapPCTBEHHOMN YCIyTH;

5) 06 ocHOBaHMAX AJISI OTKa3a B IPOBEIEHUH aTTECTALUM;

6) 0 MecTe pa3MellleHHs Ha caiiTax Munucrepetsa, UuctutyTa, FAY «M®L»
MH(OPMALMH 10 BOIPOCAaM MPEAOCTaBIEHHs [OCYAaPCTBEHHON YCIyTH.

6. Ha caiditax Munucrepctsa, MHcturyra, [AY «M®LI», B perdoHanbsHOM
Peectpe, ®enepansHoM peectpe, Ha EauHOM moprane, Ha HHPOPMAIHOHHBIX
CTeHIax B nomelleHuu MHCTHTyTa pasMelnaercs cleayronlas CIpaBouHas
uHbopMaLUs:

1) 0 mMecTe HaxoxneHus: u rpadukax pa6oTsi Munucrepctsa, UHCTHTYTA,
bunuanos AY «M®DL»;



2) cnpaBoyHble  TenedoHBl  MunucTepeTBa, MHCTUTYTa,  (QUIMANOB
[AY «MO®Lly, Llentpa TeneGoHHOro 00CIyKUBaHNS HACEIICHHUS;

3) anmpeca caiitoB Munucrepcra, UHctutyra, TAY «M®Ll», anpeca
3JICKTPOHHOH 104Thl Munucrepcrsa, Wuctutytra, 'AY «M®Ll», dunuanos
[AY «MOL».

['padux mpuema rpaxnad B MHHHCTEPCTBE YCTaHABIMBAETCH MPHKA30M
Mumnucrepcrsa, B MHCcTUTYTE — prka3om UHcTuTyTa, B Qrnanax TAY «M®Ly —
npukasom ['AY «MOLy.

7. Ha EnuHoM moprane pa3MeINalTCs CBEIEHHS, IPedyCMOTPEHHEIE
[Tonoxennem o QenepanbHO TrocyqapCTBEHHOW HH(DOPMAIMOHHONW CHCTeMe
«®DeepallbHbIi PEECTp rocyAapCTBEHHBIX M MYyHULMNAIBHBIX YCIYT (QyHKIMI)»,
YTBEpPXKACHHbIM mocTaHoBleHHeM IIpaButenscTBa Poccuiickoit ®emepaiuu
or 24.10.2011 Ne 861 «O ¢enepanbHBIX TOCYHApCTBEHHBIX HHPOPMAIHOHHBIX
cucteMax,  OOECHEYMBAKOIIMX  MPENOCTaBIEHHE B  JJIEKTPOHHOH  (opme
roCyapCTBEHHBIX ¥ MYHHUIIMIIAIBHEIX YCIYT (OCyIIECTBIeHHEe QyHKINN )».

Wndpopmanus Ha EnuHoM mopTane o mopsiake W CpoKax MHpeloCTaBiIeHHs
rocylapCTBEHHOM  yCIyrH  Ha  OCHOBaHMM  CBEINECHHH,  COAEPKALUXCA
B DellepallbHOM peecTpe, PeIOCTaBIISIETCs 3asBUTENO OECIIIaTHO.

Hoctyn k wuHbOpMaluMM o0 TOpSAOKE W CPOKAax MpeocTaBICHHs
FOCYJapCTBEHHOH yCIyrd OCyLIeCTBIsieTcss 0Oe3 BBIMOJHEHUS 3asgBHTEIEM
Kakux-mubo TpeGoBaHMH, B TOM uucie 0e3 WCIONB30BaHUS HPOTPAMMHOIO
obecrieyeHus, yCTaHOBKAa KOTOPOrO Ha TEXHHYECKUE CPEICTBA 3asBUTENS TpebyeT
3aKIIIOYEHMsl JIMLEH3MOHHOr0 MIM HHOIO COIVIALLeHUS C MpaBoobJiazaTeneM
NpOrpaMMHOr0  oOecnedeHHs, IpeJyCMAaTPUBAIOIIEr0  B3MMaHHME  IUIATEL
PErucTpallii0 WM  aBTOPU3AIMIO  3asABUTENsA, WIM IPEJOCTaBIECHHE KM
IIEPCOHANIBHBIX TaHHBIX.

Otkas B mpueMe 3asBICHHWS W HWHBIX JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEIOCTaBICHUs TOCyNapCTBEHHOHM yCIyrH, B CjIy4ae €clid 3asBIEeHHE
W JIOKyMEHTBI, HEOOXOAMMBIE JUIs MPENOCTaBICHUsS TOCYIapPCTBEHHOH YCIyTH,
NMOJIaHBl B COOTBETCTBMM C WH(MOPMALMEH O CPOKax M IMOpsSAKE MpPeJOCTABICHHUS
rocyapCTBEHHOH yCIIyTH, omy0iMKoBaHHON Ha EJMHOM mopTaite, He omycKaeTcs.

8. B uensx unpopmupoBaHus 3asBuTeneil CBeeHUs O XOJle IPeJOCTaBICHHUS
FOCYapCTBEHHOH YCIYyI'W MOTYT ObITh HampaBieHbl MHcTuTyTOM B Qopmare
TEKCTOBBIX COOOIUEHUH MOCPEJCTBOM 3JIEKTPOHHOM MOYTHl NM6GO Iepegaunt
KOPOTKMX TEKCTOBBIX COOOILEHHUH (IIpH HATMYMK CBeIeHHH 06 aGOHEHTCKOM HOMepe
YCTPOHCTBA MOJBUKHOM pajuoTeneOHHOM CBA3M 3asBHTEN) C HCIIONB30BAHHEM
CepBHUCOB EnMHOroO moprana mpu HalW4YW¥ NMHCBMEHHOIO COITIACHS 3asBHTENS 00
HUH()OPMUPOBAHHH €TI0 YKa3aHHBIM CII0COOOM.

Ilpu  mozmaye 3asBNeHMA B (OpMe  JNEKTPOHHOTO  JOKYMEHTa
C ucrnonp3oBaHWeM ENWMHOrO moprana 3asBHTENEM yKa3hIBaeTCA  CIOCOO
MHQOPMHUPOBAHUSI, B TOM YHCJIE aapec 3JICKTPOHHOW MOYTHI, aDOHEHTCKUHA HOMEp

YCTPOHCTBA NOABMXHOM paauoTenedOHHON CBSI3M JUIs nepefayd  KOPOTKHX
TEKCTOBBIX COOOILIEHHH.



Pazpen 11
CranaapT npefiocTaBleH s ToCy JapCTBEHHOHN YCIYTH

[logpaznen I
HanmeHoBaHue rocy1apCTBEHHOH yCIIyru
9. HaumeHoBaHMe rocyqapCTBEeHHOM YCIIyIH: «ATTeCTal|s MeNarorndeckux
pabOTHMKOB OpraHM3alUi, OCYIIECTBISIOIMX 00pa30BaTeNbHYIO AEATEILHOCTD,
pacroIoKeHHBIX Ha TEPPUTOPUM TBepCcKOit 00IacTm.

[Togpaznen 11
HauMmeHOBaHME UCTIONHUTENBEHOTO oprana TBepckoii o6nacTy,
MPEAOCTABIAIOIIErO FOCY JAPCTBEHHYIO YCIIYTy

10. TocymapcTeeHHast yciyra TIpexocTaBiseTcs MMHHCTEPCTBOM, B
MOJJTHOMOYHSI KOTOPOro BXOIUT (DOPMHUPOBAHHE ATTECTALAOHHOHM KOMMCCHH IIO
MPOBEJICHHUIO aTTECTAllMH B LENAX YCTAHOBJICHHUS KBATH(DUKAIMOHHOM KaTeropuu
MearoruyecKux  pabOTHMKOB  OpraHM3alli, yKa3aHHBIX B IyHKTe 2
AJIMUHUCTPATUBHOTO ~ perjaMeHTa (Jalee — aTTEeCTAallHOHHAs KOMMCCHS).
[Ipy dopmupoBaHMM aTTECTAl[HIOHHONW KOMHCCHH OMNpEJENIAeTCs €€ COCTaB,
pernaMeHT paboThl, a TaKXXe YCIOBUS [PHUBJICYEHHS CIELMATUCTOB I
OCYILIECTBJICHUSI BCECTOPOHHEI0 aHaiu3a IIpO(eCcCHOHATBHOH JeATETBHOCTH
3asBUTENEH (Jlajiee — SKCIePTHI).

WHCTUTYT ydacTByeT B IpEJOCTABICHHH TOCYIApCTBEHHOM yCIyrH B YacTH
HH(pOPMUPOBAHHs 3asABUTENeH O IOps/AKE NPEIOCTaBIEHHs TIOCYIapPCTBEHHOI
YCIIyTH, IpHe€Ma U PETUCTPALliH JOKYMEHTOB, HEOOXOJUMBIX IS IPENOCTABIICHHS
rOCyJapCTBEHHOU YCIIYI', X PACCMOTPEHHS, IIPOBECHIS BCECTOPOHHErO aHAIN3a
pe3yabTaToB NPO(ECCHOHATBHOM [eSTeNBHOCTH 3asBUTENeH 10 3aHUMAeMBIM
JAOJDKHOCTSIM JUIsl OTNPENENIEHHs UX COOTBETCTBUS OCHOBAaHHSM [UISl YCTAHOBJICHHUS
KBaIM(PUKALMOHHOH KaTErOpUM COrNIACHO IMyHKTaM 36 U 37 (¢ ydeToM myHkTa 38)
[lopsinka npoBeneHHs aTTeCTALUM IEJArOTHYECKUX pPaGOTHMKOB OpraHH3alldii,
OCYIIECTBJIAIOIIMX 00pa30BaTeIbHYIO [eATeNbHOCTb, YTBEPIKAEHHOIO MPHKA30M
Munucrepctsa oOpasoBanus u Hayku Poccuiickoit ®enepanmu ot 07.04.2014
Ne 276 «O6 yteepsknenuu Ilopsiaka NpoBeNeHHs ATTECTALHU I1€1arOrHYeCcKUX
pabOTHUKOB OpraHM3alUi, OCYIIECTBISIONMX OOPA30BATEIBHYIO HESTEIHHOCTEY
(nanee — [NopsAnok mpoBeeHHs aTTECTALMK), & TAKKE MAaTEPUAIbHO-TEXHUYECKOTO
1 JOKYMEHTaLlMOHHOI'0 00€eCIIeueHus! 1eATeIbHOCTH aTTECTAllMOHHON KOMUCCHH.

11. B mnpenocraBneHdu rocynapcTBEHHOM YCIYTH Y4YacTBYIOT (DMIIMATEI
[AY «M®L» 1o s3kcTeppUTOpHATEHOMY IPHUHLIKITY B IpeaeTax Teepckoii obnactu
Ha OCHOBAaHWH COIJIAIIEHHUSA O B3aMMOIEHCTBUM, 3aKiioueHHOro I'AY «M®LIy ¢
MunucrepctBom u MHCTHTYTOM, B 4YacTH HHGOPMHPOBaHHS 110 BOIIpOCaM
NpEe/IOCTABIICHKs I'OCYIAPCTBEHHON yCIIyI'M M NpHeMa 3asBICHHUM W NOKYMEHTOB,
HEOOXOIUMBIX I/ TIPEOCTABIEHUs TOCYJapPCTBEHHOH YCIyrH, ¢ albHeHmIeH
nepenavert ux B MHCTUTYT.

12. B pamkax yuyacTuss B NpENOCTaBIEHHWHM TOCYIAaPCTBEHHOM YCIIYTH,
PElyCMOTPEHHOr0 AZIMUHUCTPATUBHBIM periaMeHToM, MHCTHTYT OCYIIecTBIseT
MEXBEIOMCTBEHHOE B3aHMOJCHCTBHE C LEIBI0 NPOBEPKH CBEAEHHUH, YKa3aHHbIX



3asiBUTEJIEM:

1) o6 ycraHoBieHHOW eMmy paHee KBalU(DUKALMOHHOW KATETOPUU —
¢ MuHuCTEPCTBOM;

2) o mecTe pabOTHI ¥ 3aHMMAEMOW MM JOJDKHOCTH — C FOCYAapPCTBEHHBIMH U
MYHMLUNAIBHBIMH OpraHUu3alUsIMHU.

13. IIpu npenocTaBIeHUH rocyAapcTBEHHOHN YCIyTH 3anperaeTcs TpeOoBaTh
OT 3asBHUTEJIA OCYILECTBIIEHUS IEUCTBUI, B TOM YHCIIe COTJIaCOBaHUM, HEOOXOIUMBIX
IJTs TIOJTyYEHHS] TOCY/IapCTBEHHOM YCIIyTH U CBA3aHHBIX C OOpallleHHeM B OpraHbI
roCyIapCTBEHHOH BJIACTH, MCIIOJIHUTENIbHBIE OpraHbl 1BepcKoi 001acTH, OpraHsl
MECTHOTO CaMOYIpaBJIEHHs, [10JBEJOMCTBEHHbIE NAaHHBIM OpraHaM OpraHH3allUuH
(mamee Tak)ke — OpraHbl ¥ OpraHHM3allMH), YYacTBYIOLIME B IIPEIOCTABICHHH
roCy1apCTBEHHBIX WJIM MYHHMLMIIATIBHBIX YCIIYT, 32 UCKIIOYEHUEM NOJTyYeHHSs YCIIyT
M TOJyYeHHs JOKYMEHTOB M HH(OpMAIWM, IpPEeJOoCTaBISEMEIX B pe3yJIbTaTe
OKa3aHWsl TaKWX YCIyr, BKIIOYEHHBIX B II€PEYEHb YCIIYI, KOTOpBIE SBIISIOTCS
HEOOXOOMMBIMH U 00S3aTEJIbHBIMH Ul MPENOCTABIEHHS HCIIOJHUTEIbHBIMU
opraHaMud  TBepckod 001acTH TOCYyJapCTBEHHBIX  YCIYI, YTBEP)KIECHHBIN
HOPMAaTHBHBIM [IPABOBLIM aKTOM TBepckoi 001acTH.

[Togpazgen II1
PesynepTar npefocTaBIeHUs rocy 1apCTBEHHOM yCIyru

14. Pe3ynbraToM NpegOCTAaBICHUS TOCYJAPCTBEHHOM YCIYTH SBISETCS
pelleHHe aTTeCTallMOHHOW KOMUCCHH:

1) 06 ycTaHOBIEHMH 3asBUTEIIO MEPBOM WM BBICIIEHM KBAIU(DHUKALMOHHOM
KaTeropuu (C ykasaHMeM IOJDKHOCTH, 10 KOTOPOM 3asBHMTEN0 YCTaHABIMBAETCS
KBaJIM(PUKALMOHHAS KaTETOPHS);

2) o0 oTka3ze 3asgBUTENI0 B YCTAHOBJIEHHH IIEPBOM MM BBICIIEH
KBJIM(DUKALIMOHHOH KaTeropuu (C yKa3aHHEeM JODKHOCTH, [0 KOTOPOi 3asSBUTEIIO
OTKa3bIBAETCsl B yCTAHOBJIEHHH KBaJIH(DUKALIMOHHON KAaTErOpHUH).

3) 00 oTKa3e 3asBUTEIIO B IPOBEICHUH aTTECTALHH.

Ilonmpazmen IV
Cpox mpezocTaBiIeHus TOCy JapCTBEHHOM YCIyrH

15. MakcuManeHO JONMYCTUMBIH CPOK IIPENOCTAaBIEHHSI TOCYAapCTBEHHON
yciyru cocrabiigeT 90 KaJleHoapHbIX THEH, BKIIIoYast:

1) IpOAOMIKUTEIBHOCTE PACCMOTpPEHH S 3asIBIIEHHS O IPOBENECHHH aTTECTALUH
— He Oonee 30 KaneHJapHBIX JHEH CO HHS PETMCTPAlMH 3asBIEHHUS, [0 MTOTaM
KOTOPOTI'O OIPEAeAETCsS KOHKPETHBIN CPOK NPOBEACHUS ATTECTAI[MH UIIH 3asIBUTEIIO
OTKa3bIBaeTCs B IPOBEJCHHUH aTTECTALUK;

2) OpONOJKUTENFHOCTE aTTECTAlK OT HAayaja ee MPOBEIEHHS 0 MPUHSATHS
PEIIEHHMS aTTeCTallHOHHOW KOMHCcHel — He Oosee 60 KaneHAapHBIX JHEH.

Ilompazmen V
Cpok npuocTaHoB/IeHHs
[PeI0CTaBIIEHHs TOCY JapCTBEHHOM yCIyTry
16.  TlpuocraHoBneHne MpenoCTaBIeHHs  TOCYHAPCTBEHHON  yCIyIH



3aKOHOJIaTeJbCTBOM HE MPeayCMOTPEHO.

ITogpazpmen VI
Cpoxk Bbl1a4H (HampaBlIeHus) JOKYMEHTOB, SBISIOIIUXCS
pe3yJIbTaTOM IIPENOCTABIEHUS TOCYIAPCTBEHHOM YCIIYyT!

17. B ciny4yae NpUHATHS aTTECTAlMOHHOM KOMHCCHEH pelleHus o0 OTKasze B
IIPOBEIEHUH aTTeCTallMd II0 OCHOBAHMSM, IIPEAYCMOTPEHHBIM IyHKTOM 31
AJIMHHHUCTPAaTUBHOTO periaMeHTa, HCTUTYT B CpPOK He rmo3/Hee 3 pabounx JHe# co
IOHS TPHHATHS  ATTECTAllMOHHOM KOMHCCHEH COOTBETCTBYIOLIEIO PpELICHUS
HanpaBJIgeT 3asBUTENIO BBIIMCKY M3 MPOTOKOJA 3aceNaHHs aTTeCTAlMOHHOM
KOMHCCHH C pellieHrHeM 00 0TKa3e B IPOBEACHNH aTTeCTalluy Ha aipec SIeKTPOHHOM
II0YTBl, yKa3aHHBIH B 3as1BJIEHUH, [IPX OTCYTCTBUH B 3asIBJICHHH aapeca dJIEKTPOHHOM
MOYTEI — HAIIPaBJIAET BBIITUCKY U3 IPOTOKOJIA 3aCeaHus aTTECTAllMOHHON KOMHCCUH
C peuleHdeM 00 OTKase B IIPOBEACHMM aTTeCTAallMM IOYTOBBIM OTIIPAaBICHHEM C
YBEIOMIIEHHEM O BPY4YEHMH, a B CIy4ae IOCTYIUIEHUS 3asBIeHUs depe3 EauHBIN
Moprajl — pasMellaeT CKaH-KOIMIO BBIIMCKA W3 IPOTOKOJA 3aceJaHus
aTTeCTallMOHHOW KOMHCCHH C pelleHHeM 00 OTKa3e B IPOBEJEHHUM aTTECTALMH B
JIMYHOM KabuHeTe 3asBUTeNs Ha EqriHoM noprare.

18. Ha ocHOBaHMM pelleHUs aTTeCTAllMOHHON KOMMCCHH 00 yCTaHOBJIEHHH
3asBHUTENIO IEPBOM WMIIM BbICIIEH KBanM(UKalMOHHON Kareropuu MUHHCTEPCTBO
NPUHAMAET IIpHKa3 00 yCTaHOBICHHM 3asABUTENIO IIEPBOM WM BBICIIEH
KBaJIM(UKALIMOHHON KaTeropuu, KOTOPBIA pa3Mmelnaercs Ha caiTe MUHHCTEpCTBa,
He To31Hee 5 pabo4yux AHEH cO AHS MOCTYIUIEHHS B MHHHCTEPCTBO IPOTOKOJIA
3ace/laHis aTTECTAllMOHHON KOMHUCCHHU C pellleHHeM 00 YyCTaHOBJIEHUH 3asBHTEIIIO
COOTBETCTBYIOILEH KBATU(PUKALIMOHHON KaTerOpHH.

B ciyyae nogauu 3asBienus yepe3 EnQuHbIN nopTan yBe1OMIIEHHE O pELIEHUH
aTTECTAllMOHHON KOMHCCHM 00 YCTAHOBJIEHHH 3asBUTEIIO MEPBOH MM BBICIIEN
KBaJTH(DUKALIMOHHON KaTeropuu pasmermnaercss WHCTUTYTOM B JIMYHOM KabHHeTe
3asBUTENss HA Enunom moprane He mosgHee 3 pabouux AHEH CO JHS NPHHATHS
aTTeCTAllMOHHON KOMUCCHEH COOTBETCTBYIOIIETO PEIICHHS.

19. B cnyyae mpHHATHS aTTeCTAlMOHHOM KOMHCCHEN pelieHus o6 oTKase
3afBUTEJIIO B YCTAHOBJICHWH [I€PBOM WJIM BBICIIEH KBATH()UKAIMOHHOW KAaTETOPHH,
MHerutyT He mosgHee 3 paboymx AHeW CO JHS NPUHATHA aTTECTALMOHHON
KOMHCCHEH COOTBETCTBYIOIIErO PEIICHMS HalpaBlsIeT 3asBHTENIO BBINHCKY W3
NPOTOKOJIA 3acelaHWs aTTECTAllHOHHOM KOMMCCHU C pelleHHeM 00 OTKaze B
YCTQHOBJICHUH [1€PBOM MWJIM BBICIIEH KBalU(QUKAIIMOHHON KaTeropwu Ha afipec
3JIEKTPOHHOM MOYTHI, yKa3aHHbIH B 3asBJICHHH, IPH OTCYTCTBUH B 3asABJICHUH apeca
3JIEKTPOHHOM MOYThI — MOYTOBEIM OTIPABICHUEM C YBEIOMIICHHEM O BPYy4YEHHUH, A B
clrydae rojiauu 3asiBiieHus uepes EQuHbli mopTan, pa3MenaeT CKaH-KOIMIO BBIITUCKU
U3 INPOTOKOJIa 3acelaHHusl aTTeCTAllHOHHON KOMMCCHM C pellleHHeM o0 OTKase B
YCTAHOBJICHHH II€PBOH WJIHM BBICIIEH KBaJM(GUKALMOHHOM KATErOpHU B JIMUYHOM
kabuHeTe 3asBuUTeNs Ha Enunom moprane.
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[Togpaznen VIL
HopmMmatuBHBIE TpaBOBEIE aKThI, PEryIUPYIOLIHE
IIPEeIOCTaBICHHE FOCYIapCTBEHHOM yCIIyri
20. IlepeyeHr  HOpPMATHBHBIX IPABOBBIX aKTOB, PEryJIHPYIOLIUX
NpeloCTaBlIeHHEe IOCyAapCTBEHHON YCIYyrd (Zanee — IepedeHb), pa3MellaeTcs Ha
calite MuHHCcTepCcTBa, calite IHCTUTYTa, B peruoHanbsHOM Peectpe, @enepaibHoM
peecTpe U Ha EquHoM nopraie.
MunuctepcrBo, MHCTUTYT oOecneduBarOT pa3MelleHHe W aKTyalHu3alHio
MepedHss Ha CBOMX caltax. MUHHCTEPCTBO Take OOecIedHMBaeT pa3MelleHHe U
aKTyaJIu3allMIoO IIepeyHs B pernoHansHOM PeecTpe.

[Tonpazgen VIII
IlepeyeHb 1OKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMaTUBHBIMU [TPaBOBBIMU aKTaMH [JIJIsl IPEAOCTaABICHUS
rOCYJapCTBEHHON YCIIyTH U yCIYyT, KOTOPBIE ABISIOTCS HEOOXOAMMBIMHU
1 00513aTeNbHBIMU JUIS IIPEOCTaBIIEHHS TOCYAapCTBEHHOM YCIIYTH,
MOJIEXKALIMX MPECTABICHHUIO 3aBUTEIIEM

21. loxymeHTaMH, HEOOXOUMBIMH I NPEeIOCTABIEHUS TOCYAapCTBEHHOM
YCIIyTH, SIBJISIFOTCS:

1) 3asBIEHHEe O NPOBENEHWHU aTTecTalldd B CBOOOAHOHN (opMme, B KOTOPOM
YKa3bIBalOTCsl KBATU(PUKAIIMOHHAS KaTeropysi U JOJDKHOCTE, 10 KOTOPOH 3asBUTEIh
XKeJaeT MPOUTH aTTeCTaluIO, CBEIEHHs O MecTe pabOoThl M 3aHUMaeMOM TOJKHOCTH,
o npoeccroHanbHOM 00pa30BaHUM, BKITIOYAsl JOTIOTHUTEIBHOE MPOMECCHOHATBHOE
obpasoBaHue, O cTaxke pabOTBl, B TOM YHCIE IeIaroruyeckoit paboTel, 0
Npo)eCCUOHANBHBIX HOCTHKEHHUAX M Harpajax, O HAIWYHM AUCLUILTMHAPHBIX
B3bICKAHHM, O HaJM4Y¥MM M CpOKe [eWCTBUS paHee YCTAaHOBJIEHHOM
KBaIM(UKALIMOHHOM KaTeropuu, a Takyke KOHTaKTHEIE TaHHbBIE 3asSBUTENS H COITIacue
3asBUTENsl Ha 00paboTKy, Nepenayy U paclpoCTpaHeHHe IePCOHAIBHBIX JaHHBIX B
coorBeTcTBMM ¢ DenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O
MEePCOHANBHBIX  JaHHbIX». IlpumepHas ¢opma 3asBieHUs TpUBEIeHA B
MPUJIOJKEHUH 1 K AIMUHHCTPAaTUBHOMY PErJIaMEHTY;

2) macmopT rpaxkaaHuHa Poccuiickoit ®Demepauyu WIH HMHOM JOKYMEHT,
MpU3HABaeMbId B COOTBETCTBMM C 3aKOHOZATelnbcTBOM Poccuiickoit Demeparuu
JAOKYMEHTOM, YyIOCTOBEPAIOIIMM JIMYHOCTh 3asBUTENsA (Jajee — IOKYMEHT,
YLOCTOBEPSIOLIUI JIMYHOCTD 3asSBUTEIS).

B cnyyae HanpaBneHus 3asBICHUS IOCPEJCTBOM IIOYTOBOM CBSI3M K HEMY
NPUKITabIBA€TCS 3aBEPEHHAs B YCTAHOBIEHHOM IIOpSJIKE KOMHs JIOKYMEHTa,
YIOCTOBEPSIOLLErO JTUYHOCTD.

B cnyyae nanpasneHus 3asBneHus nocpeactsoM EjuHOro noprana cBefeHus
M3 JIOKyMEHTa, YJIOCTOBEPSIOIIEr0 JIMYHOCTh 3asBUTENs, IPOBEPAIOTCS IIPU
MOATBEPXACHUM  Y4YETHOW  3amucH B (elepallbHOH  roCyAapCTBEHHOU
nHpopManoHHOH cucteme «EnnHas cucteMa uaeHTHOUKALMY U ayTeHTHDUKAIHH
B HMHQpPacTpykType, obecneuymnBaromeii  HH(OOPMALMOHHO-TEXHOIOIMYECKOe
B3aUMOJIefiCTBHE MH(OPMALMOHHBIX CHCTEM, MCIIOIb3YEMBIX ISl TIPEAOCTABIEHHUS
FOCYIapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYI B 3JIEKTPOHHOM (opme» (manee —
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ECHA);

3) cnpaBka ¢ MecTa pPabOTBHl O 3aHMMAE€MOW JOJKHOCTH, IONMHCAHHAS
PYKOBOAMTEIEM OpraHu3alldd — [0 IeJaroruyeckKux pabOTHHUKOB YaCTHBIX
OpraHu3alui.

22. 3agBiieHHe 3aBepPACTCS TUYHON MOIIKUCHIO 3asBUTENIS, A B CIIyYae IOauH
3asBJICHUS B 3JIEKTPOHHOM (hopMme yepe3 EQuHEINA mopTan — IpocToi 3J1eKTPOHHOM
MOANMKCEI0 B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM OT 06.04.2011 Ne 63-03
«O0 371eKTPOHHOM MOAMTHCH.

23. 3afBlleHMe U TIpUiaraeMble K HeMy JOKYMEHTBI TIIOfalOTCi B
aTTECTALMOHHYIO KOMUCCHIO OJIHUM M3 CJIeAYIOIIUX CIIOCOOOB:

1) mytem nuuHoro obpamienus B IHCTUTYT;

2) myteM IU4HOro obpatenus B ir000# punran FAY «MOLy;

3) HanmpaBJIAIOTCS 10 IoYTe B afpec MHCTHTYTa MUCEMOM C YBEIOMIIEHHEM O
BPYYEHHHU U ONMCHIO BIOXKEHHUS,

4) B aneKTpoHHOH popMe uepe3 Enuublii mopra.

24, ®@opmupoBaHHe 3asBIeHHS Ha EIMHOM ImOpTaje OCYILECTBIIAETCS
[IOCPEACTBOM 3allOJHEHHs 3asgBHTEIEM 3JIEKTPOHHOM (OpMBI 3asBieHHS 0e3
HEOOXOJMMOCTH JIONOJIHUTEILHOM I101auy 3asBIIeHNs B KaKOM-IMG0 WHOM Gopme.

25. ®opmatHO-IOTHYeCKas IpOBepKa CHOPMUPOBAHHOIO  3asBICHHA
OCYILIECTBJISAETCS aBTOMAaTHUECKHU T10CIIe 3all0JTHEHUS 3assBUTEIEM KaXKIOT0 U3 MOJIEH
3JIEKTPOHHOW (OPMBI 3asBjeHUA. [IpU BBIABIEHHM HEKOPPEKTHO 3aIllOJHEHHOTIO
Mojisi 9NeKTPOHHOU (OpMBbI 3asiBIEHHA 3asBUTENb YBEAOMIETCS O XapaKTepe
BBISIBICHHON OIUMOKK M NOpSAAKE ee YCTPaHEHHs IOCPEeICTBOM HHPOPMALMOHHOIO
COOOLIEHHS HEMOCPEICTBEHHO B 3IEKTPOHHOU (OpME 3asBIIEHHUS.

26. llpu QopMuUpoBaHMM 3asiBIeHHs Ha EJWHOM mopTajne 3asBUTEINO
obecrieuynuBaeTcs:

1) BO3MOKHOCTb KOIUPOBAHMS M COXPAHEHWs 3asBJICHHsS M MPHIAraeMbIX K
HEMY JIOKYMEHTOB;

2) BO3MOYKHOCTB Ne4aTH Ha OYMa)XHOM HOCUTEJIE KOITMH 3JI€KTPOHHON (OPMBI
3asBIIEHUS;

3) coxpaHeHHe paHee BBEICHHbIX B JJIEKTPOHHYIO (OPMY 3asBIeHHS 3HAUCHHIA
B JIF000M MOMEHT 10 XKEJIaHHIO 3asBUTEJIS, B TOM YKCJIE IPY BOZHUKHOBEHHH OIIHGOK
BBOJla M BO3BpaTe I IOBTOPHOTO BBOJA 3HAYEHHH B JJIEKTPOHHYI (opMy
3asIBIICHUS;

4) 3amojHeHMe TOJIeH JNEeKTPOHHOW (OpMBI 3asBIEHHS 1O Hayaia BBOIA
CBE/ICHUH 3asBUTEJEM C MCIOIb30BAHUEM CBeleHHM, pasmemieHHBIX B ECUA,
omy0OnuKoBaHHbIX Ha EuHoM moprarte, caiite MunucTepeTBa, caiite MucTuTyTa (B
4acTH, Kacarolencs cBelieHui, orcyTeTBytomux B ECHA);

5) BO3MOXHOCTb BEPHYTBCS Ha JIIO0OM M3 ITANOB 3allONHEHHS NEKTPOHHOM
(bopmeI 3asgB1eHNs Ge3 IOTepH paHee BBeAECHHON MH(BOPMALIUK;

6) BO3MOXHOCTb JIOCTyTa 3asBUTENs Ha EqMHOM mopTaie K paHee OJaHHBIM
3asBJIEHUAM B TEUECHHE HE MEHEe OIHOTO rojia, a TAK)KEe YaCTUYHO CHOPMUPOBAHHEIM
3asBJICHUSM — B TEUEHHE HE MeHee TPeX MeCSILEB.

27. llpu npenocTaBIeHHH TOCYIApCTBEHHOH YCIyTH Munucrepctso,
Nuctutyt, umuansl [AY «M®Lly He Brpase TpeGOBATh OT 3aBUTEJIS:
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1) mpencraBneHHs [NOKYMEHTOB W HHGOpPMAlMH WM OCYILECTBICHHS
JNEeWCTBUH, IpENCTaBICHUE WM OCYILECTBIEHHE KOTOPBIX HE IIPEOyCMOTPEHO
HOPMATHBHBIMH IIPABOBBIMU aKTaMHU, PETYJIUPYIOIIUMH OTHOIIEHHS, BO3HHKAIOLIHE
B CBS3H C [IPEIOCTABIIEHUEM OCY1apCTBEHHOM yCIyTH;

2) TpencTaBIeHMUs] JOKYMEHTOB W HHGOpPMAallid, B TOM YHCIE
NOATBEP)KIAIOLIMX ~ BHECEHWE  3asBHUTeNeM IUIaThl 32  IIPeJOCTaBJIEHUE
rocy1apCTBEHHOM YCIIyTd, KOTOPhIe B COOTBETCTBUH C HOPMATHBHBIMH IIPaBOBBIMH
akramu Poccuiickoit ®elepanuy, HOpMAaTUBHBIMU IIPaBOBBIMH aKkTaMu TBepckoit
0071aCTH M MYHHULMNAJIbHBIMHM IIPABOBBIMH aKTaMH HaXOIATCA B PACIOPSKEHHH
OpraHOB M (WJIM) OpraHU3alLHH, yJacTBYIOIIMX B IPeI0CTABIEHHH FOCYAaPCTBEHHBIX
WJTH MyHHLMIATBHBIX YCIYT, 32 UCKIIOUYeHHEM NOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 @enepanpHoro sakonHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEIOCTABIEHUs] TOCYJapCTBEHHBIX W MYHHIUMNAIBHBIX yCiIyr» (namee -
DenepanbHblii 3akoH Ne 210-D3);

3) npexacTaBleHUS JOKYMEHTOB W HHOOpMALMH, OTCYTCTBHE M (MIIM)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh NPU IEPBOHAYAIHLHOM OTKAa3€ B
MPEJ0CTaBIEHHH I'OCY IapCTBEHHOMN YCIYTH, 33 HCKIIIOYEHUEM CIIeTYIOLIHX CIIyYaesn:

M3MEHEHHe TpeOOBaHUH HOPMATUBHBIX IPABOBBIX aKTOB, KACAIOILUXCS
MPENOCTaBIEHHA TOCYJapCTBEHHOM YCIyrH, TIIOCIe IEePBOHAYAILHON IOAa4YH
3asIBIICHMUS,

Hajau4yue oKMOOK B 3asB/ICHUM U JOKYMEHTaX, IMOJaHHBIX 3asSBUTENIEM IOCIe
NepBOHAYAIBHOTO OTKa3a B MPEJOCTABIEHMU TOCYNApCTBEHHOW YCIYyTH M HE
BKJIIOYEHHBIX B IPE/ICTABIEHHBIN paHee KOMIUIEKT JOKYMEHTOB;

MCTeUeHHE CPOKa JIEHCTBHS NOKyMEHTOB HIIM M3MEHEHHe HHGOPMALIMH T1OCTIe
IIEPBOHAYAJIBHOTO OTKA3a B IPEJAOCTaBICHHH I'OCY1apCTBEHHOMN YCIIyTH;

4) npepnocTapieHyus Ha OyMaXHOM HOCHTElNle IOKYMEHTOB M HMH(OpMAIWH,
3JIeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBHMH C TYHKTOM
7.24actu | cratbu 16 OenepanbHoro 3akoHa Ne 210-03, 3a UCKIIOUEHHEM CITyYaes,
€CIIi HaHEeCeHHWE OTMETOK Ha Takue JOKYMEHTBI JTHOO WX H3BbATHE SBISETCH
HEOOXOAMMBIM YCJIOBHEM MPENOCTABIEHHsS TIOCYIApPCTBEHHOM YCIYTM, M HHBIX
CJIy4aeB, YCTAHOBIIEHHBIX (efepaibHBIMHU 3aKOHAMM.

[Togpaznen IX
[lepedens noKymMeHTOB, HEOOXOUMBIX B COOTBETCTBHHU C HOPMATHBHEIMH
NpaBOBBIMK aKTaMH 1JIs1 IPEOCTABJIEHUS FOCYJAPCTBEHHOM YCIYTH, KOTOpHhIE
HaxOJATCs B PACIOPSHKEHHUM OPraHOB U OpPraHU3alMi, YYaCTBYIOILUX B
NPENOCTaBICHUH IOCYIAPCTBEHHBIX MJIM MYHMIUIIAJIBHBIX YCIYT, U KOTOPhIE
3asIBUTEb BIIPABE [IPEICTaBUTh CAMOCTOATEILHO
28. JloxymenTamMu, HEOOXOMMMBIMHU ISl TIPEIOCTABIICHHS TOCYIaPCTBEHHOM
YCIIyTH, KOTOPBIE 3asBUTE/Ib BIIPABE [IPEACTABHTh CAMOCTOSATEIBHO, SIBISIOTCS
1) cipaBka ¢ Mecta paGoThl O 3aHUMAEMOMU JOJKHOCTH B TOCYIapCTBEHHOM
WA MYHMIMIIAIBHOH OpraHU3aluy, OANKCAaHHAs PYKOBOJUTENIEM OpraHH3aIHH;
2) 3aBepeHHas B yCTaHOBJIEHHOM IOPSJKE BBHIMMCKA M3 TIPHKA3a MM KOTIHS
BBIIIUCKH M3 TIIpuKasa MuHHCTEpCTBA O paHee YCTAHOBJICHHOM 3afBHTENIO
KBaIM(DUKALIMOHHOW KaTeropuu,

3) aHanUTUYECKas CIpaBKa O pe3yJibTaTax NpohecCHOHANBHON NeSTeNbHOCTH
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3asBUTENIs, [IOANMCAHHAs pPYKOBOJHWTENEM OpraHM3aldd M IpeicenaresieM
IEPBUYHOMN NMPO(COIO3HON OpraHU3alty (fajnee — aHATMTHYECKas CIIPaBKa).

AnanuTh4ecKas CIIpaBKa MOXET OBITh IpeJcTaBieHa 3asBUTENIEM B Ciydae,
€CJIM OH MpPeTeH/yeT Ha IIOBTOPHOE yCTaHOBJIEHHE (TIOATBEPIKICHHE ) UMEIOIIECs Y
HEro KBalM(pUKaLMOHHON KaTeropuu 0e3 MpHUBJIeYEHHS SKCIIEPTOB B COOTBETCTBHHU
¢ PervonanpHpIM OTpacieBsIM coryalieHueM Mexay MunucrepcTBoM 1 TBepckoii
obnactHoi opranusanueil ITpodcorioza paGOTHHKOB HapoAHOro 06pasoBaHMsA H
Hayku Poccuiickoit @enepauyu (nanee — PernonansHOe coriaiieHue).

[Togpazmen X
IlepeueHs OCHOBaHMH AJI OTKa3a B IpUeMeE JOKYMEHTOB,
HEOOXOIMMBIX [UIsl IPEJOCTaBIeHUs TOCY JapCTBEHHOM yCIyrd
29. OcHoBaHMsl 17 OTKa3a B INpHEME IOKYMEHTOB, HEOOXOAMMBIX TS
NPeJOCTABICHHS TOCYJapCTBEHHOM YCIYTH, 3aKOHOJATehCTBOM Poccuiickoi
Denepannu He MPeTyCMOTPEHBI.

[Tonpaznen XI
[lepeyeHb OCHOBaHHIHA IS TPHOCTAHOBIEHHUS
IIPeAOCTABIIEHHS IOCY 1apCTBEHHOM yCIIyTH
30. OcHoBaHMs Ui HNPHOCTAHOBIECHHs IPENOCTABIEHHS T'OCYAAapCTBEHHOM
YCIIyT# 3aKOHOJIaTeIbeTBOM Poccuiickoi @enepaliuy He MpeayCcMOTPEHEI.

ITonpaznen XII
IlepedeHb ocHOBaHMIA U OTKA3a
B IIPEOCTABJIEHUHM I'OCYJapCTBEHHOHN YCIyTH

31. 3agBUTENIO OTKA3BIBAETCS B POBEICHHH aTTECTALMK NPU HAJIHYUU XOTS
OBI OZIHOTO U3 CIIEAYIOIIMX OCHOBAHMII:

1) He coOTBeTCTBHE 3asBUTENS KPYTY 3asiBUTENEH, yKa3aHHOMY B IYHKTE 2
AJIMAHHUCTPaTUBHOTO PErIAMEHTA;

2)  oOpauieHue  3asBUTeNs C  LENB0  YCTAHOBJEGHUS  BBICLIEHt
KBaTM(QUKAUMOHHOW  KaTeropud INpM  OTCYTCTBHM y  HEro  IepBOH
KBaJIM()UKALMOHHOW KaTeropuu IO JOIDKHOCTH, 1O KOTOPOW OH KENaeT MPONTH
aTTeCTalluIo;

3) oOpameHue  3asBUTENs B  LENAX  YCTAHOBJEHMS  BBICIIEH
KBaJIH(UKAIMOHHOH KaTeropHy IO JOJDKHOCTH, MO KOTOPOH aTTecTalus Oynmer
MPOBOJMTECA BIIEPBBIC, paHee, YeM 4Yepe3 2 rofia ocjie yCTaHOBJIEHUS eMy MepBOi
KBaJIM(UKAIIIOHHON KaTErOPHH I10 3TOM JJOIKHOCTH;

4) ofpamienre 3asBUTENs paHee, YeM Yepe3 TOi CO MIHS NPUHATHS
aTTeCTALlHOHHON KOMMCCHEH pelleHuss o0 OTKase B YCTAHOBJIEHHM 5TOH e
KBaJTH(HUKAIIHOHHON KaTeTOPUH 110 TOM 3KE JIOKHOCTH;

5) 3asBMTeNb Ha IEHb IOAAYM 3asBJEeHHs He 3aMeIlaeT JOJDKHOCTH, IO
KOTOPOH OH JKejaeT NpOWTH aTTeCTallMio, B OPraHW3alliM, OCYIIECTBISIOIIEH
00pa3oBaTeNbHYIO eI TeIbHOCTb.
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ITonpasnen XIII
IlepedeHs yciyr, KOTOpBIE SIBISIFOTCS HEOOXOIUMBIMH
1 00s3aTeIbHBIMMU U1 IPeIOCTaBIeHUS TOCYJapCTBEHHOMN YCIYTH
32. VYcnyru, HeoOXxomuMmble U o0s3arelibHble [UIS  MPEIOCTABIECHUS
rOCYJapCTBEHHON YCIyTH, OTCYTCTBYIOT.

[Nogpazpen XIV
[lopsinok, pasmMep U OCHOBaHUS B3UMaHHUS
roCyIapCTBEHHOM MOLJIMHBI WJIM MHOH IIJIaThl, B3UMAaeMOM
3a IIPEJOCTaBIIEHUE FOCYJaPCTBEHHOHN YCITyTH
33. IlpenmocraBieHHe TIOCYIapCTBEHHOH YCIYTH OCYIIECTBISETCS Ha
0e3Bo3Me3IHOM OCHOBE.

[Togpaznen XV
Ilopsinok, pa3mep U OCHOBaHUS B3UMAaHHs IJIATEI
3a [1peI0CTaBlIEeHUe YCIYT, KOTOPbIE SBJISIOTCS HEOOXO0AMMBIMH
M 00s13aTeNIbHBIMH IS IPEJOCTABIICHHS FOCYA1apCTBEHHOM YCIIyTH
34. B cBsI3M C OTCYTCTBHEM YCIIYT, KOTOPEIE SBISIOTCS HEOOXOMMMBIMU H
00s3aTeIbHBIMY IS [IPEIOCTABIICHHUs TOCYIapCTBEHHOM YCIIyTH, MOPSIOK, pasMep
Y OCHOBaHHS B3MMaHUs IUIATHI 3a IPEJOCTaBICHUE TAKUX YCIYT HE YCTAHOBJICHB. .

[Togpazmen XVI
MakcHMaIbHBIN CPOK OXKUAAHUS B OYEpeIn
MpH TI0/1a4e 3anpoca (3asBlIeHHs) O IPeOCTaBIEHHH I'OCY 1apCTBEHHOM YCIIYTH,
YCIIyTH, IPEIOCTaBIAEMON OpraHu3allueii, y4acTBYOIIEH
B IP€/IOCTaBIIEHUH rOCYAApPCTBEHHOH YCIIYTH, U MIPH TTOJIYYEHUH
pe3y/bTaTa IpefoCTaBIeHUs TAKUX yCIyT

35. MakcumanbHoe BpeMs OXHAAHWS B OuYepeldud MpH JHMYHOM mMmozjaue
3asIBJICHUS. U IOKYMEHTOB, HEOOXOAUMBIX ISl MPENOCTaBJIEHHs TOCYIapCTBEHHOM

yciyru, B Muacturtyre, punnanax I'AY «M®LI» cocraBnsier 15 MUHYT.

[logpaznen XVII
Cpok 1 opsiI0K perucTpalyy 3anpoca (3asBieHns) O PENOCTABIEHHH
roCy1apCTBEHHOH YCIYrd U YCIIYTH, IIPeIOCTaBIsIeMOM OpraHu3aIyei,
YYaCTBYIOIEH B IIPEOCTABICHUU IOCYJapCTBEHHON YCIYTH,
B TOM YHCJIE B 3JIEKTPOHHOH hopme

36. 3asBieHne NOLIEKUT 00s3aTeIbHOM PETUCTPALIUN B CIIEYIOIIHE CPOKH:

1) nonanHoe 3asBUTeNeM Ji4uHO B puaman [AY «M®Ll» — B neHpb obparueHus
3asBUTEIIA B €ro NpUCYTCTBUHU. Peructpanus 3asenenus B dunuane AY «MOL»
OCYIIECTBIAETCSA COTpyAHUKOM unuana [AY «MDLy;

2) nonaHHOeE 3asiBUTENIeM JMYHO B IHCTHTYT - B IeHb OOpallleHHs 3asBUTEIs
B €ro MNpUCYTCTBHM. Perucrpauus 3asBIeHHs OCYILIECTBISIETCS COTPYIHHKOM
CTPYKTYpPHOro nojpaszesnenust iHcTUTyTa 1o aTTecTaluu rneaarorn4eckux Kaapos
(nanee — corpyauuk Muctutyra);

3) mocTynuBLIee Ha MOYTOBBIA aapec MHCTHTYTa, - He MO3IHEE OIHOIO
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pabouero [HsS cO [JHS TNocTymieHus B MHctutyr. Perucrpanms 3asBieHus
OCYLIECTB/ISIETCA COTPYAHUKOM MHCTUTyTa, OTBETCTBEHHBIM 3a IIpUEM U
PEruCTpaLMIo BXOISIIEH/UCXOAAIe KOppecoHAeHIINN (ajee — CeKpeTapb
WucturyTa) ¢ nocnenyomeil nepeaayeit corpyaHuky MucTuTyTa;

4) nmoctynuBiIee B dJeKTpoHHOH (opMme depe3 EQuHBIA mopTal — B J€Hb
nocrymeHus B MuctutyT. Ecnu 3asBIeHre MOCTYNMIIO MOC/Ie OKOHYAaHMS pabouero
BpeMeHH MIHCTUTYTa, JHEM ero NoylyuyeHus CUUTAeTCs CIeIyIOi paboynil eHb, a
IIPH IIOCTYIJIECHWH B BBIXOJHOM WM Mpa3JHUYHBIN NeHb — CIEeAYIOIIUN 3a HUM
pabouunit neHs. Peructpanus 3asBieHus OCyeCTBISIETCS COTPYIHUKOM MHCTHTYTA.

[Togpazpen XVIII
TpebGoBaHus Kk MOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABISAETCS
rocyZlapCTBEHHas ycllyra, K MECTY OXUIAHUs U ITpHUeMa 3asBUTENIEH, pa3MEIICHUIO
1 0(hOPMIIEHUIO BU3YalIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM HHDOPMAIUH O
NOpsIIKE IPEeAOCTaBIeHUs TaKOU YCIYTH, B TOM YHCJIE
K oOecrneyeHuIo JOCTYTHOCTH IJIsl MHBATUIOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBMH C 3aKOHOAATENLCTBOM Poccutickoi denepaunu
O COLIMAJILHOM 3allluTe UHBAIIHJIOB

37. TpeboBanus K 3naHMI0 (MoMenieHusM) MHcTUTyTA:

1) 3manue NOMKHO OBITH PACIIOIOKEHO B MpelenaX AeCATHMHHYTHOM Ielei
JIOCTYITHOCTH B3pOCJIOrO 3I0pPOBOIO 4YeJlIOBeKa OT OCTaHOBKH OOIIECTBEHHOIO
TPaHCIOpTa;

2) ©OpM HaIM4YUM COOTBETCTBYIOLIEH BO3MOXKHOCTH BO3Je 3HaHU
OpraHM30BbIBaeTCs OecruiaTHas MapKoOBKa Ui JIMYHOTO aBTOMOOMIIBHOTO
TpaHcnopTa 3asBuTenei. /s cnenranbHbIX aBTOTPAHCIIOPTHRIX CPEICTB HHBATHIOB
Ha MapKOBKe Bblje/geTcss He MeHee 10 MpoIeHTOB MapKOBOYHEIX MECT (HO HE MeHee
OJIHOTO MECTa);

3) B 34aHMM JOJDKHBI OBITH CO3J@HBI YCJIOBHUS /s OeCHpensiTCTBEHHOIO
JIOCTyIa MHBAJIUAOB K IIOJyYEHHIO IOCYAApCTBEHHOH YCIYTM B COOTBETCTBHH C
TpeDOBaHUAMH, YCTAaHOBJIEHHBIMU 3aKOHOAATENIbHBIMH W HWHBIMH HOPMATHBHEIMH
[IPaBOBBIMU aKTaMH, BKJIFOYas:

BO3MOXHOCTB O€CIIPensTCTBEHHOr0 BX0a B TIOMEIIEHHUS ¥ BEIXOa U3 HHUX;

BO3MOXXHOCTB II0CAJIKH B TPAHCIIOPTHOE CPENCTBO MU BHICAJIKH M3 HErO meper
BXOJIOM B 3[laHH€, B TOM UHCIIe C HCIIOJIb30BAaHUEM KpeCia-KOJSCKH, C TOMOIIBIO
coTpyaHukoB UHCTUTYTA;

BO3MOXXHOCTE CaMOCTOSATEJILHOTO IIepeIBHIKEHHUS 10 3JaHUI0 U MTPHIIeraroIen
TEPPUTOPHUH B LEISX AOCTYNA K MECTY IPENOCTaBICHUS I'OCYIapCTBEHHOM YCIyTH,
NEPEeIBM)KCHHSA ¢  IIOMOLIBK)  COTPYAHUKOB MHCTUTyTa, acCHUCTUBHBIX W
BCIIOMOIaTeJIbHBIX TEXHOJIOTUH, a TAK)Ke CMEHHOTO Kpeclia-KOJISICKH;

COMPOBOXK/IEHHWE WMHBAIKIOB, MMEIOLIMX CTOMKHE pacCTpOHCTBA (YHKIHH
3pEHHS ¥ CAMOCTOSATENILHOIO IIepeIBUKEHHS, 10 TEPPUTOPHH MHCTUTYTA;

JOTYCK B 3/laHWE U Ha MPUJIEraoIly0 TEPPUTOPHUIO COOAKU-TIPOBOIHHKA TIPH
HaJTMYUH JOKYMEHTA, [IOATBEPK/IaI01Iero ee creLuanbHoe 00yueHue, BBIIAaHHOT'O 110
(Gopme, ycTaHOBIEHHOW (elepaJbHBIM OPraHOM HCIOJHMTENBHOH BIACTH,
OCYILECTBIISIOUIMM (DYHKIMH IO BBIpabOTKE M pealu3alMyd TroCyIapCTBEHHON
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MOJUTUKU U HOPMAaTUBHO-ITPABOBOMY PEryJIMPOBaHHIO B chepe COLUaNbHOM 3aIUThI
HaCeJIeHHUS;

pa3MellieHde HocuTesned HMHQOpMaUUMU O IOpAAKE IpeloCcTaBIeHUs
rOCYJapCTBEHHOM  yCIYyTM  HHBaJIMAaM C  y4eTOM  OlpaHHYeHHH  HUX
YKU3HENEATEIbHOCTH, B TOM YHCIe OyOIHpoBaHHE HEOOXOOUMOW A MOIy4EeHHUsS
rocyJapCTBEHHOH yCIIyT'H 3BYKOBOH U 3pUTEIBbHON HHPOPMALIUH, a TAK)Ke Hanucel,
3HAaKOB M MHOM TEKCTOBOM u rpaduyeckoit nHGOpMalMK 3HAKaMH, BBITOJIHEHHBIMH
penbedHO-ToYeuHbIM IpHpTOM Bpaiins u Ha KOHTpacTHOM (oHe;

OKa3zaHHWe COTpyIOHUKaMHu HHCTHTyTa HeoOXOJMMOH IMOMOIIM HHBAJIHAIAM,
CBSI3aHHOM ¢ pa3bsCHEHUEM B IOCTYNHOM 1711 HUX opMe NopsIKa MpeI0CTaBIeHUs
M TOJIyYeHUs] TOCYJapCTBEHHOW yCIyrd, o(opMieHHMeM HeOOXOAMMBIX Ui ee
[IPEJOCTaBICHUS [OKYMEHTOB, O3HAKOMJICHUEM WHBAJIMIOB C pasMelleHHeM
KaOMHETOB, I10C/Ie/10BaTEbHOCTbIO JEHCTBUM, HEOOXOAMMBIX [IUIS IOJIyYEeHHS
rOCy/1apCTBEHHOW YCIIYTH;

obecrnieyeHue 10MycKa CypAONnepeBoOYMKa U TU(IOCYPAOTIePEBOAYUKA;

OKa3zaHHWe COTpyAHMKaMHU MHCTUTyTa HWHOM HEOOXOQUMOH HMHBaUIAM
TIOMOILIY B NIPE0I0TIEHUH 0apbepOB, MELIAIOIIUX TOJYYEHUIO UMU IOCY1apCTBEHHON
YCJIyT'H HapaBHE C APYTUMHU JIUIAMU;

4) UeHTpaNbHBIA BXOX B 3JaHHe JODKEH OBITH OOOpYIOBaH BEIBECKOM,
colepxalled HH(MOpPMALMI0 O HAUMEHOBAaHUH, MECTe HAXOXIeHUs M rpaduxe
pabotsl MHCTHTYTA;

5) TmoMmelleHHs, B  KOTOPBIX  OCYLIECTBISETCS  HENOCPENCTBEHHOE
B3aMMOZCHCTBHE 3asBUTENEd C COTpyOHUKaMud WMHcTUTyTa npd HAIUMYUHA
COOTBETCTBYIOLEH BO3MOXHOCTH pa3MeILAloTCs Ha IepBOM 3Taxke 3maHus. OHH
JOJDKHBI ~ COOTBETCTBOBATb  CAHUTAPHO-3MHUIEMUONIOTMYECKHM  TpeOOBaHUsAM,
IIpeyCMOTPEHHBIM JUIs O0IIeCTBEHHBIX ITOMELEeHUH. B yKka3aHHBIX MecTaX JOKHEI
OBITE NMpeoyCMOTPEHBbl CUAAYME MecTa AN IoceTuTeNel, obecredyeH CBOOOIHBIN
JOCTYIl B CaHWTApHO-OBITOBBIE IIOMEILEHHsA, COOJIIOAEHBI TpeOOBaHUS 110
OCBEILEHHOCTH W BEHTWIALMH, OOEeCledYeHbl HeOOXOMUMbIe YCIOBHS IS
odopMIEHHsI JOKYMEHTOB, a TaKKe [Uld TOJNydeHHs HHDOpMAlUu O
rOCy1apCTBEHHOH yCIIyTE;

6) xaOWHEeTBl COTPYAHMKOB MHCTHUTYyTa, y4acTBYIOIIMX B IpPeNOCTaBIEHHH
rOCYJapCTBEHHOH yCiIyrd, 00OpyIyroTcs HWHGOOPMAUMOHHBIMH TaOMWMYKaMH C
yKa3aHHeM HoMepa KabOuHeTa, ¢amMwiuM, WMEHH, OTYeCTBAa M JOJDKHOCTU
COTPYAHHUKOB MHCTUTYTa, BpeMeHH NpreMa 3asBUTENEH;

7) paboune mecta corpynHukoB MHCTUTYTA:

OCHAILIaIOTCSl HACTEHHOW BBIBECKOHM HIIM HACTOJBHOM TabOJIMUKOM ¢ yKazaHHEM
(pamMunnu, UMeHH, oTyecTBa (IIOCIeIHEE - IPH HAIHYMHN ) U JOJDKHOCTH;

o0ecreynBarOTCs JIOCTYIIOM K aBTOMAaTU3UPOBAHHBIM HH(POPMAIIMOHHBEIM
CHCTEMaM, T[IO3BOJIAIOIIMM paboTaTh C 3asgBICHUSIMH, [OCTYIHUBIIUMH B
3JIEKTPOHHOM (opme, (pOpPMUPOBATh MEXXBEIOMCTBEHHBIE 3allpOChl B OpraHbl H
OpraHU3allM, Y4YacTBYIOLIME B IPENOCTABICHHUU TOCYIApPCTBEHHBIX  WIIH
MYHHLMIIAIBHBIX YCIYT, A cOopa MM MOATBEPXKACHHS NaHHBIX, HEOOXOIUMBIX
st 00OCHOBaHHOTO TIPHHATHS pEIIeHHMs O INPEJOCTaBIEHHH TOCYAapCTBEHHOM
yCIIyrd, WH(QOPMHPOBATh 3asBHTENEl O XOJe NPeNOCTaBIEHHS I'OCYIAPCTBEHHOM
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YCIIyTH.

38. TpeGomanuss k 3maHusM (moMmemeHusM) o¢unuanoB ['AY «MOL»
ycTaHoBlIeHbl  roctaHoBieHueM [IpaBurenscrBa Poccuiickoit  @enepauuu
or 22.12.2012 Ne 1376 «O6 ytBepxaenuu [IpaBun opraHuzanuu JeATEIBHOCTU
MHOTO(QYHKIIMOHATBHBIX ~ LEHTPOB  IPEJOCTaBICHHS  IOCYJapCTBEHHBIX |
MYHUIUIIAIBHBIX YCIIYI».

39. MunucrepcrBo, UHcTuTyT, Qunuansl ['AY «MO®Ly» nomxHs! 00ecieunTh
3alUTY CBeNEHHUH O (akTax, COOBITHSIX U OOCTOATENIBCTBAX J>KU3HHU 3asBUTEIN,
MIO3BOJISAIOLLMX UJIEHTU(DULIMPOBATH €r0 JIMYHOCTh, B TOM YHCIIe ITyTeM obecredeHus
KOH(pUASHLIMATbHOCTH HH(MOPMAaLIMK Ha BCEeX ATaax B3auMOJACHCTBUS C 3asIBUTENIEM.
Ceenenust o (akre oOpallleHuss 3a IOJY4eHHEM TIOCYAapCTBEHHOM YCIyTH,
COJIEPKaHUM IPEJCTABICHHBIX JAaHHBIX M IOJYYEHHOIO pe3ylbTrara MOTYT OBITh

NpeaoCTaBJIEHbl 3asABUTEIIO IIPU NPEABABICHUHM HNOKYMEHTA, YIOCTOBEPAKOLICIO
JIMYHOCTB.

[Togpazmen XIX
[Toka3zaTenu JOCTYIMHOCTH M Ka4ecTBa rocyJapCTBEHHOMN YCIyTH

40. ITokazarenu LOCTYITHOCTU rOCYJapPCTBEHHON YCIIyTH:

1) Hanuuue MOJNHON W MOHSATHOW MHGOPMALMU O TOPSAKE, CPOKaX U XOIe
IpeoCTaBIeHUs rocyIapCTBEHHOM yCIIyTH B MH(OpMaLMOHHO-
TEJJeKOMMYHHUKAIlMOHHBIX CETsIX OOILero moib30BaHUs, BKIIOYas ceTh MHTepHeT,
CpeAcTBax MacCcoBOM MH(GOpMAIHH;

2) BO3MOXHOCTb 3asfBMUTENs IMOJATh 3asABIICHHE B 3JEKTPOHHOM BHJIE
nocpenctsoM Enunoro noprana;

3) BO3MOXXHOCTb IIOMY4YeHHUs 3asBUTElIeM HHPOpMALKMU O  XOIe
NpelOCTaBIeHUsl TOCYJApCTBEHHOW YCIyrH, B TOM YHCJIE€ C HCIOJb30BaHHEM
MH(POPMaIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

4) BO3MOXKHOCTB MOJY4YEHHUS TOCYapCTBEHHOM yeiryru Ha 0ase [TAY «M®Ly.

41. IlokazaTensiMu KayecTBa rOCyJapCTBEHHOM YCIIYTH SIBIISIFOTCS

1) cBOEBpeMEHHOCTb IIPENOCTaBICHUS TOCYIAapCTBEHHON yCIyrm B
COOTBETCTBHHM  CO  CTaHHapTOM €€  IPeJOCTaBJeHHUs, YCTaHOBJIECHHBIM
AIIMHUHHCTPAaTUBHBIM PEIrJIaMEHTOM;

2) MHMHHMMAaIbHO BO3MOJYKHOE KOJHYECTBO B3aMMOIEHCTBUM 3aABUTENS C
corpynHukamMu  MHceruryra, cotpyaHukamu  punmana TAY  «M®Ly,
YYacTBYIOIIMMH B IIPEIOCTABICHUH FOCY/IapCTBEHHOU YCIIyTH;

3) otcyrcTBHe 00OCHOBaHHBIX Jkano® Ha gaeiicTBus (Oe3meiicTBHE)
NO/DKHOCTHBIX Nl MUHMCTEpCTBa, COTPYIHHKOB MHcTUTyTa, COTpYIHHKOB
dumana ['AY «M®L]» U UX HeKOppeKkTHoe (HEBHUMATENBHOE) OTHOIIEHHE K
3asIBUTEIISIM;

4) OTCyTCTBME HAapyLIEHHH YCTAaHOBIEHHBIX CPOKOB B  IIPOLECCE
NpeOoCTaBIeHHUs FOCY IapPCTBEHHOU YCITYTH;

5) oTcyTcTBMEe 3asBICHHH 00 ocnapuBaHMK pelIeHHMH, JeHCTBHMIl
(GesnericTBus) MUHHCTEPCTBA, JOIDKHOCTHBIX JIUL, FOCY1aPCTBEHHBIX TPaXJaHCKUX
cmyxamux Munuctepersa, MHctutyTta, corpynHukoB HMHctuTyTa, (UIHANOB
I'AY «MOLl», corpynHukoB ¢umuanos I['AY «M®Ll», IpUHEMAaEMBbIX
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(COBEpIUEHHBIX) NPY MPEJOCTABIEHUH TOCYIAPCTBEHHOW YCIyr, IO HTOraMm
pacCMOTpeHHs] KOTOPLIX BBEIHECEHBI pelleHHs 00 YJOBIETBOPEHHUH TpeOOBaHMIA
3asiBUTEJIEH;

6) NPOMOKUTENBHOCTE B3aMMOJEWUCTBUS 3asABHTENS C COTPYAHHKAMH
Mucrutyra, corpyaHukamMu ¢umdanoB ['AY «MOLl» npu mnpemocraBieHuM
rOCyapCTBEHHOH yciyru He Oomnee 15 MUHYT.

42.T'ocynapcTBeHHas ycinyra npenocrasisercs B pununanax ['AY «M®L» no
3KCTEPPUTOPHAIIBHOMY MPHHIMILy B IpeAenax [Bepckoil o0yacTH B YacTH
MH(QOPMHUPOBaHHUA IO BOIPOCAM IPEIOCTABIEHHS TOCYIAPCTBEHHON YCIyTH H
npuemMa 3asBJI€HHS ©  JOKYMEHTOB, HEOOXOAMMBIX [UIS TIPEHOCTaBIIEHHS
rocy1apCTBEHHOM yCIIYTH.

[Tonpaznen XX
Wuple TpeOoBaHKA K IIPEIOCTABICHHIO TOCY IapCTBEHHOM YCIIYI|

43. IloMumo nogavu 3asBICHUS JIHYHO B IHCTHUTYT, 3aABUTENHM MOTYT [1OATh
ero B modom ¢punuane FAY «M®ILly, a Takxke Mojats 3asBjIeHHE B JIEKTPOHHOM
bopme yepes Exaunbiit mopran.

44, B cnyuae mnojaud 3asBIEHHMs depe3 EIWHBINM IOpTan 3asBUTENb
aBTOpHU3yeTCcs Ha EAMHOM mopTase nocpeIcTBOM IMOATBEPXKACHHOM YUETHOM 3aucy
B ECHA, 3amosHser 3asfBleHHE C KCIIOJIb30BAHHEM WHTEPAKTHBHON (DOPMBI B
3JIEKTPOHHOM BHJIE.

Ilpu aBropusauun B ECHA 3asBieHue cuuTaeTcsi MOAMMCAHHBIM IPOCTOH
3JIEKTPOHHOM NOANUCEIO 3asIBUTEJIA.

45. Ipu npenocTaBieHUH rOCy 1apCTBEHHOM YCIYTH B 3JIEKTPOHHOM hopMe ¢
ucnoJib3oBaHueM EnuHoro noprana obecneunBaeTcs:

1) uHbopMupOBaHHE 1O BONpOCAM MPEJOCTABIEHHS TOCYAAPCTBEHHOMN
YCIIyTH;

2) popMHpoBaHUe 3asBIIECHHIA;

3) mpHeM U perucTparus 3asBlIeHUN;

4) mony4yeHue cBeICHHH O X0/ IIPEAOCTABIECHHUS rOCYIapCTBEHHOM YCITyTH;

5) OCyIEeCTBI€HHEe OLEHKH KadecTBA IPEAOCTaBIEHHs TOCYIapCTBEHHON
YCIIyTH;

6) nocynebuoe (BHecyneGHOe) OOKalOBaHME pEIIEHWH M  JeHCTBHI
(GespmeiicTBus) MUHHCTEPCTBA, HODKHOCTHBIX JIULI, FOCY JaPCTBEHHBIX MPAXIAHCKHIX
cnyxamux Muuncrepersa, MucTuTyTa, coTpynHuMKoB MHcTTyTa, (HIMATIOB
I'AY «MO®Ll», corpynuukos ¢umuano I'AY «M®Ll» mnpu mnpepocTaBiIeHHH
rOCYapCTBEHHOH YCITYTH.

46. B wuensax npefocTaBleHMs OCYIapCTBEHHON YCIYrH, KOHCYIBTAIlMi
1 MHPOPMHUPOBAHHSI O XOJIe IIPEIOCTABIICHHS TOCY JAPCTBEHHOM YCITyTH JIOIMyCKaeTCs
OCYLIECTBIICHHUE ITpHeMa 3asgBUTEIIEH 110 NpeABaAPHUTENIBHOM 3aIHCH.

IIpenBapurensHas 3anuch NPOBOJUTCS IPU JIMYHOM obpaienud B MHCTHTYT,

pumuansl [AY «M®Ly, nocpencTsoM TenedOHHOH CBSI3H, a TaKKe yepes3 caiT
'AY «MOILy.
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3asgBUTENISIM TPEIOCTABIAETCS BO3MOKHOCTD IIPEIBAPUTENILHOM 3alluCH B
mo0Oble ¢cBOOOAHBIE IJIs MpUeMa JaThl U BpeMs B Ipefenax yYCTaHOBIEHHOIO B
Wucturyte, punmunanax [AY «MOL» rpaduka npruema rpaxiaH.

47. [Tpu OCYILECTBIEHUH IIpeBapUTEIIbHON 3aIllicH IIyTeM
muyHOro obpamenus B MHcetutyT, dunnansl ['AY «MOL» 3asaBUTENIO BBIAAETCA
TAJIOH-TIOATBEPIKICHUE, COAep KAl HHPOPMALIMIO O 1aTe ¥ BpEMEHH IpueMa.

[Ipu ocylecTBICHUU IIpelBapUTENIbHON 3allMCH IO TeleQOoHY 3asBUTEIIO
cooOIaroTcs Jara M BpeMs IIpueMa JOKYMEHTOB, a B Ciy4ae €ClIM 3asiBUTENb
COOOIIUT ajapec 3JeKTPOHHON MOYTHI, Ha yKa3aHHBIA aJipec TaKXe HallpaBIIseTCs
TaJOH-TIOATBEPKACHUE.

48. [Ipu ocyuiecTBICHUH IPeIBapUTENbHOM 3anucy yepes caT ['AY «MOL»:

1) 3asBuTento obecrneyuMBaeTcs BO3MOXKHOCTH  pacledaraTb TaJlOH-
NOJTBEP)KIEHHE, @ B Cllyyae eClid 3asBUTENb COOOLIUT afpec 3JIEKTPOHHOM I0YTEI,
Ha YyKa3aHHBIH ajapec TakXKe HampaBisieTcs HHGOpMalus O IOATBEPKICHUU
IpeBapUTEIbHOM 3allUCH ¢ YKa3aHUEM JaThl, BDEMEHHU U MeCTa IIPUEMA;

2) 3ampernaeTcs TpeOOBaTh OT 3asBUTENIS COBEPILEHUS UHBIX JEHCTBUM, KpOMe
MPOXOXAEHUST HUACHTUDHUKAUMK U  ayTeHTU(QHUKAUUM B COOTBETCTBUH C
HOpPMATHBHBIMH MpaBOBBIMU akTaMu Poccuiickoit @enepanuu, ykasaHHs LEId
npueMa, a TaKKe IMPeJOCTaBJIeHUsI CBeJEeHUN, HeOoOXOOUMBIX [UIs pacyera
JUITATEHHOCTH BPEMEHHOI0 MHTEpBaJla, KOTOPhIH HEOOXOAMMO 3a0pOHUPOBATH IS
npuemMa.

49. 3anuce 3asBUTENEH Ha ONpe/e/IeHHYIO /1aTy 3aKaH4YMBaeTcs 3a CYTKH J10
HACTYIJICHUS 3TOH JaThl.

[Tpu ocylecTBICHUH TPEeABAPUTENHHON 3aIIMCH 3asBUTEbE HHPOPMHUPYETCS O
TOM, 4YTO MpeJBapuTesbHAas 3allCk AHHYJIUPYyeTCs B CiIydae ero HesBKM IO
UCTE4YEeHUH 15 MUHYT ¢ Ha3HAUYEHHOT0 BPEMEHH MpHema.

3asgBuTeNb B J1000€ BpeMs BIIpaBe OTKA3aThCs OT IPeBaPUTENIEHOMN 3aNUCH.

50. MuBanuaam obecrnieurBaeTcss BO3MOKHOCTh IPEICTaBUTh 3asiBieHHe 0e3
IIpeIBapUTEIbHON 3allUCH, BHE OUYepe/Iu.

Paznen III
CocraB, mocneqoBaTeIbHOCTh U CPOKH BBITOTHEHHS
a/IMMHUCTPATUBHBIX NIPOLIENYP, TPeOOBaHUS K TIOPSAIKY
UX BBITIOJIHEHUs], B TOM YHCJIE OCOOEHHOCTH BBITIOJIHEHUS
aJMUHUCTPATUBHBIX ITpoLieayp (IeHCTBHI) B 3NIEKTPOHHOHU hopme
1 Ha 6aze punuanos [AY «MOL»

51. IlpenocraBnenue rocyJapcTBEHHOM YCIYTH BKIIFOUAET B Ce0sl ClieAyIOIIHe
aJMHHUCTPAaTUBHbIE NPOLIEAYPHI (IeHUCTBUS):

1) npuem M perucTpaiusi JOKyMEHTOB, HEOOXOAUMBIX /ISl IPEIOCTaBICHUSA
roCyJapCTBEHHOH yCIIYTH (fajnee Takke — JOKYMEHTHI ),

2) paccMOTpeHHe TOKyMeHTOB;

3) mpoBeaeHHE BCECTOPOHHEro aHajiu3a pe3yJbTaTOB MpOheCCHOHATBHOM
JeATEIbHOCTH 3asiBUTES 110 3aHUMAaeMOU TOJKHOCTH;

4) npuHATHE aTTeCTallMOHHOH KOMHCCHEM pellleHHs 00 YCTaHOBIEHUH
3afBUTENIO KBaIM(QHKAIMOHHOM KaTeropu Wid o0 OTKa3e B YCTaHOBJIEHHH
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KBaIM(PHUKALIMOHHON KaTeropuHu;

5) npunsatHe MuUHUCTEPCTBOM IMpHKa3a 00 YCTaHOBIEHUHU 3asgBUTEIIO
KBaTU(UKALIMOHHONH KATerOpUHM Ha OCHOBAaHMM pEIIeHHS aTTeCTAllHOHHOM
KOMMCCHH.

Oumuanel ['AY «MOL]» BBINOIHAIOT OTAEABbHBIE aJIMHUHHCTPATUBHbIE
JNEHCTBUS IIPU OCYILIECTBICHUM aJAMMHHUCTPAaTHUBHOM NpoLeAyphbl, YKa3aHHOH B
MOANYHKTE | HACTOSALIEro MyHKTA.

B snexkrpoHHOR (¢opme BBINOJHSIOTCS OTAENbHBIE aIMHHHUCTPAaTHBHBIE
JNEHCTBUSA IPU OCYLUECTBIEHUM aJAMHUHUCTPATUBHBIX TMpPOLENYp, YKa3aHHBIX B
NOAMYHKTax | — 4 HacTOsIIero nyHKTa.

52. bnok-cxema npenocTaBlieHUs TOCYAapCTBEHHON YCIyTW TpUBEleHA B
NPUWIOKEHUH 2 K AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

[Tonpazgen I
[IpueM u perucrpauus JOKyMEHTOB

53. OcHoBaHueM s Hayasa BINOJHEHHS aJIMUHUCTPATHBHOMW MpPOLEMYpPHI
ABJIAFOTCS JIMYHOE OOpallleHue 3assBUTeNs 1Jid oAaul JOKyMeHTOB B MHCTHUTYT WitH
bunuan F'AY «MOL», nubo nocTymieHue TOKYMEHTOB 3asBUTENsS B IHCTUTYT 1Mo
10YTe UK B 3JIEKTPOHHOM (hopMe ¢ ucronp3oBanreM EquHoro nmoprana.

54. IlpueM NOKyMEHTOB, JHYHO IIPEJCTaBIEHHBIX 3asBUTENeM B (QuIHa
['AY «M®Ll», ocymectsuser cotpyauuk dunuana FAY «M®L]y», koTopsiIii:

1) ynocToBepsieT IMUHOCTE 3asiBUTEIIS,

2) ocylUIecTBIIsIeT PUeM JOKYMEHTOB;

3) mpoBepsieT MPaBHIBHOCTE O(QOPMIIEHHS 3asABICHHS, MPH HEOOXOIUMOCTH
OKa3bIBaeT IIOMOLB 3asiBUTENIO B 0QOPMIICHHH 3asBIICHHS;

4) BHOCUT B  aBTOMAaTH3MPOBAaHHYIO  HMH(DOPMAIMOHHYIO  CHCTEMY
'AY «MOLly» (nanee — AVIC M®LI) cBenenus o npueme 3asiBICHHS;

5) ocymiecTBisieT CKaHHUPOBAaHUE JOKYMEHTOB, IMOATBEPIKIas COOTBETCTBHUE
CKaH-KOINHMH IMOIJIMHHUKAM CBOEH YyCHJIEHHOM KBaIM(HUIMPOBAHHON 3JE€KTPOHHOM
MOJIIHCHIO, MOJJIMHHUKY JOKYMEHTOB BO3BpAlllaeT 3asiBUTEITIO;

6) odopmnser B AMC MOIL] pacnucky B TMONyYeHHH OKYMEHTOB,
pacreyaTsIBaeT €€ B IBYX 3K3EMIUISPAaX U NepeaaeT OOUH SK3EMIUISP 3assBUTEIIO;

7) uHQOPMHUpYET 3aABUTEIs O CPOKE OKa3aHUsS TOCYNAPCTBEHHOM YCIIYIH,
NOpsAKe TOTYYEeHUsI pe3yibTaTa IIPel0CTaBIeHHs FOCy 1apCTBEHHOMN YCIIyTH;

8) HampaBIIsieT JOKYMEHThI 3asBUTeNs B IHCTUTYT B 3MeKTpOHHOMN dGopMe 1o
3allMIEHHBIM KaHallaM CBSI3H.

MaxkcuManbHbIH CPOK BBIMIOJHEHHS A€HCTBUM — |5 MUHYT.

55. Ilpu mocTynjaeHMH NOKyMEHTOB 3asBHUTeNss B MHcTturyT oT ¢uanana
['AY «M®Ll» corpynuuk MucTHTYTA:

1) BBIBOIMT DOKYMEHTHI Ha OyMa)XkKHBIH HOCHTEII;

2) perHCTPUpPYET NOKYMEHTBHI B ITOPS/IKE, YCTAaHOBIEHHOM MHCTUTYTOM;

3) mepexoquT K BBINONHEHUIO aJMUHUCTPATUBHBIX IEHCTBHMN, YKa3aHHBIX B
nozapaszene Il HacTosiero pasaena.

MakcumanbHbIH CPOK BBITIOJTHEHUS A€HCTBUM — 15 MUHYT.
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56. IlpueM NOKYMEHTOB, JIMYHO IIPEJICTABIEHHBIX 3asBUTENEM B MHCTUTYT,
IIPOU3BOJUTCS COTPYAHHUKOM MHCTUTYTa, KOTOPBIN:

1) ynocToBepsieT TUYHOCTH 3asSBUTEJIS;

2) ocyuIecTBIsSeT IMPOBEPKY INPAaBUIBHOCTH OGOpMIIEHHs 3asBICHHUS, IPH
HeoOXOIUMOCTH OKa3bIBaeT OMOIIb 3asBUTENO B 0(OPMIICHUHN 3asBIICHHS;

3) perucTpupyeT JOKYMEHTHI B IOPSAKE, YCTaHOBIEHHOM MHCTUTYTOM;

4) obopmIIsieT U BbIAET 3asBUTEIIO YBEJOMIIEHHE O IIpUeMe NOKYMEHTOB, B
KOTOPOM YKAa3bIBAaIOTCS JaTra IIpMeMa JOKYMEHTOB M IepedYeHb IIpeICTaBIEHHBIX
JIOKyMEHTOB (J1ajiee — yBeJJOMJIEHHE O IpheMe JOKyMEHTOB);

5) uHbOpPMHUpPYET 3asBUTENS O CPOKE OKa3aHWs T'OCYIJapCTBEHHOW YCIYTH,
MOpsKE MOIYYeHHUs pe3yJbTaTa IPeAoCTaBlIeHUs TOCY1apCTBEHHOM YCIyTH;

6) mepexoAMUT K BBINOJIHEHHIO aJMUHUCTPATHUBHBIX IEHCTBUH, YKa3aHHBIX
B noapaszene Il nacrosiero pasaena.

MaxkcHuManbHBIH CPOK BBINIOJIHEHUSA AEHCTBUH — 15 MUHYT.

57. IlpueM HOKYMEHTOB, MOCTYIHBIIMX Ha IMOYTOBBIA anpec MHcTtuTyTa,
IIPOU3BOIUTCS ceKkpeTapeM MHCTUTyTa, KOTOPBI:

1) perucTpupyeT JOKYMEHTHI B NTOpsiKe, ycTaHOBIeHHOM MHCTUTYTOM;

2) nepenaeT JOKYMEHTHI cOTpyIHUKY MHCcTUTYTA.

MaxkcUMalIbHBIM CPOK BBIMIOJTHEHUS AEUCTBUN — 15 MUHYT.

58. Ilpu noctynneHuH AOKYMEHTOB 3asBHUTeNs OT cekperaps MHctutyTta
COTPY/AHUK MHCcTUTYyTa:

1) opopmasieT yBegoMIeHHE O IPHEME JOKYMEHTOB, KOTOPOE PETUCTPUPYETCs
B IOpsJIKe, yCTaHOBJIeHHOM WMHCTUTYyTOM, M HampaBisieTcs B aapec 3asBUTEI
IIOCPEZICTBOM IIOYTOBOM CBS3H;

2) nepexonuT K BBINOJIHEHUIO aJMHUHUCTPATUBHBIX AEHCTBUM, YKa3aHHBIX B
noapaszene Il HacTosiero pasaena.

MaxkcruMmanbHBIN CPOK BBINIOJIHEHUS NEUCTBUN — 15 MUHYT.

59. Ilpu nocTymiieHuy AOKYMEHTOB 3asiBUTENS B DJIEKTPOHHOU (hopMe Hepes
Enunsiii nopran corpyanuk Mucruryra:

1) BEIBOAUT NOKYMEHTHI Ha OyMasKHbIH HOCUTEIb;,

2) odpopmiseT yBeAOMJIEHHE O IpUeMe NOKYMEHTOB, PETHCTPHUPYET WX B
NopsJiKe, ycTaHOBIeHHOM MHCTUTYTOM;

3) pasMellaer yBeJOMIIEHHE O IpUEMe JIOKYMEHTOB B JIMYHOM KaOuHeTe
3asiBUTeNs Ha EquHoM noprase;

4) mepexoIUT K BBHINOJIHEHUIO aIMUHHCTPATHBHBIX HEHCTBHM, YKa3aHHBIX
B nojpaszaene Il HacTosero pasgena.

MaxkcumanbHbIH CpOK BBIIIOTHEHUS JeHCTBUM — 15 MUHYT.

60. Pe3ynbraroM BBINOIHEHHS aJAMHHHUCTPATHUBHOM NpOIEayphl SBISETCS
MOCTYIJIEHHE JTOKYMEHTOB 3asBUTeNs B IHCTUTYT.

61. CnocoboM @Qukcanuu pesynbrarta BBINOJHEHHS aIMHUHHCTPATHBHOM
NpOLEeNYphl  SBIAETCS pPErucTpanus OOKYMEHTOB 3asBUTENII B  IOPSIKE,
ycTaHoBiIeHHOM MHcTuTyTOM.
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[Togpazgen 11
PaccmoTpeHue 1o0KyMeHTOB

62. OcHOBaHWEM Ul Hayaja BBINOJHEHHS aIMHUHUCTPATUBHOM IpOLENypHl
SBJIAETCS MOCTYIUIEHHE JOKYMEHTOB COTpYIHUKY MHCTUTYTA.

63. Corpyanuk MucturyTa:

1) mpoOBOAMT IpOBEPKY [IOCTOBEPHOCTH CBEJIEHHM, COHEPIKAIIUXCA B
JOKYMEHTaX, B TOM 4YHUCJ€ IyTeM HalpaBlIeHHs NP HeOoOXOJUMOCTH
MEKBEIOMCTBEHHBIX 3allpOCOB, YKa3aHHBIX B IYHKTe 12 AJIMHHUCTPaTHBHOTO
perinaMeHTa, B IOpsIIKE, YCTAHOBICHHOM cTaThsiMH 7.1 u 7.2 @enepanbHOro 3aKoHa
Ne 210-®3 wu mnocranosnenusimu IlpaButensctBa Poccuiickoit ®enepauuu OT
08.09.2010 Ne 697 «O enuHOH cHCTeMEe MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMoJecTBus», oT 23.06.2021 Ne 963 «O6 yrtBepxneHuu IIpaBui
MEXBEJIOMCTBEHHOI0 HMH(OPMAIIMOHHOTO B3aUMOJEHCTBUS NPH IPENOCTaBICHHN
rOCyJapCTBEHHBIX M MYHHLMIIAIBHBIX YCIYT, B TOM YUCIIe PEKOMEHIYEMbIX MPaBHUII
OpraHU3allMid MEXBEJIOMCTBEHHOIO HH(OPMALMOHHOIO B3aHMOJIEHCTBUS MEXIY
UCIIOJIHUTEJIbHBIMKA OpPraHaMHM TIOCYJapCTBEHHOW BilacTH CyOBeKTOB Poccuiickoii
Qenepatd W (MIM) OpraHaMM MECTHOTO CaMOYIIpaBIIEHHs, W NPU3HAHHH
YTPaTUBLIMMH CHIIy HEKOTOpbIX akToB IlpaBurensctBa Poccuiickoit ®enepannu u
OTHCIBHBIX  IIOJIOXKEHHMH  HEKOTOpbIX akToB [lpaButenscTtBa Poccuiickoit
Denepauuny;

2) TpU HaIM4YMM OCHOBAaHHM [UIi OTKa3a B IIPOBEJEHHMM aTTECTallWy,
YKa3aHHBIX B ITyHKTe 31 AIMUHUCTPAaTUBHOTO periiaMeHTa:

nepenaeT JOOKYMEHTEI 3asBUTENS Ha pacCMOTpPEHHE AaTTeCTAl[MOHHOM
KOMHMCCHH Ha OYEepeIHOM 3aCelJaHHH aTTeCTAllMOHHONH KOMHCCHH C YyKa3aHHeM
OCHOBaHHA )i 0TKa3a B IPOBEJIEHUN aTTECTAIHM;

HA OCHOBAaHMH PELIEHHUs aTTECTAlMOHHON KOMHCCHH 00 OTKa3e 3asABHUTEIIO B
MPOBEAEHUH AaTTeCTallMd O(QOPMISEeT BBINMCKY U3 MPOTOKOJA 3acelaHus
aTTeCTAllMOHHOW KOMHMCCHM C pelleHHeM 00 OTKa3e B IPOBENEHHH aTTeCTalliu
(manee — BBINKMCKA 00 OTKa3e B IPOBE/IEHUH aTTECTALIUH);

3aBepsieT BBINKMCKY 00 OTKa3e B NPOBEICHHH aTTeCTallMd Yy CeKpeTraps
aTTeCTALlMOHHON KOMHCCHH;

HanpapiseT BBIMUCKY 00 OTKaze B IMPOBEINEHHHM AaTTeCTAl[Md Ha ajpec
3JIeKTPOHHOM MMOYThI, yKa3aHHbIH B 3asBI€HUHU, IPH OTCYTCTBUH B 3asIBJICHUH aJpeca
3JIEKTPOHHOH IMOYTEI — HAIIPAB/SAET BBIIUCKY 00 OTKa3e B NMPOBEINEHUH aTTECTALUH
TIOYTOBBIM OTIIPABJICHHEM C YBEJOMJIEHHEM O BPYYEHHH, a B Cllydae MOCTYIIIEHHUS
3asBJICHHs Yyepe3 EQWHEBIN mopTan — pa3MelaeT CKaH-KOIMMIO BEIIIUCKHA 00 OTKa3e B
NPOBEJICHUH aTTECTAllMH B IMYHOM KaOuHeTe 3asBUTENs Ha EuHOM mopraie;

3) npu OTCYTCTBHM OCHOBaHHH, yKa3aHHBIX B a03alle [€pBOM MOAMYHKTA 2
HaCTOSILEro MyHKTa:

Onpe/ieNsieT KOHKPETHBIM CpPOK IPOBENECHHs aTTeCTalUH, BKJIIOYas aTy
Hayala TMpOBENEHMsS AarTeCTallMM, JOaTy W MeCTO IIPOBEeIEeHHs 3acelaHus
aTTeCTAllMOHHONH KOMMCCHH [Tl IPUHSTHUS pellieHus 00 YCTAHOBIEHUH UK OTKa3€ B
YCTQHOBJICHUH 3asABHTENIO KBAJIU(DUKALMOHHONW KAaTEerOPHM, B COOTBETCTBHUH C
rpapukoM paboTkl aTTeCTALMOHHOM KOMHCCHH, C YYETOM CpOKa AeHCTBHS paHee
YCTAaHOBJICHHOH 3asBUTENO KBAIU(MUKALMOHHOH KATeropu M MaKCHMAJIbHO
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JOIyCTUMOTO CPOKa IPEIOCTaBIEHUs I'OCYAApPCTBEHHOM YCIYTU B COOTBETCTBHH C
MYHKTOM 15 AIMHUHHMCTPaTUBHOTQ pPeriiaMeHTa;

Hanpap/sfeT 3asdBUTENIIO YBEJOMICHHE O CpOKE U MeCTe IpPOBEIEeHHS
aTTeCTallUd Ha aJpec O3JIEKTPOHHOM II0YTHl, YyKa3aHHBIM B 3asBICHHUH, IIpPH
OTCYTCTBHH B 3asIBIIEHUH aJpeca 3JIeKTPOHHOM [TOYTH] — HAIIPABISET yBeIOMJIEHHE O
CpOKe U MeCTe MPOBEJECHHs aTTeCTallui [I0YTOBBIM OTIIPABIEHUEM C YBEIOMIICHHEM
O BPY4€HHH, B CIIy4ae [IOCTYIIeHHs 3asBieHus yepe3 EnunbIil mopran — pasmernaer
YBEIOMJIEHHE O CpPOKE M MeCTe IpPOBEJeHMsI aTTeCTallid B JIMYHOM KaOuHeTe
3asBUTeNA Ha EnuHoM noptaie.

64. MakcumanpHas JUIMTEIBHOCTh — BBIIOJNHEHHS  aJMUHHCTPATHBHOM
npoueayps! — 30 KaneHIapHBIX JHEH cO THS peruCTpaluH 3asBIeHHS.

65. Pe3ynbTaToM BBINONHEHHS aJAMHHHCTPATHBHON MPOLENYPHI SBJAETCS
HalpaB/ieHUE 3asBUTENIIO BBIIHCKH 00 OTKa3e B IMPOBEIAEHHWH aTTeCTalud JH00
YBEJIOMJIEHHSI O CPOKE U MeCTe NMPOBEASHHUS aTTECTAIIUH.

66. CmocoboM Qukcauuu pe3ysnbTaTa BBINOJHEHHUS aIMHHUCTPATHBHOM
NPOLEAYPbI SBJISETCS MPOTOKOJI 3aCeIaHUsA aTTECTALIMOHHON KOMUCCHH C pellleHHEM
00 OTKa3e B IPOBEJIEHUH aTTeCTall|H, IOAMUCAHHBIM BCeMH PUCYTCTBOBABIIUMH Ha
3ace/laHi¥ YJICHAMH aTTECTAllHOHHOW KOMHUCCHH, JUOO yBeIOMIIEHHE O CPOKE M
MeCTe NIPOBEIEeHUs aTTeCTalluH.,

[Tompaznen 111
IIpoBeneHre BCECTOPOHHETO aHaIK3a Pe3yIbTATOB
npo(eccCHOHAIBHON e TENbHOCTH 3asSBUTES
10 3aHUMaeMOU TOJDKHOCTH

67. OcHoBaHWeM [1J11 Hayana BBINOJIHEHHS aJAMHHUCTPATUBHOM MpOIENypHI
SIBJISIETCS HACTYIUUIGHHE J1aThl HavyaJla IPOBEICHUS aTTECTALIUH.

68. Corpyauuk Muctutyra:

1) mpuByeKaeT SKCIEPTOB B COCTAaBE HE MEHEe 3 YeloBeK I OCYLIECTBICHHUS
BCECTOPOHHEr0 aHalu3a MpopeCcCHOHANBHON NeATENbHOCTH 3asSBUTENS W3 peecTpa
3KCIIEPTOB, YTBEPKAEHHOI0 MUHHUCTEPCTBOM;

2) mepemaer sSKcmepTaM CBeJEHHS O 3asBUTENE€ W YCTAaHABIMBAET CpPOK
MPEICTABICHUs  OKCIEPTHOIO  3aK/IIOYEHHMs O COOTBETCTBHH  DE3YJILTATOB
MPO(ECCUOHATLHOM EATETPHOCTH 3asBUTENs OCHOBAHMAM I yCTAHOBIICHHMS
NepBOH WK BBICLIEH KBalTH(QUKAIMOHHOM KaTerOpHH, IEPEYUCIEHHBIM B TYHKTAX
36 u 37 (c y4erom mynkrta 38) Ilopsika mpoBeseHus aTTecTanuu (maiee —
9KCIIEPTHOE 3aKIII0UEHHE).

69. DKcrepTs:

1) TPOBOIAT BCECTOPOHHMI aHAIW3 pE3yJbTATOB NPOGhECCHOHATBHOM
ACSTEIbHOCTH 3a8BUTEJIS 10 3aHUMAEMOM IOJDKHOCTH ITyTeM U3y4eHHsl JOKYMEHTOB
Y CBE/JICHUH, IIPECTABICHHBIX 3asIBUTEJIEM;

2) rOTOBSIT 3KCIIEPTHOE 3aKIIFOYEHHE;

3) mepemarT MOAMKMCAHHOE BCEMM OSKCIIEPTAMM 3KCIIEPTHOE 3aKIIOYEHHE
JIAYHO COTPYIHUKY MHCTUTYTa MM HanpaBisioT ero ckaH-o6pa3 B MHCTHTYT IO
BJIEKTPOHHOM MmouTe.

70. Ananu3 pe3ynbTaToB MpOodECcCHOHATBHON NESTENbHOCTH 3asBUTEIS 0e3
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IIPHUBJIEYEHHUS SKCIIEPTOB IPOBOJMUTCS, KOT1a 3asiBUTENb IPETEeHAYeT Ha ITOBTOPHOE
yCTaHOBJIEHHE (IIOATBEPKICHNUE) paHee YCTaHOBJICHHOW eMy KBaJTH(pHKAIMOHHOM
KaTeropuu, ecyu:

1) 3asBUTENh NpPEACTaBHJI AHATUTHYECKYIO CIIPaBKy B COOTBETCTBHH C
PernonaneHeIM cornameHuem;

2) 3asBUTE/b B TEUEHHE TPEX JIET ITepe] IIoayeil 3asiBIIeH s BXOIUII B PEECTPEI
9KCIIEPTOB, YTBEPXKICHHBIE MMHHCTEPCTBOM, UM €XEroJHO Y4YacTBOBA B
NPOBEACHUHM  OKCIIEPTHU3Bl  PE3yJIbTaTOB  NPO(eCcCHOHAIBHOH  HesITebHOCTH
3asiBUTEJIEN.

71. Cotpyauuk MHCTUTYTa Ha OCHOBaHUH U3Y4EHHUS U IIPOBEPKU TOKYMEHTOB
3afBUTEII M OKCIEPTHBIX 3aK/IIOUEHHH JelaeT IIpeABapUTENIBHYI0 OLIEHKY
COOTBETCTBUS ~ MO0  HECOOTBETCTBUS  pe3y/lbTaTOB  MPOQecCHOHATBHOM
JNeATEIbHOCTH  3asfBUTENS 10  3aHMMaeMOM  JOJKHOCTH  3asBJICHHOMH
KBalM(UKALIMOHHON KaTeropuu, GpopmupyeTr oOOOLIEHHbIE UTOTH BCECTOPOHHEIO
aHalM3a pe3yJbTaTOB INPO(MECCHOHANbHOH [JesITeIbHOCTH 3asfBUTENS I1yTeM
BKJIIOYEHHUS B PEECTp 3asBUTENIeH, pe3ylbTaThl NPodeCCHOHANBHON NesTebHOCTH
KOTOPBIX COOTBETCTBYIOT TPeOOBaHHAM 3asiBIIeHHOH KBaTH(UKALlMOHHOM KaTeropuu
(manmee — peecTp 3asBUTeNeH, COOTBETCTBYIOIMX KBATH(DHUKALMOHHON KATErOpPUH),
HJIH B PEECTp 3asiBUTEJIEH, pe3yIbTaThl NPOPECCHOHAIBHOM IEATEIEHOCTH KOTOPBIX
He COOTBETCTBYIOT TpeOOBaHHUAM 3asBICHHON KBaTH(UKAIMOHHOM KaTErOpHH
(namee — peecTp 3asdBUTeNeH, HE COOTBETCTBYIOLIMX KBAJIH(QHKAHOHHON
KaTeroOpuu).

72. MakcumalipHas  JJMTENBHOCTh  BBINOJHEHWsS aIMHUHHCTPATHBHOM.
npoueayps! — 50 KajgeHIapHbIX JHEH co JHs Havalla IpOBeAeHUS aTTECTAIHH.

73. PesynpTaToM BBINOJHEHMS aJMHHHCTPAaTHBHOM NPOLEAYPHI SBIISIETCS
npeaBapuTeIbHAsA OLIEHKA COOTBETCTBHA JMOO HECOOTBETCTBUS pE3YJIbTaTOB
npoeccUOHaIbHOH  JEsTeNbHOCTH  3asBUTENs  TpeGOBaHMAM  3asBICHHOMH
KBaIM(PHUKALIMOHHOH KaTerOpUH.

74. CnocoboMm QuKcalMu pe3ysibTaTa BBIIOMHEHUS aIMHHUCTPATHBHOM
NPOLEYPhl SBIAETCS BKIIOYEHHE OOOOIIEHHBIX HTOTOB BCECTOPOHHErO aHallk3a
pe3yJbTaToB IPO(ECCUOHANBHOW IEATeNbHOCTH 3aABUTENs 110 3aHMMaeMOM
JODKHOCTH B PEECTp 3asgBUTENEH, COOTBETCTBYIOIIMX KBAJTH(MHUKAIHOHHOMN
KaTeropuu, WM B PEECTp 3asBUTEJIEH, HE COOTBETCTBYIOIIMX KBATM(HUKALIMOHHON
KaTeropHH.

Ioxpaznen IV
[IpunsaTHe aTTecTaHOHHOM KOMUCCHEH pelleHus 06 YCTaAHOBIEHUH
3asBUTENIO KBAIM(MUKALIMOHHOW KaTerOpyuy Wik 00 OTKa3e
B YCTaHOBJIEHHWH KBAJIM(QUKALIMOHHOH KaTeropuu

75. OcHOBaHMEM /UIsl Hayaja BBIMOJHEHUS aJMUHUCTPATMBHON MPOLELYpHI
SIBJISIETCS] HACTYIIJIEHWE JaThl 3aceaHus aTTeCTAallMOHHON KOMHUCCHH.

76. Corpynnuk MHCTUTyTa IepeiaeT Ha pPacCMOTPEHHE AaTTECTAl[MOHHOM
KOMHUCCHM  O0OOIIEHHBIE  HTOTH  BCECTOPOHHEr0  aHalW3a  pe3yJbTaToB
NpO(ECCHOHAIBHON JIESTEeIbHOCTH 3asBUTENS [0 3aHMMAaeMOH IOIDKHOCTH C
NPEeIBAPUTEIIbHON OLEHKOH MX COOTBETCTBHS JHOO HECOOTBETCTBHS TPeOOBAHUIM
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3asBJIEHHON KBalU(UKAI[MOHHOMN KaTeropuH.

77. ATTecTaliluOHHAsi KOMUCCHS:

1) paccmarpuBaeT 0000IIEHHBIE HTOI'M BCECTOPOHHETO aHAIM3a PE3YJILTATOBR
NPO(ECCHOHANBHON NEesITeTbHOCTH 3asBHUTENA I10 3aHUMAaeMOM [OIDKHOCTU C
NpeBapUTENIbHON OLEHKOM MX COOTBETCTBUS MM HE COOTBETCTBHS TPeOOBaHUSAM
3asBJIEHHON KBaIM(UKALMOHHON KaTerOpHH;

2) IPUHUMAET OJIHO U3 CIEYIOIIUX PEeIleHMI:

YCTQHOBUTb 3asBHUTENIO0 TIE€PBYI0 MM BBICIIYI0 KBaTH(DUKAHOHHYIO
KaTeropui0 ¢ yKa3aHWEM [OJDKHOCTH, 110 KOTOPOW 3asBUTENI0 yCTAHABIIMBAETCA
KBaJIM(PUKALIMOHHAs KaTerOpHs;

OTKa3aTh  3asBUTEII0 B  YCTAHOBIEHHWM  TIEPBOH WM  BBICIIEH
KBaJIM(HUKALMOHHON KaTeropHy C yKa3zaHHEM JOJKHOCTH, M0 KOTOPOH 3asBUTEIIO
OTKa3bIBAE€TCs B yCTAHOBIECHUU KBATU(PUKALHOHHOM KaTErOPHH.

78. Cexkperaph aTTeCTallMOHHONA KOMHUCCHHU:

1) opopmnsier pemeHre aTTeCTAMOHHOW KOMHUCCHM MIPOTOKOJIOM 3acefaHMUs
aTTeCTAllMOHHOW  KOMHUCCHHM, KOTOPBIM  TIOJIIUCHIBAETCS BCEMH  4JIeHaMH
aTTeCTAllMOHHOKW KOMHCCHH, NPUCYTCTBYIOIIMMHU Ha 3acelaHHM AaTTeCTAllMOHHOM
KOMUCCUH;

2) mepefaeT JMYHO COTPYAHMKY VIHCTUTYTa MNOANMCAHHBEIA IIPOTOKOI
3ace/laHus aTTeCTALlMOHHOW KOMHCCHH.

79. Cotpynuux MHCcTHTYTA!

1) B ciydae npHUHATHS AaTTECTALMOHHOW KOMMCCHEH pelleHus o6
YCTaHOBJICHHH 3asIBUTEJIIO NIEPBOM WIIH BBICIIEH KBaTH(UKAIIHOHHON KATerOpHH:

nepenaeT AO/DKHOCTHOMY JULy MUHHCTEPCTBA JIMYHO KOIMIO MM
HalpapjIseT [0 OJJIEKTPOHHOM I0o4YTe CKaH-0o0pa3 MpOTOKOja 3acelaHus
aTTeCTallHOHHOW KOMHCCHH C pEelIeHHEM 00 YCTaHOBICHUH 3asBUTEIIO NIEPBOM WK
BBICIIEH KBAIM(UKALIHOHHON KaTerOpUH 110 3aHUMAEMOM TOJIKHOCTH;

€CJIM  3asBJIEHHE TIOCTYNMMIO 4epe3 EnuHel mnopran — pasMemaer
YBEIOMIJIEHHE O PEIICHUH aTTECTAllMOHHON KOMUCCUHU 00 YCTAHOBJIEHHUH 3asIBUTEIIIO
NepBOM MIIM BBICIIEH KBaTH(QUKALMOHHOM KATErOpUH B IMYHOM KaOUHETe 3asgBUTEIIS
Ha Enunom noprane;

2) B cimydae NPHUHATUS ATTECTALOHHOW KOMHCCHMeH pellleHHS o6 OTKase
3adBUTEIIIO B yCTAHOBIICHUH IIEPBOM WM BBICIIEH KBAIH(UKALMOHHON KATETOPUHK:

o opMIISeT BBITUCKY U3 IPOTOKOJIA 3aCeJaHus ATTECTALMOHHON KOMUCCHH C
PeIICHHEM aTTeCTAIlMOHHOHW KOMHCCHH 00 OTKa3e 3asBUTENI0 B YCTAHOBJIECHHH
NepBOH UK BeICIIEH KBAIM(DUKALHOHHON KaTeropyH (Jajiee — BBITMUCKA 00 OTKaze B
KaTEeropuu);

3aBepsieT BBIMKCKY 00 OTKa3e B KaTErOpPUH y CeKpeTapsl aTTecTalMOHHOM
KOMHCCHHU;

HaNpaBseT BBINKCKY 00 OTKa3e B KaTErOPUM Ha apec 3JeKTPOHHOM IOYTHI,
yKa3aHHbIH B 3a5BJIEHUH, [IPU OTCYTCTBHH B 3asIBICHUH aIpeca 3JIeKTPOHHOH MOYTHI
— HampaBlsieT BBIMUCKY 00 OTKase B KaTErOPUHM IIOYTOBBIM OTIPABIEHHEM C
YBEZIOMIICHHEM O BpYHY€HHH, B Clly4yae IOCTYIUIEHHs 3asBleHHs 4epe3 EauHbIN
nopTajn — pasMellaeT CKaH-oOpa3 BBIMMCKM 00 OTKase B KATETOPMU B JIMYHOM
KabuHeTe 3asBUTeNs Ha EnuHoM noprane.
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80. MakcumanpHas UIMTENBHOCTh  BBINOJHEHUS  aJMUHHUCTPaTHBHOU
npoueaypsl — 3 pabo4yux IHS.

81. Pe3ynpraToM BBHINOTHEHHS aJIMHUHUCTPATHBHOW IIPOIEAYpPHI SBISETCS
NPUHATHE aTTEeCTAMOHHONW KOMHCCHEH pelieHHs 00 yCTaHOBIEHUH 3asBUTEIIO
IIEPBOM WM BBICIIEH KBaIM(QHUKAIMOHHONW KaTeropud WM pelleHdus o0 oTkKaze
3asBUTEIIO B YCTAHOBIICHUH TIEPBOM WM BBICIIEH KBATM(PUKALMOHHOW KaTerOpuu.

82. CmocoboMm (Qukcanuu pe3yJbTaTa BBIIIOJHEHHUS aJIMHHHCTPATHBHOU
OpOLEAYPhl  ABIAETCS  IMPOTOKOJ  3acellaHusl  aTTeCTallMOHHOM  KOMHCCHH,
MOJAMUCAHHBIN BCEMH IIPUCYTCTBOBABLIMMHY Ha 3aCeJaHUH WICHAMHU aTTeCTAI[HOHHOM
KOMHCCHH.

[logpaznen V
[Ipunstrue MuUHHCTEPCTBOM IIpHKa3a 00 yCTaHOBICHHH 3asBUTEIIO
KBAIM(PUKALMOHHON KaTerOpuu Ha OCHOBAHUH PELICHHUS
aTTeCTAllHOHHON KOMHMCCHH

83. OcHoBaHUEM IS Hayaja BBIIOJTHEHHUS aIMUHUCTPATHBHOM IPOLEIypHI
SBIIAETCS IIOCTYIUIEHHE JOJDKHOCTHOMY JMLY MMHUCTEPCTBA KOIMHH  MIIH
CKaH-00pa3a IpPOTOKOJIa 3acelaHusl aTTeCTALMOHHOH KOMMCCHH C PELIEHHEM 00
YCTaHOBJIEHMH 3asBUTEIIO I1I€PBOM WM BBICIIEH KBATM(DHUKAITMOHHOM KATETOPHH TI0
3aHUMAaeMOM J1OJIKHOCTH.

84. JlomxHocTHOE 110 MUHHCTEpCTBA:

1) popmupyer npoext npukasza MuHHCTEpCTBA 00 YCTAHOBIEHHH 3aSBUTENIO
MIEPBOM WM BBICIIEH KBaTU(DUKALIMOHHOW KAaTETOPHH 110 3aHMMAEeMOM JOJDKHOCTH Ha
OCHOBaHWH pEIIeHHs aTTECTALlMOHHOM KOMHUCCUU (Janee — npuka3 MuHICTepCTBA)
M COIJIaCyeT ero B MOPSJIKE, YCTAaHOBJIEHHOM MUHUCTEPCTBOM;

2) mepenaeT corilacoOBaHHBIM NPOEKT NpHKa3a MUHHUCTEPCTBA HA YTBEPIKICHUE
pyKOBOAMUTENO MUHUCTEPCTBA;

3) peructpupyer mnpuka3 MHHHCTEPCTBA B MOPSAAKE, YCTAHOBIECHHOM
MunucrepcTBoMm;

4) obecneuuBaeT pa3MeIleHHWEe IpHKaza MHUHHCTepCTBA Ha  caiite
MuHucrepcTsa.

85. MakcuManbHas JUIMTEIbHOCTD BBIOIHEHUS NeHCTBUIH — 5 pabouux aHei
CO JHS MOCTYTIIEHHUS IPOTOKOJIA aTTeCTallMOHHON KOMHCCHHA B MHHHCTEPCTBO.

86. B ciydae BBIABIEHMS OIEYATOK W OIIMOOK B NpHKaze MMHMCTEpCTBa
3asBUTE/Ib BIIpaBe 00paTuThCsd B MIHCTHUTYT C 3asBIIEHHMEM O HEOOXOIMMOCTH
HCTIPaBJIEHHUS ONEYaTOK U OLIMOOK (Hanee — 3asBIeHHe 00 HCIIPABJIEHUH ), B KOTOPOM
COZIEPXKUTCS UX OIHCAHME,

87. IHCTUTYT TpH NOJNy4YeHUHM 3asiBIE€HUS 00 HCIPABIEHWH PacCMaTpUBaeT
HEOOXOAMMOCTh BHECEHHUA COOTBETCTBYIOIUX U3MEHEHMU B IpuKa3 MUHUCTEPCTBA
HA OCHOBAHMH CIIEAYIOIIMX JOKYMEHTOB:

1) noxymeHTa, NOJTBEpPIKAAIOUIEr0 JHYHOCTH 3asBUTENS — NP HAIHYHH
OmevaToK U (MiM) omMOOoK B haMUIIHK, HMEHH, OTYECTBE 3asBUTEIIS;

2) cnipaBku ¢ MecTa paboThl, MOAIMCAHHOM PYKOBOJMTENEM OpraHH3alluH —
IpY HAJIMYMHK ONeYaTroK W (WiIH) OomMOOK B HAaHMEHOBAHWHM OpraHW3alud U (UIIH)
JOJDKHOCTH 3asBUTEIIS.
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88. B ciryuae He0OX0AUMOCTH BHECEHUS U3MEHEHHH B MpUKa3 MUHUCTEPCTBA,
HMuctutyT npencrasiasier B MUHUCTEpCTBO oOpallieHHe 0 HEOOXOAMMOCTH BHECEHHUS
U3MEHEeHH! B IpuKa3 MuHHCTepcTBa C MNPUIOKEHHEM KONHH 3asBlIeHHS 00
HCIIPaBICHUH.

Cpox BBHIMONHEHUs AEHCTBHM — 2 pabo4yux JHS CO [JHS IOCTYIUIEHHS
3asBlieHUs 00 ucnpasieHuy B IHCTUTYT.

89. MuHHCTEPCTBO BHOCUT COOTBETCTBYIOLIME M3MEHEHHS B IpHKa3
MmunucrepeTBa U obecriednBaeT pasMelleHre nprukaza MUHHCTEPCTBA O BHECEHUH
M3MEHEeHHH Ha cailte MuHHCTepCTBa.

Cpox BbINONHEHHUsS AeHCTBMH — 3 pabo4yMX AHS CO IHS IOCTYIUIEHHS B
MmunncrepeTBo obpaiienus MHcTUTYyTa 0 HEOOXOAMMOCTH BHECEHHS M3MEHEHUN B
npuka3z MuHHCTEpCTBA.

90. Pe3ynpTaToM BBIIIOJHEHHS aJMUHHUCTPATUBHON IMPOLIEIYPHl SBISETCS
NpUHATHE IpuKa3za MuHUCTEpCTBA.

91. CrnocoboM Qukcanuu pesyapTaTa BBITOJHEHUS aAIMHHHUCTPATHBHOM
NpoLEAYPhl  SBISETCS perucrpanus Ipukaza MUHHCTEPCTBA B  MOPSIKE,
yCTaHOBJIIEHHOM MUHHUCTEPCTBOM, U pa3MelleHUe ero Ha caiite MUHHUCTEPCTBA.

Pazgen IV
[Topsimok 1 hopMbI KOHTPOJIA 3a IPEOCTABIEHHEM
roCy1apCTBEHHOM YCIIyTH

ITonpasznen I
[Tops1ok ocyIIecTBICHUS TeKyIIero KOHTPOJIS 3a COOJIIOIeHHEM
¥ UCTIOJTHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLIAMH MUHHCTEPCTBA,
corpyaaukaMu MHcTUTYyTa, coTpynHukamu Gumuanos [AY «M®IL» nonoxeHui
AJIMUHUCTPAaTUBHOTO perfIaMeHTa i MHBIX HOPMATHBHBIX [IPABOBHIX aKTOB,
YCTaHaABIIMBAKOIIKX TpeOOBaHHU K IIPEIOCTABICHHUIO IOCY IapCTBEHHOM YCIyTH,
a TaKXKe 3a IPUHATUEM MU pelIeHu

92. Texymuid KOHTPOJNBL 3a IPENOCTaBICHHEM I'OCYIapCTBEHHOM yCIyrH
OCYLIECTBIISIOT:

1) B MuHucTepcTBE — pYKOBOAWTENb CTPYKTYPHOTO IIOApAa3feNeHus
MunucTepcTBa, B NONHOMOYHS KOTOPOTO BXOAAT BOIPOCHI  aTTECTALIMH
TelarOrH4ecKux KaJpos,;

2) B MHCTHTYTE — PyKOBOAUTEND CTPYKTYPHOTO MOApaszeieHus MHcTUTyTa,
Y4acTBYIOLIEr0 B MPEIOCTABJICHHH TOCYJapCTBEHHOH YCIyTH, H JMPEKTOp
WNHcTuTyTA;

3) B 'AY «MOLl» - 3apenyromue pumanamu [AY «MO®L» u nupexTop
['AY «MO®L».

93. IlepuoanyHOCTD OCYILECTBIEHUs TEKYIIErO0 KOHTPOJIsS B MUHHMCTEpCTBE
yCTaHaBIMBaeTCs pyKoBoaurenreM MunucrepctBa, B MHCTHTYTE — AMpeKTOpOM
Wucturyra, B FAY «M®L» — nupexkropom [AY «MOL».

94. Tekymm#d KOHTPOJb OCYLIECTBISIETCS IIyTE€M IPOBENEHHS IPOBEPOK
COONMIONIEHH M HUCIIONHEHHs  OTBETCTBEHHLIMH  JIOJDKHOCTHBIMH  JIHLIAMH
MunucrepctBa,  coTpynHuMKamu — VIHCTHTyTa,  COTpyJHHKaMH  (DMIMAIIOB
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[AY «MO®LI» nonoxeHuit AIMUHUCTPATHBHOTO PETIAMEHTA U MHBIX HOPMATHBHBIX
IIPaBOBBIX  @KTOB, YCTaHABIMBAIOUIUX TpeOOBaHWSA K  IPEIOCTABICHHIO
rOCYJapCTBEHHOM YCIYTH.

95. Ilpu mpoBepkax MOTYT pacCMaTpUBATHECS BCE BOIPOCHI, CBA3aHHEIE C
NPeJIOCTAaBIEHHEM  TOCYNApCTBEHHOW  yCIYI'M, WM  BOIPOCH],  CBA3aHHBIE
C UCTIOJIHCHHEM OTpeIeIeHHON aJIMUHUCTPaTUBHOM MpOLe 1y PBl.

[logpaznen 11
Ilopsnok ¥ NeprOAUYHOCTE OCYIIECTBIEHUS IJIAHOBBIX ¥ BHEILIAHOBBIX
IIPOBEPOK MOJHOTHI U KaYeCTBA [IPEI0CTABICHUs [OCY 1apCTBEHHOH YCITyTH,
B TOM YHCJIE ITOPSIOK U (POPMBI KOHTPOJIS 3a ITOJHOTOM M KAYECTBOM
IIPEIOCTaBIIEHHs FOCY AapCTBEHHOM YCIyTH

96. B Munucrepcte, HMuctutyre, ¢ummanax ['AY «M®I» Moryrt
IIPOBOAUTBCS MPOBEPKH IOJHOTHI M KauyecTBa IPENOCTaBIEHHS T'OCYIapCTBEHHOMN
YCIIyTH (J1ajee — MPOBEPKH ).

97. TlpoBepku MOTYT OBITh IJIAHOBBIMH (OCYLIECTBISTHCS HAa OCHOBAaHWH
TJIAHOB paOOTHI) U BHEIIAHOBBIMH.

98. IlnaHoBble NPOBEPKH MPOBOASATCS C IIEPHOJMYHOCTBIO OJHMH pa3
B TPH rojia 110 CJIEAYIOLIMM HallpaBIeHHAM

1) opranusanus paGoTsl 10 MPeJOCTABICHHUIO TOCY IAPCTBEHHOM YCIyTH;

2) NOHOTA ¥ Ka4ecTBO MPeJOCTABICHNS rOCY 1apCTBEHHOM YCIyTH;

3) ocyllleCTBICHUE TEKYLIEro KOHTPOJIS.

99, BruennaHoBEIe IIPOBEPKHU IIPOBOASATCS o [IOPYYEHUIO
MPaBOOXPaHUTEIBHBIX HJIM MHBIX YIIOJIHOMOYEHHBIX I'OCYJapCTBEHHBIX OPraHoB.
[IpoBepka Taxke MOXKeT HPOBOJUTECS [0 KOHKPETHOMY OOPAIIEHUIO 3asBUTEIIS.

100. IIpoBepku NpoOBOAATCA C LEJBIO BBISBICHUS W YCTPAHEHHs HApyIIEeHUH
NpU IPEJJOCTABIIEHUH IOCYAAPCTBEHHOH YCITYTH.

101. TIpoBepku IpOBOAATCS JODKHOCTHBIMH JIMIAMH, YKA3aHHBIMH B ITYHKTE
92 AIMUHHMCTPATHBHOI'O perjlaMeHTa.

102. Pesymbrathl npoBepok O(GOPMISIOTCA B MOPSIKE, YCTAHOBICHHOM
COOTBETCTBEHHO B Munucrepctse, MuctutyTe, FAY « M®DLI».

103. Tlo pesynpTataMm IpOBEJEHHBIX MPOBEPOK B CiIydae BBISBICHHS
HapylleHWH  MpaB  3asBUTeNeH, HapylleHW#  COOIOJEHHS  IOJOXKEeHUH
AIMUHHCTPaTUBHOTO PErjlaMeHTa pacCMaTpUBAeTCs BONPOC O IPHBIEUYCHHUH
BUHOBHBIX JIMI| K JUCLUINIMHAPHON OTBETCTBEHHOCTH.

[Togpaznen 111
OTBETCTBEHHOCTH IOMKHOCTHBIX JIML MUHKICTEpPCTBa, COTpyAHIKOB MHCTHTY TS,
coTpyAHUKOB punuanos AY «M®Lly» 3a peutenus u neficteus (6e3neiicTeue),
MpUHUMaeMbIe (OCYILECTBIIEMBbIE) IMH B XOJI€ TPEI0CTABICHUS
roCyIapCTBEHHOMN yCIIyTH
104.  omxHocTHBIE JyMlla MHEHHUCTEPCTBA, COTPYIAHUKH HucrtutyTa,
coTpyauuku ['AY «M®L» HecyT nepcoHaNbHYK OTBETCTBEHHOCTD 3a COOIIIOIEHUE
NpU TPEIOCTABICHUH TIOCYIapCTBEHHOM YCIyr TpeGOBaHMM, YCTAHOBIEHHBIX
AJIMAHUCTPATUBHBIM PErTIAMEHTOM.
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105. IlepcoHanbHass OTBETCTBEHHOCTH AOKHOCTHBIX JIULl MHHHUCTEPCTBA,
corpynuukoB  Muctutyra, cotpynHukoB I'AY «M®Ll»  onpenensiercs
COOTBETCTBEHHO UX JIOJDKHOCTHBIMH periaMeHTaMu (IOMKHOCTHBIMH
UHCTPYKLMSAMHM) B COOTBETCTBUM ¢ TPeOOBaHUSIMH 3aKOHOATENBCTBA.

Ilompazpen IV
[opsnok 1 hopMbl KOHTPOIIA 32 IPEOCTABIEHHUEM IOCY IapPCTBEHHOM
YCIIyTH, B TOM YHCJI€ CO CTOPOHBI I'PaKJaH, UX O0OBEAMHEHHM, OpraHu3aIui

106. MunmncrepctBo, Muctutyt, TAY «M®L» OCYLIECTBISIOT MOCTOSHHBIN
KOHTPOJb 3a IIPEJOCTaBJIIEHUEM IOCYJapCTBEHHOM YCIYyTH, B TOM YHCJIE aHaJIH3
pe3yJIbTAaTOB MPOBEAEHHBIX IIPOBEPOK, HA OCHOBAaHHMM KOTOPOTO MPHUHHUMAIOTCS
He00XOIUMBIE MEpPBI 110 YCTPaHEHUIO HEIOCTATKOB B OPraHU3alluH [IPeJ0CTaBICH s
rocy1apCTBEHHOM yCITyTH.

107. KoHTposb 3a NpenocTaBleHHeM IOCyJapCTBEHHOM YCIYTH CO CTOPOHBI
rpak/iaH, UX OOBEIMHEHHH M OpraHU3alMil OCYIECTBISIETCS ITYyTEM IOJYYEHHUS
MHpOpMaUMM O HalW4YUUd B JAedcTBHsx (OesmeiicTBuu) MUHHCTEPCTBA, €ro
AOJDKHOCTHBIX JIML, TOCYIapCTBEHHBIX TIPaKAAaHCKUX CiIyXauwmx, HWHCTHTYyTa,
cotpyaHukoB Muctutyta, ¢unuanos I'AY «M®PLl», coTpyIHHKOB (UIHAIOB
[AY «M®Ll», a Takke B IPHHAMaEMbIX UMM PEIICHUAX HAPYIIEHUH MOIOKEHHH
AZIMAHHCTPATUBHOTO pETJIaMeHTa W HHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
YCTaHaBIHBAIOLIMX TPeOOBAHKSA K NIPEAOCTABIEHUIO FOCYAAPCTBEHHON YCIYTH.

108. Ilpu mpenocTapieHHy 3asiBUTENIO FOCYJapPCTBEHHOM YCIyTH COTPYIHUK
HMucrutyTa (cotpynuuk dumuana FAY «M®Lly) 06s3atensHo HHGOPMUPYET €ro o
cbope MHEHHUH rpaklaH O KayecTBe MPeJOCTABIEHHON roCy1apcTBEHHOM YCIyTH 1
npejyaraeT eMmy MpeNoCTaBUTh aOOHEHTCKHM HOMEp yCTpOMCTBA MNOABHMIKHOM
panuotene)OHHON CBA3M [ y4acTHs B OLEHKE KadecTBa IIPeJOCTABICHHS
rOCy1apCTBEHHOU YCIIYTH (WM OLUEHUTH NPENOCTaBICHHYIO €My rOCYAapCTBEHHYIO
ycayry B cetd HTepHET).

109. B ciyuae oTkasza 3asBHTENsS OT OLEHKH KauecTBa IPEIOCTABICHUS
FrOCyNapCcTBEHHOH  yCIyrM € MCIOJb30BaHHEM  CPEACTB  IOIBHMXKHOM
panuoTeneOHHONA  cBA3M  cOTpymHMK MHctuTyra  (COTpymHHK — HiHaia
['AY «M®Ll») npennaraer HCHONb30BaTh IJIs Y4YacTHUS B YKa3aHHOW OlLIEHKe
TEPMHHAJIBHOE WUIIM MHOE YCTPOMCTBO, PACION0XKEHHOE HEIOCPEACTBEHHO B MECTe
[IPEOCTaBICHHUA pe3yIbTaTa rOCY JapCTBEHHOM YCIYTH (MIPU HATHYHUK TEXHUYECKOM
BO3MOXKHOCTH), JIMOO OLEHHUTh KauecTBO IPEIOCTABIEHHON €My IocyIapCTBEHHOM
YCIIyTH Ha ClIeMaIu3upOBaHHOM canTe «Bam koHTposnb» B cetu MHTepHeT, a Takxke
B JIMYHOM KaOuHeTe Ha EnuHom mopraie.

110. B ciygae cornacus 3asBuTens (IpeACTAaBUTENs 3asBUTENS) HA y4acTHe
B OLCHKE KayecTBa MNpPENOCTaBICHUS TIOCYJapCTBEHHOH YCIYrHM C ITOMOILBIO
YCTPOHCTBA TNOABHXXHOH paJuoTeTe)OHHOM CBs3M 3asBUTENb (IpPEACTABHTEND
3afBUTENIs) TpeIOCTaBIAeT abOHEHTCKUM HOMEp YCTPOMCTBA  IOBUIKHOL
panroTeneOHHON CBA3M, KOTOPHIA COBMECTHO C KOHTAKTHBIMH JAHHBIMH,
HEOOXOAMMBIMHM /Ul BBISBICHHMS €r0 MHEHMS O KauyecTBE IIPENOCTABJICHHUS
FOCYAapCTBEHHBIX YCIYT, NEPEAeTCs B aBTOMATH3MPOBAHHYI0 HHGMOPMALMOHHYIO
cucreMy «lHpopMauMOHHO-aHANUTHYECKAs CHCTEMAa MOHHMTOPHHIA KadyecTBa
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FOCYIapCTBEHHBIX  YCIyr», TIOJIOKEHHE O KOTOPOH YTBEpKIEHO MPHUKA30M
MunucTepcTBa  OKOHOMHMYECKOTO  Pa3BHUTHS Poccuiickoit Genepaunu
oT 01.03.2013 Ne 114 «O6 ytBepkaenun IlonoxeHus 06 aBTOMAaTH3MPOBAHHOM
HH()OPMAaLHOHHOM cucreMe  «MHpOpMalMOHHO-aHATUTHYECKAS  CHUCTEMA
MOHHMTOPHHTA KQUeCTBa rOCYJapCTBEHHBIX YCIYI».

Pasnen V
HocyneGunelii (BHeCY 1eGHBIIT) TOPSAIOK 06KaTOBaHMS PeLIeHU U TelCTBHIA
(Oe3peticTBrs) MUBKCTEPCTBA, €TI0 JODKHOCTHBIX JIMII, FOCYapCTBEHHbIX
FPaXXJAaHCKUX Cly)KaluX, MuctutyTa, corpynaukos UuctutyTa, unnanos FAY
«M®IL1», corpynnukoB ¢punuanos LAY «M®PL]»

Ilonpaznmen I
MHpopmauus 115 3aMHTepecoBaHHBIX JIML 06 MX MpaBe Ha Iocyae6Hoe
(BHecyie6HOe) ob:xanoBanue JeiicTsuil (6e3neiicTBus)
U (WIH) peleHuH, MPUHATBIX (OCYLIECTBIEHHbIX) B XOIE
TMpelOCTaB/ICHUA FOCYJAPCTBEHHOM yCITyTrn

I11. 3asBurens uMeer mpaBo Ha gocyneGHoe (BHecymeGHOE) 0GKanoBaHHe
pewenuii U nefictBuii (GesnedicTBuA) MUHHCTEPCTBA, €ro JOKHOCTHBIX JIHIL,
TOCYapCTBEHHBIX I'PAXKAAHCKUX ClIykamux, MHCTHTYTa, coTpyaHuKkoB UHCTHTYTa,
bummanos TAY  «MOLly, corpynaukoB owimanos [AY «MOL» 1npwu
PEeI0CTaBICHUH TOCY IAPCTBEHHOH yCiTyry (nanee — xanoba).

112. 3asBurens HMeeT mpaBo OOpaTUTBCS ¢ Kaloboil B nocynebHoM
(BHECY1eOHOM) MOpsIKE, B TOM YHCIE B CIIEAYIOIIUX CITy4asiX:

1) HapyIIeHHe CpPOKa perucTparuy 3asBlICHHS;

2) HapyLueHue cpoKa NPeAOCTABIEH S TOCYapPCTBEHHOM YCITIyTH;

3) TpeGoBaHMe y 3asBHTENs JOKYMEHTOB I uHpopmanuu  a1bo
OCYIICCTBICHUS JICHCTBHM, MNpEICTaBICHHE HIIM OCYILECTBIEHHE KOTOPBIX HE
TIpEyCMOTPEHO  3aKOHOJATENBCTBOM [UIA IIPEOCTaBIE€HHsS IOCYIapCTBEHHOM
YCIIyrH;

4) oTKa3 B NpHEMe JOKYMEHTOB, IPEICTABICHHE KOTOPBIX IIPEIyCMOTPEHO
3aKOHOAATeIbCTBOM IS NIPEAOCTABIEHUS FOCY JAPCTBEHHOMN YCIIYTH, Y 3asSBUTEIIS,

5) OTKa3 B IPENOCTaBICHHH TOCYIAPCTBEHHON YCIYTH, €ciM OCHOBAHHS
OTKa3a He IPely CMOTPEHbI (heIepaTbHBIMHU 3aKOHAMH ¥ IPUHATEIMU B COOTBETCTBUH
C HHMH WMHBIMM HOPMAaTHBHBIMH INIPaBOBBIMM akTamu Poccuiickoii ®enepanuu,
3aKOHaAMH W WHBIMH HOPMaTHBHBIMHU [IPABOBBIMH aKkTaMu TBepckoi o6iacTi;

6) 3aTpeboBaHMe C 3aABUTENIS IPH NIPEIOCTABIECHUM roCyapCTBEHHOM yCITyTH
TJ1aThl, HE IPEYCMOTPEHHON 3aKOHOMATEIECTBOM;

7) otkas Munuctepersa, MHCTHTYTA B MCTIpaBieHAH JOIYLIIEHHBIX OIIeYaTOK
1 0IMOOK B IpuKase MUHHCTepCTBa TMG0 HapyIIIEHHE YCTaHOBIEHHOTO CpOKa TaKHX
WCIIpaBIIeHHH;

8) HapylIeHHue CpoKa I OpSAAKA HANpaBIIEHHs 3asBUTENIO YBEIOMJIEHHH,
MPElyCMOTPEHHBIX AJMHHUCTPATUBHBIM DErJaMeHTOM, M pa3MelleHHs IpHKasa
MunucrepcTBa Ha caiite MuHKCTepCTBA;

9) IPHOCTAHOBIIEHHE TPEIOCTAaBIEHHS TOCYapCTBEHHOM YCIYTH, €CIH
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OCHOBaHHS IPHOCTAHOBIIEHUS HE IIPelyCMOTPEHBI 3aKOHOIaTENLCTBOM;

10) TpeGoBanve y 3asBUTENs NPH IPEIOCTABIEHNUN FOCY JAPCTBEHHON yCIyTH
JIOKYMEHTOB WJI MH(OPMALKK, OTCYTCTBHE U (MIH) HEOCTOBEPHOCTE KOTOPBIX HE
YKa3pIBJIMCh NP NEPBOHAYAILHOM OTKa3e B IPENOCTaBJICHHH T'OCYIApCTBEHHO
YCIIYIH, 3a MCKJIIOYEHHEM CJIy4yaeB, yKa3aHHBIX B IIOANYHKTE 3 IyHKTa 27
AJIMUHHUCTPaTUBHOI'O perjaMeHTa.

IMonpaznen I1
HopmatuBHEIe IpaBOBBIe aKThI, PETYIMPYIOIIHE TOPSAI0K T0CY 1eGHOro
(BHecy1e0HOr0) 00XKanoBaHus pellieHui U neiicTBuii (Ge3nelicTBrs)
MuHucTepCTBa, €ro N0MKHOCTHBIX JIUL], TOCY JAPCTBEHHBIX TPaXKIaHCKUX
cayxammx, MucTuTyTa, cotpyannkoB UuctutyTa, dunuanos FTAY «M®LDy,
COTpyAHUKOB (hunuanoB [AY «MOIy»

113. Ilopsimox mocynebuoro (BHeCyaeGHOro) 00KaloOBaHHA peIIEHHH |
AerictBui (6e3neiicTBUA) MUHHCTEPCTBA, €r0 IOMKHOCTHBIX JIHII, roCyIapCTBEHHBIX
FpaXIaHCKuX  clyxamux, WHeTuTyTa, coTpynanukoB HWHetuTyTa, (GHUIMAIOB
IAY «M®Lly, cotpynunkos dunuanos TAY «M®Lly» peryupyercs:

1) ®enepanbHbiM 3akoHOM Ne 210-D3;

2) mocranosnenueM IlpaBurenscrtBa Teepckoit obmactu or 11.11.2014
Ne 568-nm «O6 yrtBepxknenun Ilonokenus o6 OCOGEHHOCTAX MOMAYH W
paccMOTpeHMs Kallod Ha pelleHHs W JeiicTBus (Ge3neicTBUE) HCIIOMHUTENBHBIX
opraHoB Teepckoil 061acTH M MX [JOKHOCTHBIX JIHI, T'OCYIApPCTBEHHBIX
TPXIAHCKUX ClyaluX TBepckod o6yacTh, a Takke Ha peIleHUS U IeHCTBHUS
(OesneiicTBre) rocynapCTBEHHOTO aBTOHOMHOTO YUPEXIEHHS Teepckoit obnactu
«MHOroQyHKIMOHANBHBIM  LEHTp  peIoCTaBiIeHHs rOCyJapCTBEHHBIX U
MYHHLMNANBHBIX yCITyT» U €ro paboTHUKOB» (naiee — [ToctaHosnenne Ne 568-mm).

Ilonpaznen III
IIpeamer xanoOsl

114. TIpemerom xanobsl ABIAETCS HAPYLIEHHE TIPaB U 3aKOHHBIX HHTEPECOB
3adBUTCNA, TNPOTHBONpPAaBHBIC pelleHWs u (waM) pedictBusa  (GesmeiicTBue)
MHuHHCTEPCTBA, €r0  MOMKHOCTHEIX ML, TOCYAapCTBEHHBIX rpaXXIaHCKUX
ciyxamux, Mucturyra, coTpyaHukoB WHcruTyTa, ¢mimanos [AY «M®LIy,
COTpynHHKOB (uimanoB I'AY «MOLl» npu npemocraBieHun roCyAapCTBEHHOM
YCIIYTH, HAapyIICHHE [IOJOXCHHH AIMMHHCTPAaTUBHOIO pEINIAMEHTa W HHBIX
HOPMaTHBHBIX IIPABOBLIX aKTOB, YCTAHABIMBAIOIIUX TPeOOBaHNS K IIPE/I0CTABIEHHIO
roCy1apCTBEHHOM yCJIyTH.

115. JKanoba nomkHa comepkarh:

|) HaumenoBanue  MuHucTepeTBa, (GAMUIMIO, WMs, OTYECTBO  €ro
AOJKHOCTHOIO JIULIA, TOCY AaPCTBEHHOIO IPaX JaHCKOTO CIIY’Kalllero, HAUMEHOBAHHE
MHcrutyTa, QaMunmio, MMs, OTYECTBO COTpYAHHKA Hucturyra, HamMmeHOBaHue
pumuana TAY «MOLl», damMunuio, uMs, OTYECTBO COTpyAHUKa Quirana
[AY «M®Lly», peuienus u neficTBus (OesmelicTBHE) KOTOPBIX 00KATYIOTCS;

2) pamunuio, uMs, 0TUECTBO (TIOCTENHEE — NPH HaJIMYKMH), CBEIICHUSA O MECTE
KUTEIILCTBA 3asBUTEINS, & TaKKe HOMep (HOMepa) KOHTAaKTHOro TesehoHa, ampec
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(ampeca) 971eKTPOHHOH MOYTH! (IIPM HANMYMH) M MOYTOBBIA ajpec, MO KOTOPBIM
JOJKeH OBITh HallpaBlieH OTBET 3asBUTEIIO;

3) cenenus 06 oOxamyeMBIX pelleHHSX M JeiicTBusX (6esmelicTBuM)
MuHucTepeTBa, €ro MOMKHOCTHOrO JIMLA, TOCYAaPCTBEHHOTO TIPaXKHAHCKOTO
ciayxkamero, WHctutyra, cotpyaHuka HMHcTuTyra, Qunmmana TAY  «MOIy,
corpyzHuka punuana FAY «MOLy;

4) HOBOZBI, HA OCHOBaHWY KOTOPHIX 3asBUTENb HE COTJIACEH C PElIeHHeM W
AeuctBueM  (OesneiictBueM) MuHHCTEpCTBA, €ro  JO/DKHOCTHOTO  JIMIIA,
roCyAapCTBEHHOTO IpaXX JaHCKOro ciyxamiero, Muctutyra, corpynauka UacTUTY TS,
dumrana FAY «M®Lly», corpyanuka dpunuana FAY «M®OLIy.

3asBUTE/IEM MOTYT OBITH IMPEICTABIEHBI JOKYMEHTH (IIpU HAIHYMH),
MOATBEPKAAOLIME TOBOABI 3asIBUTENIS, INOO UX KOMUH.

ITogpaznen IV
OpraHbl, OpraHu3aluy 1 YIIOIHOMOYEHHBIE HA PACCMOTPEHHE
KaloOBbI JIMLIA, KOTOPEIM MOXET OBITh HANpaBlIeHa XKajl0ba 3asBUTEIs
B 1ocy1e0HOM (BHecyieOHOM) mopsiaKe

116. JKanoOb1 Ha pemenus u meiicTBust (Ge3nelcTBHE) HOKHOCTHBIX JIHIL,
FOCYIapCTBEHHBIX ~ IPAXTAHCKUX  CIyXalluX MUHHCTEPCTBA IOJAIOTCS B
MunucrepcTso.

KanoObl Ha pemienus u geiicTus (Ge3meiicTBHE) COTPYLHHKOB HuctutyTa
nojarorcs B MHCTUTYT.

KanoObel Ha pemenus u geficreus (GesneticTBue) nupekropa HMHcTHTyTa,
nojaroTcsi B MUHUCTEPCTRO.

KanoGe1 Ha pelnenus u nectBus (Ge3neifcTBUE) pyKOBOAUTEIIS Munuctepcrtsa
nozpatorcs B [IpaBurensctBo TBepckoii obaacTy.

I17. KanoGel Ha pemenus u gelicteus (GesneiicTBue) ¢unmanos
IF'AY «M®Ll» mnomarorcs B HCHONHHUTENBHbIH opraH TBepckoili ob6macty,
ABAIOmMKCA yupenureneMm [AY «MOL» (nanee — yupeaurens [AY «M®PLI»), unu
MHOMY JIHLly, ymoTHOMo4eHHOMY [IpaBuTenscTBoM TBepcKkoii obnacTy.

Kanobpr Ha pemenms wu pedictsus  (GesmeifctBue) COTPYIHHKOB
bunnanos FAY «M®L» nonatores nupexropy TAY «MOPLI».

118. HMudopmamus 06 opraHax, OpraHH3alLHsX u YIIOJTHOMOYEHHBIX Ha
paccMOTpeHHe jKajlo0 JHMLUax, KOTOPHIM MOXeT ObITh HampaBieHa Kanoba,
pasmMemlaeTcst Ha HH(pOPMalMOHHBIX CTeHaaX B IHCTHTYTe, Ha caiiTe MunucrepcTsa,
Ha calite MiHcTuTyTa, Ha ExuHOM moprase, a Takke NPeLOCTABISETCS 3aSBUTEIO
Munucrepetsom, Unetutytom, TAY « M®LI» B ycTHOIM ¢opme no Tenedony u (1n)
Ha JIMYHOM Npueme 100 B MUCBMEHHOH (OpPME MOYTOBBIM OTIPABICHHEM WK
JIEKTPOHHBIM COODIIEHHEM IO aZIPECy, YKA3aHHOMY 3asiBUTENIEM.

ITonpazmen V
[Topsimox nmoga4um u paccMOTPEHHUS KATOObI
119. JKamoba wmoxer OBITH HampaBleHa [0 IIOYTe, MONAHA yepes
Gummaner FAY «M®Lly», nonana B 3JICKTPOHHOM BHJIE (C HCIIOJIB30BaHUEM CANTOB
Munncrepcrpa, MHCTUTYyTa, TAY « M®LY, Caiita yupenurens 'AY «M®L» B cetu
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Hurepuer (nanee — calt ydpemurtens I'AY «M®Lly»), caiira IIpaBuTenscrsa
Teepckoit obnactu B cetu MHTepHer (manee — caiir IlpaButenscrBa TBepckoit
obnactu), yepe3 EquHbIil moprai), a Takke MPUHATA IPH JIMYHOM IIPUEME 3asBUTEA.

120. Ilpuem >xano0d npu JTUYHOM IIpHEMe OCYIIECTRISETCS

1) cTpykTypHBIM noapasaeneHrneM MHUHHUCTepPCTBa, OTBETCTBEHHBIM 38 [IPHUEM
1 006paboTKy BXOAAIIEH KOPPECTIOHIEHIINH, B YCTAHOBIIEHHBIE Yachl €ro paboThl;

2) Mactutytom u I'AY «MO®Ll» B MecTax mpefocTaBiIeH s TOCY 1apCTBEHHOM
yciayru. Bpems nmpuema xanno® QOKHO COBIAAATh CO BPEMEHEM IPENOCTABIICHKS
rocy1apCTBEHHOMN YCITyTH;

3) oTaenom no paboTe ¢ 0OpalleHUsIME IPaXKIaH i OpraHU3aLUK YIpaBIeHHUs
aHalM3a W MOHMTOpDHMHIra OOLIECTBEHHOrO MHEHHs amnmapara [IpaBUTeNIbCTBA
TBepckoit 06acTy B yCTaHOBIIEHHBIE Yachl €ro paboTE;

4) CTPYKTYpHBIM noapasaeneHueM  yupemutenss @ [AY  «M®Lly,
OTBETCTBEHHBIM 3a 00paboTKy BXOAflIell KOPPECHOHAEHLMH, B YCTaHOBJIEHHEIE
4achl ero paboThl.

121. B cny4ae nopauu »xano0s! IPH TMIHOM TIPUEME 3asIBUTEIH NPEIbABISIOT
IOKYMEHT, YA0CTOBEPSIOLINH JIMYHOCTE.

Eciu  xanoba momaeTcs dYepe3 IpeNCTaBUTENS  3asBUTENs, TAlOKe
NpeACTaBIsAeTCs JOKYMEHT, IOATBEPXKIAIOIIUM IOJHOMOYHS IPEACTABUTENS
Ha OCYIIECTBIICHHE HEWCTBUM OT MMEHH 3asBUTeNs (ecnd Takas >kanoba
HaIpaBJIseTCs IOCPEJCTBOM IOYTOBOM CBSA3M, HAIPaBIISETCS KOMUS JOKYMEHTA,
TOATBEPKAIOLIETO IOJHOMOYMS IpPENCTaBUTENs, 3aBEpPEeHHAss B YCTAHOBJIEHHOM
nopsiaKe).

[Ipy nopmaye xanobbl B 3MEKTPOHHOM BHAE [NOKYMEHTHI, YyKa3aHHEIE
B ab3salle BTOPOM HACTOSAIIEro ITyHKTa, MOTYT OBITH IMpeACTaBIeHH B (opMe
SJIEKTPOHHOIO0 OKYMEHTa, MOANMCAHHOIO 3JE€KTPOHHON MOJIMUCHIO, BHJ KOTOPOH
IpeyCMOTPeH 3aKoHoaaTenscTBoM Poccuiickoit @enepanuu. [Ipu 3ToM 10KyMEHT,
YAOCTOBEPSIOLIHI JINYHOCTh 3asiBUTENS, He TpeOyeTcs.

122. Tlpu moctyrienun *anoObl Ha pelleHus U JAeiicTeue (GesneiicTue)
MuHHiCTepCTBa, €r0  JMOKHOCTHBIX JIML, TOCYAApPCTBEHHBIX IPakIaHCKUX
ciyxamux, MacTurtyTa, ero cotpyqaukoB B Guaman [AY «M®L» obecneunBaercs
€€ nepejiadya B COOTBETCTBEHHO B MuHuUCTEpCTBO, IHCTUTYT He mo3mHee paGouero
JHsI, CIEOYIOLIET0 3a JHEM IOCTYTUIEHHUS Kal00bI.

Bzanmopeticteue pununanos FAY «M®LD ¢ Munucrepctsom u MacTHTYTOM
Npu rnepenadye xajod OCYLIECTBIAETCS B COOTBETCTBHHM C COIVIAIIEHHEM O
B3aMMOJCHCTBUH, 3aKkm04eHHBIM ['AY «M®Ll» ¢ MunucTepcTBoM 1 MHCTHTYTOM.

123. JKanoba noanexuT perucTpauuy B TeYeHHWE ONHOrO paboyero IHs,
CIIEIYIOIIETO 3a IHEM €€ MOCTYIUICHHS.

124. 7Kanoba nomIexuT pacCMOTPEHHMIO JOKHOCTHBIM JIMIIOM, Ha/leIeHHBIM
OJJHOMOYHSMHM I10 PACCMOTPEHHIO 1Kaj00.

PaccMoTpenune xanoGel He MOXET GBITh MOPYYEHO MOIKHOCTHBIM JIHIAM,
pelIeHHs UK JekcTBHA (0e31eHCTBHE) KOTOPBIX 00KATYIOTCS.
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[Togpazgen VI
CnocoGb1 HHPOPMUPOBaHHUS 3asIBUTENEH
0 MOpsAKE NOJaYl M PaCCMOTPEHHS JKaJI00bI, B TOM YHCIIE
¢ ucrnosib3oBanueM Equnoro noprana

125. Mndopmanus o nopsake noja4u ¥ pacCMOTPEHHUS JKalo0bl pasMelaeTcs
Ha cadre MuHucrepcTBa, calite HMuctutyra, Ha EmmHOM mopraie.
CootsercTByromas HHGOPMaLUs TaKKe MOXKeT ObITh CO00IIeHa 0OpaTUBLIEMYCS B
YCTHO#H (hopMme 110 TenedoHy U (MIM) Ha IMYHOM [IpHeMe JIH60 B MUCEMEHHOM Gopme
MIOYTOBBLIM OTIIPABIEHUEM HJIU 3JIEKTPOHHBIM COOOIIIEHHUEM.

ITogpaznen VII
Cpoku paccMOTpeHHs KaT00b

126. XKanoba noyie’xuT pacCMOTPEHHIO B T€YEHHE [TATHALIATH pabouux aHeH
CO IHS ee perucTpalud, a B cily4ae o0XkaloBaHUs OTKaza MUHHCTEPCTBA Ha
OCHOBaHHM HH(MOpMauuu MHCTHTyTa B HCHpaBIEHHH JOMYLIEHHBIX OIEYAaTOK W
ommbOK B mpukaze MUHHCTEpCTBA WIM B CiIydae OOXAIOBaHMS HapyIIeHHUS
YCTaHOBJIEHHOTO CPOKa TaKUX UCIPABIEHUN — B TE€YEHHUE IIATH PabOYHX JHEH CO qHS
€€ perucTpaluu.

127. B caydae eciu kajgoba MmogaHa He 10  KOMIIETEHIWH,
B TEYeHHE TpeX pabouyux JHeH CO [OHA pEerucTpalud OHa HaNpaBiseTcs
B OpraH BJacTH (OpraHM3aluio), KOTOpas YIOJHOMOYEHA HA €€ pacCMOTpPEHHE B
COOTBETCTBUY C IMyHKTaMH 116 1 117 AIMHUHUCTPATUBHOTO pErJIaMeHTa, IIOCJIE YETo
3asBUTEIIb B MHCBMEHHOH (DOpMe YBEZOMIISIETCS O MepeHaIpaBIeHUH KaT00EL.

IToppaznen VIII
PesyneraT paccMoTpenus xanobsl

128. Tlo pesynbTaTaM pacCMOTpEeHHS KaloObl TNPHHAMAETCS OJHO W3
CIIEAYIOLIUX PelIeHUIH:

1) xanoba ynosnerBopsercs, B TOM 4ucie B (OpME OTMEHHI IPUHSTOIO
PCLICHUS, HCIPABICHMS JONYLIEHHBIX ONEYaTOK M OIIHOOK B IpUKase
MuHucTepeTBa, BO3BpaTa 3asBHUTENIO JEHEXHBIX CPEICTB, B3UMAHHE KOTOPBIX HE
MPeyCMOTPEHO 3aKOHOIATENECTBOM;

2) B yIOBJIETBOPEHUH KaJI00bI OTKA3EIBAETCS B CIydae:

HaJTM4us BCTYIUBIIETO B 3aKOHHYIO CUITY PELIeHHUs CYy/1a 110 )KaJ00e 0 TOM Ke
IpeIMeTe U I10 TeM K€ OCHOBAHHSIM;

MONaYM  KanoObl [pe/CTaBUTENeM 3asBUTENs, IOJHOMOYMS KOTOPOTO
HE TIONTBEP)KIACHBl B IOPSAJIKE, YCTAHOBIIEHHOM 3aKOHOLATENBCTBOM POCCHIICKOI
Denepanyu;

HaIM4Msl peLIeHUs Mo JKajobe, MNPUHATOIO paHee B COOTBETCTBHU
¢ TpeboBanusaMu [ToctaHoBeHus Ne 568111, B OTHOILIIEHHH TOTO e 3asSBUTEIIS | 110
TOMY K€ IpeaMeTy >Kalo05l;

Mojiauu  )kajlo0bl C HapylmieHHeM TpeGOBaHHM K ee COlep)XaHHUIo,
YCTaHOBJIEHHBIX ITYHKTOM 115 AZIMHHHUCTPaTUBHOIO periiaMeHTa.

CooTBercTByromiee  perenue opopMisieTcs B BHAE IHCBMEHHOTO
MOTUBUPOBAHHOT'O OTBETA 3asIBUTEJIO.
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129. B cnyyae npuHATHS pemeHdss 00 YAOBIETBOPEHHH KaJoOOBI
[IPUHHAMAIOTCS MCYEPIIBIBAIOIIUE MEPHI 110 YCTPAaHEHHIO BBISIBJICHHBIX HAPYIIIECHHUH, B
TOM 4YHCJIe 110 BblJa4e 3agBUTENIO pe3ysbTaTa TOCYJapCTBEHHOM YCIIyTH,
B T€YEHHE MATH pabo4yux AHEH cO JIHS INPUHSATHS TAKOrO PELUEHMs, eClId HMHOe
He yCTaHOBJIEHO 3aKOHOAaTenbcTBOM Poccuiickoit denepariuu.

130. B oTBeTe no pe3yabTaTaM pacCMOTPEHHs jKal00bl YKa3hIBAKOTCS:

1) bamumnus, UM, oTyecTBO (TIPU HATMYMH ) 3aBUTEJIS;

2) HaUMeHOBaHWE OpraHa BIAacTH (OpraHM3alMH), paccMoTpesiuero(-ei)
Kajnoly, a TakkKe MOJDKHOCTb, (GaMIIMs, WMs, OTYECTBO JODKHOCTHOTO JIMIIA,
IIPHHABIIETO PELIeHKe 10 )Kalooe;

3) HoMep, naTta M MeCTO IPHHSTHS O00XAalyeMOro pelleHHUs, BKJII0Yas
CBEACHHS O JODKHOCTHOM JIMIE, IOCYAapCTBEHHOM TI'PAXKIAHCKOM CIIYXKAILEM
Munucrepcrsa, cotpyanuke WHctuTyTta, cotpymmuke ¢uiuana [AY «M®Ly,
pereHue uiu aencTeue (6e3aeicTBIEe) KOTOPOTO 00KaIYeTCs;

4) ocHOBaHHS [UIsl IPUHATHS PELIEHHUS 110 xKanode;

5) npuHsATOE 10 Kallobe pelleHue;

6) uadopManys 0 IeHCTBUSIX, OCYIIECTBISEMBIX B LIE/IAX He3aMeIJIUTEILHOTO
YCTPaHEHHS! BBIBJICHHBIX HApYLIEHWH NPM OKa3aHUM IOCYNApCTBEHHOW YCIIYIH,
CPOKax yCTpaHEHHS BbISBIICHHBIX HAPYIIEHUH, B TOM YHCJI€ CPOKE IPENOCTABICHUS
pe3ynbTaTa TrOCYJapCTBEHHOW YCIyrH, a TakXe IPHHOCATCS W3BMHEHHS 3a
JI0CTaBJICHHBIE HEYI00CTBA U yKa3blBaeTCsl HHPOPMAIIMSA O JaTbHERIINX 1eHCTBIIX,
KOTOpbIe HEOOXOAMMO COBEPILMTE 3aSBUTEIIIO B LIEJISIX [IOJIyYEHHUS FOCY 1apCTBEHHOM
ycayrd (B cioydae eciad jkajoba mpu3HaHa OOGOCHOBAHHOM U MOIIeXallei
YIOBJIETBOPEHHIO ),

7) apryMeHTHPOBaHHbIE Da3bsCHEHHS O MPUYUHAX NPUHATOTO peIIeHHS,
a Takxe HH(OpMauus o0 MopsaKe 00KalOBaHWs MPUHATOTO IO Kanobe peleHHs
(B ciydae ecnu xanoba Mpu3HaHa He MOJIEXKALIEH YI0BIETBOPEHHIO).

131. XKanoba moxeT OBITE OcTaBleHa Ge3 OTBETA B ClIydae:

1) Hannums B xanobe HELEH3YPHBIX JTHGO OCKOPOUTENBHBIX BBIPaXKEHMIA,
Yrpo3 JXKU3HHM, 3710POBBI0 M UMYILECTBY AOKHOCTHOIO JIMIA, 4 TAKXKEe YJIEHOB €ro
CeMbH,

2) OTCYTCTBHSI BO3MOXHOCTH IIPOYUTATh KaKyIO-THO0 YacTh TEKCTa JKaI06bL,
haMHUIKIO, UM, OTYECTBO (IIPH HAJHYHK) U (MJTM) HOYTOBKIH (TEKTPOHHBIH) azpec
3asBUTEJIs], yKa3aHHbIE B JKajo0e.

132. B ciy4ae ycTaHOBIEHUsI B XO[e WM IO pe3ylbTaTaM paccMOTpeHUs
KasoObI IPU3HAKOB cocTaBa  aJIMHHHCTPATMBHOI'O [IpaBOHApYIIEHHUS
WIM  TPeCTyIUICeHUs  JO/UKHOCTHOE  JIMIO, HANEJNEHHOE  ITOJTHOMOYHSMH
[0 PaCCMOTPEHHIO JKaj00, He3aMeUIUTEbHO HAIPaBIISIeT HMEIOLIUECS MaTepHaIlbl
B OpraHbl IPOKYypaTypBHl.

Ilonpazmen IX
Iopsinox nHGOPMHUPOBaHUS 3asBUTEIIS
0 pe3yJIbTaTax pacCMOTPEHHUS KaT0ObI
133. He nosnuee nus, celyromero 3a QHeM IPHHATHS COOTBETCTBYIOLIETO
pelIeHus, 3asBUTENIO B IIMCBMEHHOH QopMe M 10 3KEIaHUIO 3asBUTEJS
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B DIIEKTPOHHOH (hopMe HaNpaBiseTCs MOTHBUPOBAHHEBIM OTBET O pe3ysbTaTax
paccMOTpeHHst KAT00bI.

134. B ciyuae nojauu xano0bl B 3JIEKTPOHHOM BHJIE TIOCPENCTBOM CaHTOB
MunucrepctBa, HWueruryta, TAY «M®Ll», yupemutens LAY M®I],
[IpaButenscrBa Teepckod 00nacTM MOTHBHPOBAHHBIM OTBET O pe3ysbTaTax
paccMOTpeHHsl )KaloObl HampaBiseTCs Ha afpec 3JIEKTPOHHOW IOYTHI, YKa3aHHbIN
3asBUTEJIEM B KaYECTBE aJipeca AJis BeJeHUS IePEITUCKH.

135. B ciyyae mogaum »xanoOsl yepe3 ExuHBIf moOpTanm MOTHBHPOBaHHBIH
OTBET O pe3y/bTaTax pacCMOTPEHHsl >XKajJoObl, MOAMUCAHHBIN COOTBETCTBYIOLIMM
AOIDKHOCTHBIM  JIMIIOM  3JIEKTPOHHOH IIOANMCBIO, BHUJA KOTOpPOH YCTaHOBIIEH
3aKOHOZATEIBCTBOM, pa3MellaeTcs B JIMYHOM KaOuHeTe 3asBHTENs Ha EnuHOM
roprare.

[Toapaznen X
[lopsimok o6rxanoBaHus pelleHus 110 xanobe
136. Pewenue no xano6e moxeT ObITh 06KAIOBAHO B BBIIIECTOSIIMIA OpraH
(BBILIECTOAIEMY JOJDKHOCTHOMY JIMIy), @ TaKKe B CyeGHOM TIOpsike B
COOTBETCTBHMHU C 3aKOHOJIATEILCTBOM.

[Togpazgen XI
[IpaBo 3asiBuTeNs Ha MOTyYeHHe HHPOPMALIMK U JOKYMEHTOB,
HEOOXOMMMBIX 1JI1 00OCHOBAHHS U PACCMOTPEHHUS HKANOObI
137. 3asiBuTeNnb MMEET MpPaBO Ha MONy4YeHHe MHQOPMAIMM M JOKYMEHTOB,
HEOOXOMMBIX JUIsl 0OOCHOBAHUS U PACCMOTPEHHS JKAIOOBL.
Wndopmanus, ykaszansast B noapasaenax I, II, IV, VI macrosiero paszzena,
MO/UIEXKHUT 00513aTe/IbHOMY pa3MelleHnto Ha Equrom noprarne.
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[Ipunoxenue 1

K aIMHHUCTPATUBHOMY PErJIaMeHTy IpelI0CTaBICH s rOCY 1apCTBEHHOM yCIyru
«ATTecTalus e1arornyeckux paboTHUKOB OpraHU3alMii, OCYIIeCTBIISIOIIHX
00pa30BaTe/IbHYIO AEATENBHOCTE, PACTIONOKEHHBIX HA TEPPUTOPUH

TBepckoii oGnacTuy

ITPUMEPHAS ®OPMA 3ASIBJIEHMA

B arTecTannoHHyl0 KOMHCCHIO 110 IPOBEIEHUIO ATTECTALUHI

B LIEJIAX YCTAHOBJICHHA KBaIM(DUKAIMOHHOMN KaTeropuu
I€1arorn9eckux pabOTHUKOB OPraHU3aIHii, OCYIECTBIAIOIINX
00pa3oBaTENbHYIO NEATENBHOCTh M HAXOAAIIMXCS B BEICHHUH
Teepckoii obactu, neparoruueckux paGoTHUKOB
MYHUIUNATBHBIX U YaCTHBIX OpraHU3alHii,

pacIioyIOKEHHBIX Ha TEPPUTOPUM TBEpCKOi 00acTH,
OCYILIECTBJISAIOIMINX 00pa30BaTeIbHYIO AE€ITEILHOCTh

oT

haMuIIHA, UM, OTYECTBO (IIOCIEAHEE — TIPH HATUYHH)

AOKYMEHT, yI0CTOBEPSIOLIMH THYHOCTD, CEPHsi, HOMEp, J1aTa BBIIAYH, KeM BbIIaH

a[lpec MEeCTa HHTENbCTBA (PErHCTPaLIMH)

3aHUMaeMas JOJKHOCTh

HaHMMeHOBaHHe 00pa30BaTe/bHON OpraHU3alliy B COOTBETCTBHH ¢ Y CTaBOM

3asgBiaeHue

HpOH.Iy IIPOBECTH aTTECTALIMIO B LIC/IIX YCTaHOBJICHHUS MHE

NEPBOii/BbICILIE
KBaJlI/I(l)PIKaIlHOHHOﬁ KaTCropuH 1o JOJDKHOCTH

HaMMEHOBAHHE NOIKHOCTH

B HacTosIee BpeMst (seiGpars HyxHbil BapuanT):
O KBaTM(QUKALMOHHON KaTErOPHHU 110 3aHUMAEMOM JIOTKHOCTU HE HMEIO:

O UMEI KBIM(PUKAIMOHHYIO KAaTEropuio MO 3aHMMaeMOi
AOIZKHOCTH, CPOK A€HCTBHSA KOTOPOH C no :
0 umesn(a) KBTM(UKALMOHHYIO KAaTErOPUIO 110 3aHUMAEMO

AOJKHOCTH, CPOK NEHCTBHS KOTOPOIt ¢ 110
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Coo0waro o cebe ciaeayrolme CBeIeHUs :
IIpodeccuonansHoe obpazoBanue:

BI:ICUJGC/CPG.EHCC l'lpOC])eCCHOHaJ'leOE

HaMMeHOBaHHe 00Pa3oBaTeNbHOM OPraHH3alMH, IO OKOHYAHHA,

CIEUHAJILHOCTE H KBaJIH(bHKaLlHﬂ rno lIPHUI()My

Crax nenarorndyeckoit paboThl , B TOM 4HCJI€ CTaX pabOTHI 110
YKa3aHHOH /ISl YCTAaHOBJIEHHs KBaJIM(QHUKALMOHHON KATErOpHH JODKHOCTH s
B YKa3aHHOM 00pa30BaTe/IbHON OpraHu3aliuu
Hmero cnenyromue npodeccuoHanbHble JOCTHKEHUS U Harpamﬂ.

yKasaTh CBeJI€HHS O PHCBOEHHbBIX HAarpaJax, 3BaHUAX, Y4CHOH CTENeHH, YYEHOM 3BaHMH,

0 nodenax B KOHKYpCax, MHbIX MPOMECCHOHANBHBIX JOCTHKEHHAX C YKA3aHHEM roja coObITHS

W azpeca B MHPOPMALMOHHO-TEIEKOMMYHHKALMOHHOH ceTi MHTepHET 06 yKka3aHHOM COBLITUH (NTPH HATHYHH)

CBeleHus 0 MOTyYeHHH JONONTHUTEIBHOTO NPO(GECCHOHATEHOTO 06PA30BaHHS 110
MporpamMmam NpoQeccHoHanbHON MepenoAroTOBKH H(¥IIH) IIOBBIIEHHS KBATHbUKALMH 32

[ocjaeaHue 3 roja:;
rog H MECTO MPOXOXKIOEHHA oﬁyuenm, HauMEHOBaHHE ﬂpOT’paMMbl, KOJIMYECTBO 4aCoOB

CB@HGHHH O HaJIMYHK JUCHUITIMHAPHBIX B3BICKaHUM:

HMeEK0/He UMEKD
BXoxy/He BXOXKY (HyxHoe nomuepkHyts) B YTBEPKIACHHBIH MuHuUCTEPCTBOM
oOpasoBanus Tsepckoit obnactu peectp OKCIIEPTOB, OCYIIECTBJAIOLUIMX SKCIEPTU3Y
pe3yabTaTOB  NPO(MECCUOHATBHON  JEATENBHOCTH  IeAarormyecKux pabOTHUKOB,
IPOXOAIIMX aTTECTALMIO B LIE/ISAX YCTAHOBICHHA KBATH(DUKAIIMOHHON KaTErOPHH.

OcHOBaHMEM ISl TIPOXOXKICHHS ATTECTALlMM Ul YCTAHOBJIEHHS YKA3aHHOH B
3asBJICHUH KBaTH(UKALMOHHON KATEropHy CUMTAIO CIEyIONIME Pe3yJIbTaThl paGoTh,
COOTBETCTBYIOLIKE TPEOOBAHUAM, PEABABIAEMBIM K KBaIUQUKAIMOHHOM KATerOpHH;

[punoxeHus (npu nanuunn):

KonTtakTHBIE TaHHEIE 1A 06PaTHOH CBS3U:
Tenedon:
AJZIpec 3J1EKTPOHHOM MOYTHI:
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B coorBerctBuM co crathsimu 9, 10.1 ®DenpepanpHoro 3akona ot 27.07.2006
No 152-@3 «O mnepcoHalbHBIX JaHHBIX» TOATBEPXKAAI CBOE COIlache (paspelieHue)
rOCy/IapCTBEHHOMY OFO/UKETHOMY 00pa30BaTEbBHOMY YUPEIKICHHIO OMOJHUTEIBHOIO
npodeccHoHaIBHOT0 00pa3oBaHus « TBepcKoit 061aCTHOM HHCTHTYT YCOBEPIIEHCTBOBAHMS
yuurenei» (OI'PH 1026900589077, THH 6903006741), 3aperucTpupoBaHHOMY II0 aJpecy
r. Teepb, Bosiokonamckuit mpocnext, 1oM 7 (majee — oneparop):

1) Ha 0oOpaOOTKy CBOMX NEpPCOHAJIBHBIX JaHHBIX C HCIOJIB30BAHMEM WIU 0e3
UCIIOJIB30BAHMA CPEACTB aBTOMATHU3ALUH, BKIIOYAIOIMUX (DaMUIMIO, HMS, OTYECTBO,
JAOJDKHOCTh, — KBAIU(UKAIMOHHYIO ~ KaTErOpHIO, CBEIEHHS O Mecre  paboThl,
NpopeCcCHOHATBPHOM 00pa30BaHUM, TPYAOBOW M MPO(ECCHOHANBHON eSTeNEHOCTH,
Harpajax, 3BaHHsX, NPOQECCHOHAIBHBIX NOCTIKEHUAX, aapecax JJICKTPOHHOM IOYTEL,
KOHTaKTHBIX Tele(oHaX, B LEJAX INPOBEACHHS aTTECTAlUM JJIs YCTAHOBIEHHUS
KBaJIM(PUKALIMOHHOM KaTeropuu;

2) Ha mepejiavy BBIIEYKA3aHHBIX IEPCOHAIBHBIX [JaHHBIX MUHHCTEPCTBY
oOpasoBaHus TBepckoi 061aCTH, WIEHAM aTTECTALMOHHON KOMUCCUH, OPraHaM MECTHOTO
caMoyIpaBiieHUust B c(epe oOpa3oBaHUs MO MECTy padOThl W (MJIM) TOCYAapCTBEHHBIM
00pa3oBaTebHBIM OPraHM3alUAM IO MeCTy paboThl, CrenuanMcraMm (IKcrepTam),
[IPUBJICKAEMBIM [JIsl aHaJIKM3a COOTBETCTBUSA pE3yJbTaTOB MOEH IpodecCHOHATBHOM
ACATCIBHOCTH TpeOOBAaHMAM, MPEABABIAEMBIM K 3asBIEHHOM KBaIM(pHKALMOHHOM
KaTerOpuH;

3) Ha pacmpocTpaHeHHe HEOrPAHHYEHHOMY KPYIy JIMI[ CBOMX MEpPCOHANBHBIX
JAHHBIX, BKIIOYAIOMUX (AMUIHIO, UMs, OTYECTBO, JJOJDKHOCTB, MECTO paboThl, B LIEAX
HHOPMHUPOBaHUs 00 YCTAaHOBJCHHMH MHE KBAIM()UKALMOHHOW KaTETrOpUM IyTeM
pasMmelleHus npukasa MuHucTepcTBa 00pasoBaHus TBepCKoi 061acTH 06 YCTaHOBICHUH
KBaIM(UKAMOHHON KaTErOpUM Ha caiite MuHHCTEpCTBa 06pa3oBaHUS TBepckoii obnactu
B MHQOPMAIMOHHO-TEIEKOMMYHHKALIMOHHOM ceT MHTepHeT.

ViHble ycioBus M 3anpeTsl Ha 06pabOTKy NepPCOHANBHBIX JaHHBIX, Pa3pPENICHHBIX
MHOH JUTS paclipOCTpaHEHHUs, He YCTaHABIMBAIO.

Hacrosmiee corsnacue maercs omepartopy /A0 MCTE€UEHMS YCTaHOBJICHHBIX
3aKOHOZAaTeNbCTBOM — Poccuiickoif  ®esepannm  CpOKOB  XpaHEHHs  JJOKYMEHTOB,
COACpIKAILUX BBILICYKA3aHHbIE [IEPCOHAIBHEIE JAaHHBIEC, X MOKET OBITH OTO3BAHO MHOM B
moboe Bpems IyTeM MOJa4yd OIEpaTopy 3asBICHHS B MPOCTOH MHUCBMEHHON (hopme.
CornacHo yactu 11 mynkra 1 crateu 6 ®enepanpHoro 3akoHa ot 27.07.2006 Ne 152-D3
«O nepcoHaNbHBIX JAHHEIX», B CIy4yae OT3bIBA COTNIACHA Ha 0OpaGOTKY IMepCOHAIBHBIX
JIQHHBIX OIEpaToOp BIpaBe HE MpeKpamarh HX o0paboTKy M paclpoCTpaHeHHe 0
OKOHYaHWs CpOKa NEHCTBUsL YCTAaHOBJIEHHONH MHE KBATM(MHUKAIIMOHHON KATETOPHUH.

J10CTOBEPHOCTE MPEIOCTABICHHBIX MHOIO CBEIEHHUI IOATBEPK/IAI0.

MOAMHUCH pacLIngpoBKa NOAMHCH

« » 20 T.
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[Tpunoxenue 2

K aIMHHUCTPaTUBHOMY PETJIaMEHTY MpeJ0CTaBICHHS IOCY1apCTBEHHOM YCIIyTH
«ATTecTalus NeJaroruyeckux pabOTHUKOB OpraHU3al|ii, OCYLIECTBIAIOIINX
00pa30BaTeNbHYIO JEATENBHOCTD, PACIIONIOKEHHBIX Ha TEPPUTOPUH

Teepckoit oGnacTu»

biok-cxema npenocTaBieHus rocy 1apCTBEHHOHR YCIIyTH

3agBUTEID

OO6patnenue ¢ TOKyMEHTaMH, HEOOXOJMMBIMH [UIS [IPEIOCTABIEHHS
rOCyIapCTBEHHOM YCIYIH (Jajiee — JOKYMEHTEI)

. y .

yepe3 Enunebiii mopran
rocy1apCTBEHHBIX U
MYHHIHMIIATIBHBIX YCIYT ((hyHKITHI)

v v v v

IIOCPEICTBOM

g IH4YHOE oOpalneHue
TIOYTOBOMH CBS3H

['BOY JI1O Teepckoit 061aCTHON HHCTUTYT Ounnans
YCOBEPLICHCTBOBaHHs yuuTeneH (Jajiee — MHCTHTYT) FAY «M®Il»
v ¥
[Ipuem u peructpanms 10KYMEHTOB < IIpueM nOoKyMeHTOB H
HaIpaBICHHUE HX B
L HUuctuTyT

PaccmoTpenue 10kyMeHTOB

v

EcTb ocHOBaHus IJIs OTKas3a B IIPOBEACHUH arTecTanuu?

Her Ha

OﬂpeﬂeHEHHQ JaTel Ha4yaja U CpoKa

IIpuHsTHE aTTECTALMOHHON KOMHCCHEH pereHus 06
NIPOBEIEHUS aTTECTAIHH

OTKas€ B IPOBEJEHHH aTTECTAllMH

YBegomiieHue
3a9BUTEINS O CPOKE H
MecTe [IPOBEIeHHS
aTTecTalli

Hanpaenenue 3assuteno
BEIITHCKU M3 IIPOTOKOJIA
3aCelaHus aTTeCTallHOHHOMN
KOMMCCHH C pellleHHeM 00 0TKase
B TIPOBEJICHHH aTTeCTALUH

[TpoBenenne BececTOpoHHEro aHaM3a Pe3yILTATOR MPO(ECCHOHATBHOMH
JAEATEIBHOCTH 3a9BUTEIIS 110 3aHUMAEMOM JOKHOCTH

/
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v

C ITPHUBJICHYEHHUEM DKCIIEPTOB

.

IIpencraBinenue sxkcnepramMu
9KCIEPTHOrO 3aKIHOYEHUS

v

0e3 ITPHUBJICUCHHUSA DKCIICPTOB

Y

M3y4enue u mpoBepKka JOKYMEHTOB 3asBHTE/IS U IKCIIEPTHEIX 3aK/IIOYEHHH,
IpeIBapUTebHAs OlIEHKA COOTBETCTBHSA/HE COOTBETCTBHUS PE3YJILTATOB
NpoeCCHOHAIBHOM ITEIBHOCTH 3asBHTENA TPeOOBAHHUAM 3aSBICHHOM
KBATH(UKAHOHHOM KaTeropHu

v

PaccmoTpeHue arrecTalliOHHOM KOMHCCHEH 0000MIEHHBIX HTOIOB aHAJIM3a
pEe3yJIbTaTOB MPOMECCHOHATBHOM AEATENIEHOCTH 3asBUTEIS 110 3aHUMAEMOM J0JKHOCTH

[TpunsaTre aTTecTallMOHHON KOMUCCHEH pellIeHHs

l

00 yCTaHOBJICHUH 3aiBUTEIIO NEPBOH HIIH
BBICILEH KBATM(PUKAIMOHHOM KaTeropuu
10 3aHUMaeMOH JI0JDKHOCTH

v

00 OTKa3e 3asBUTEIIO B YCTAHOBJICHUH
[IEPBOH MJIM BBICIHICH KBATH(HKAITHOHHON
KaTeropHH 110 3aHUMaeMOH JOIKHOCTH

¢

Ilpencrapnenne B MHUHHCTEPCTBO
obpazoBanust TBepckoii o0macTu (manee —
MuUHHCTEPCTBO) KONKUHU MPOTOKOJIA 3aceJaHus
aTTeCTAllMOHHOH KOMHUCCHH C peLIieHueM 00
YCTaHOBIIEHHH 3asBUTEIIO NIEPBOM HIIH
BBICLIEH KBATH(HKALIMOHHOH KaTeropuu

’

IIpunsatiue MuHucTepcTBOM NpHKasza
00 yCTaHOBJIEHHH 3aSBUTEITIO
KBaIM(UKAITMOHHON KaTeropuu Ha
OCHOBaHHMH PELIEHUS aTTECTALlHOHHON
KOMHCCHH

Pasmemenue npukasa Ha caiite
MunucrepcTsa

Hanpasnenue 3asgButento
BBIITHCKH U3 IIPOTOKOJIA
3ace/laHUs ATTeCTAIlMOHHOM
KOMHCCHH C penieHreM 00
0TKa3e B yCTAHOBJIEHHH
KBaTH(HKAIlHOHHOH KaTeropuu




